BMHS4001: Finding, evaluating and communicating information
 Assessment Guidance
Hello everyone,
I hope you are having a productive and smooth academic term.
This document outlines the procedures for delivering and invigilating the BMHS4001 assessments. Please ensure you are familiar with the guidance for each assessment before delivery.

Assessment 1: In Class Information retrieval task
Assessment Materials
Harvard referencing guidelines: The students are permitted to utilise Havard referencing guidelines during the assessment. They will be available to download/print on the moodle site for the module.  Students should be aware of this from the start of the module and it is their responsibility to ensure that they have a copy available to them for the assessment. It is up them whether this is a printed or downloadable version.
Laptop: The task is undertaken digitally.  As such, students will need to ensure that they have a laptop with them on the day of the assessment, or that they have borrowed one from the laptop safe in Haywood house.  They need to ensure that they can login, access moodle, download the exam paper and that Microsoft word is accessible on their device.
For this assessment they will also need to be logged into the UWTSD online library prior to the start of the assessment
Pens: Students should bring their own, but please have spare pens available if possible.

Before the Assessment
Please inform students that the assessment is conducted under exam conditions.
Assessment Rules
· Students who arrive late will forfeit the assessment opportunity.
· Mobile phones must be switched to silent and either stored in bags or placed at the front of the room.
· Talking is not permitted during the assessment.
· Students who breach assessment conditions will receive one warning. Continued disruption may result in removal from the assessment.

During the Assessment
Students will have 30 minutes to complete the task. It will be released/ made visible to them when all students are ready to start. IE: All have logged in, have accessed the correct moodle site and page where the assessment will be released (in this case, the week 7 tile).
Have logged into the UWTSD online library
THEY MUST: check that Microsoft word is accessible to them prior to the start of the assessment.
Students should also be advised that the document is set to autosave throughout the assessment.
Please ensure that:
· Students work independently and remain silent throughout.
· Any student who continues talking after a warning is removed due to a breach of assessment conditions.
· Students who finish early either review their work or remain seated quietly until the assessment has ended.

After the Assessment
· Students should ensure that their work is saved titled with their student number.
· They need to make a note of where it is saved ready to upload it to Turnitin.
· They should then be collectively supported to submit via the appropriate Turnitin submission portal, on the correct module moodle site.  Where possible, academic success will be present to support this process. 
The students will then have a break, before completing assessment 2. Assessment 1 and 2 are undertaken on the same day.
Marking Guidance.
There is a marking/answer sheet available within the “Staff only” tile on moodle. It will provide all information relevant to the assessment.
When marking, please ensure that the GA36a for the assessment is utilised. It includes the marking grid, assessment criteria information and indicates how each is weighted. 
Please be constructive when completing the document, addressing areas for improvement as well as areas where the student did well.  
The marking grid can then be copied and pasted into Turnitin for the relevant submission. Ensure that the overall grade is included in the box at the top of the submission.
The marking grid includes:
· Grade descriptors
· Feedforward comments
These can be copied and pasted into Turnitin alongside the awarded marks. Additional personalised feedback may be provided where appropriate.

Assessment 2: Credibility and reliability of information task
 Assessment Materials
Laptop: The task is undertaken digitally.  As such, students will need to ensure that they have a laptop with them on the day of the assessment, or that they have borrowed one from the laptop safe in Haywood house.  They need to ensure that they can login, access moodle, download the exam paper and that Microsoft word is accessible on their device.
Students will receive a paper copy of 3 different resources at the start of the exam. They will be appraising these resources using CRAAP.
Pens: Students should bring their own, but please have spare pens available if possible.

Before the Assessment
Please inform students that the assessment is conducted under exam conditions.
Assessment Rules
· Students who arrive late will forfeit the assessment opportunity.
· Mobile phones must be switched to silent and either stored in bags or placed at the front of the room.
· Talking is not permitted during the assessment.
· Students who breach assessment conditions will receive one warning. Continued disruption may result in removal from the assessment.

During the Assessment
Students will have 30 minutes to complete the task. It will be released/ made visible to them when all students are ready to start and they will have a paper copy of the sources they are appraising 
They will all need to be logged in, have accessed the correct moodle site and page where the assessment will be released (in this case, the week 7 tile).
THEY MUST: check that Microsoft word is accessible to them prior to the start of the assessment.
Students should also be advised that the document is set to autosave throughout the assessment.
Please ensure that:
· Students work independently and remain silent throughout.
· Any student who continues talking after a warning is removed due to a breach of assessment conditions.
· Students who finish early either review their work or remain seated quietly until the assessment has ended.

After the Assessment
· Students should ensure that their work is saved titled with their student number.
· They need to make a note of where it is saved ready to upload it to Turnitin.
· They should then be collectively supported to submit via the appropriate Turnitin submission portal, on the correct module moodle site.  Where possible, academic success will be present to support this process. 

Marking Guidance.
There is a marking/answer sheet available within the “Staff only” tile on moodle. It will provide all information relevant to the assessment.
When marking, please ensure that the GA36a for the assessment is utilised. It includes the marking grid, assessment criteria information and indicates how each is weighted. 
Please be constructive when completing the document, addressing areas for improvement as well as areas where the student did well.  
The marking grid can then be copied and pasted into Turnitin for the relevant submission. Ensure that the overall grade is included in the box at the top of the submission.
The marking grid includes:
· Grade descriptors
· Feedforward comments
These can be copied and pasted into Turnitin alongside the awarded marks. Additional personalised feedback may be provided where appropriate.

Assessment 3: Critical evaluation of a case study
Assessment Materials
Laptop: The task is undertaken digitally.  As such, students will need to ensure that they have a laptop with them on the day of the assessment, or that they have borrowed one from the laptop safe in Haywood house.  They need to ensure that they can login, access moodle, download the exam paper and that Microsoft word is accessible on their device.
Students will receive a case study prior to the exam, that they are able to familiarise themselves with. This exam questions will be tailored to this case study.
Pens: Students should bring their own, but please have spare pens available if possible.

Before the Assessment
Please inform students that the assessment is conducted under exam conditions.
Assessment Rules
· Students who arrive late will forfeit the assessment opportunity.
· Mobile phones must be switched to silent and either stored in bags or placed at the front of the room.
· Talking is not permitted during the assessment.
· Students who breach assessment conditions will receive one warning. Continued disruption may result in removal from the assessment.

During the Assessment
Students will have 1 hour  to complete the task. It will be released/ made visible to them when all students are ready to start.
They will all need to be logged in, have accessed the correct moodle site and page where the assessment will be released (in this case, the week 10 tile).
THEY MUST: check that Microsoft word is accessible to them prior to the start of the assessment.
Students should also be advised that the document is set to autosave throughout the assessment.
Please ensure that:
· Students work independently and remain silent throughout.
· Any student who continues talking after a warning is removed due to a breach of assessment conditions.
· Students who finish early either review their work or remain seated quietly until the assessment has ended.

After the Assessment
· Students should ensure that their work is saved titled with their student number.
· They need to make a note of where it is saved ready to upload it to Turnitin.
· They should then be collectively supported to submit via the appropriate Turnitin submission portal, on the correct module moodle site.  Where possible, academic success will be present to support this process. 

Marking Guidance.
There is a marking/answer sheet available within the “Staff only” tile on moodle. It will provide all information relevant to the assessment.
When marking, please ensure that the GA36a for the assessment is utilised. It includes the marking grid, assessment criteria information and indicates how each is weighted. 
Please be constructive when completing the document, addressing areas for improvement as well as areas where the student did well.  
The marking grid can then be copied and pasted into Turnitin for the relevant submission. Ensure that the overall grade is included in the box at the top of the submission.
The marking grid includes:
· Grade descriptors
· Feedforward comments
These can be copied and pasted into Turnitin alongside the awarded marks. Additional personalised feedback may be provided where appropriate.


Inputting Marks into MYTSD
Please ensure that the individual marks for all three assessments are entered into MYTSD:
· Assessment 1 (25%)
· Assessment 2 (25%)
· Assessment 3 (50%)
Once all assessment marks have been entered and submitted, MYTSD should automatically calculate and display the student's overall module mark.
Please ensure all assessment marks are entered accurately before submitting, as these marks will be used to generate the final module grade.
The module grade is an average of all the marks achieved across the module with relevance to their weighting.  Students much achieve 40% overall in order to pass the module.  They may mean that even if they have failed one of the assessments, they are still able to pass the module depending on their overall grade.
Thank You
Thank you for your support in delivering this module and for the ongoing commitment you show to our students. Your hard work makes a significant contribution to the student experience, the teaching team, and the success of the module.
If you have any questions, please do not hesitate to contact me.





