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The role of reflection has now been taken seriously by employers and empirical researchers since the emergence of Dewey’s (1991) fact finding research work which highlighted the positive roles reflection might have in developing a student self-reflection critical thinking and professional skills hence the product of a future proactive employee.
This report will define the concept of academic reflective writing and a discussion on Kolb’s reflective model.
The report will further digest on the three main academic concepts introduce in this module: academic writing, research methods and referencing techniques and employability skills.
Moreover the report will give a reflective analysis of the eco effect of the academic concepts in developing my academic and employability skills.
The report will also postulate a reflection of any skill gaps and suggest ways of improving on these skills gaps and then followed by the conclusion.
The writing of this report will be supported by the core textbooks of Skills for the workplace and online research.




[bookmark: _Toc523875942]What is academic reflective writing?
According to the paper from Salford University (2018) reflective writing is an opportunity to demonstrate the experience and skills gained in digesting the academic modules taught or the events you have been part of and take cognizance of your personal development. This helps you to reflect on what you have done, identify your skills gaps and the inform decision you may take to improve on these skill gaps. 
The definition of academic reflection has been narrated by different writers such as Bortman model, Hatton Smith model, Brookfield model Gibbs model and Kolb’s model. An example of Kolb’s model is demonstrated below.
[bookmark: _Toc523875943]Kolb’s reflective model
Kolb’s (1984) reflective model is centered on learning which is define  as “the process whereby knowledge is created through the transformation of experience” which ends up in planning and putting into practice what you have learned  as pictured below.
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(Yahoo Kolb’s reflective model)
[bookmark: _Toc523875944]The reflective academic modules and Employability skills
The 3 main academic modules included in this report are discussed as follow.
Academic writing -according to Valdes (2018) is any formal piece of writing work which is well structured, evidence base and has a logical conclusion.
Academic writing encompasses the following skills: Literacy- which includes good use of vocabulary, sentence construction, paragraphs, writing CV, paraphrasing and summarizing.
Researching and referencing-  according to Valdes(2018) involves reviewing the literatures of   past researchers’ work, paraphrasing and making  a logical conclusion in comparison with the case study taken into consideration the ethical and referencing challenges.
Employability skills- according to Higher Education Academy (2012) is a “set of skills and other personal developmental attributes that enable graduates to gain employment which brings in benefit to the employer, community and the economy”. Employers are looking for some key qualities from new graduates known as KSAOs. Some of these qualities   include the following: communication, Time management, Team working, IT and problem solving (Morgan, 2017)
[bookmark: _Toc523875945]Reflection analysis of how the learning in the module has helped me developed my academic and employability skills.
The reflection is centered on the following:
[bookmark: _Toc523875946]Time management
This module has learnt me about Time management, which has taught me how to split my time between specific tasks. For example, I always come to class late and go to my part-time job also late due to my baby. However, after attending classes on Time management ,the time for my baby has been sorted, time to sleep, wakeup , homework and study time have been preplanned in advance  hence good time management enables me to  keep my job  and to work quickly so that I get more done in less time.
[bookmark: _Toc523875947] Communication
 During the start of the course, I was just thinking of communication as a two way traffic between the receiver and the communicator. In depth of these modules, I have realized that communication is a vital component of enhancing ones employability. Hence this module have taught me about the influence and medium to convey positive information. For example, different types of communication can be relayed through the internet, phone, newspaper, emails, and social media like Facebook and what’s app. These means of communication have broaden my understanding and confident in dealing with the people not only at work but from all over the world. I can now target the right way of communication to certain audience and create a comprehensive understanding of the subject matter.
 As a care assistant, this module has improved my communication at work with my colleagues, managers and family members of my residents. I am now confident in leading by example and able to articulate issues during staff meeting hence management has recommended me for further training.
[bookmark: _Toc523875948]Team work
  Team working comprising of two or more people working toward a task to achieve a goal.  When I started this module, I was thinking of team working as just doing my bit. To be a team member you have to be effective and proactive whereby looking out for other team members to focus on the task required. Without team working it will be difficult to achieve the goal or aim of the team and the whole team will be a loser. 
This module gave us the opportunity for us to demonstrate our team working spirit during our class group work on writing a marketing planning. The foundation skills helped me to be nominated by my colleagues to be the moderator of the team hence the lessons learnt have helped me at my work to be acting as team leader.

[bookmark: _Toc523875949]Problem solving
 This comprises of different methods to find solutions of the subject matter. In the past months during my study I have gained understanding of the different ways to approach problems, for example taken criticism from team mates and turning them to positive actions.  During our group work on writing a marketing plan, our team was faced with the problem of finding a suitable time for all team members to meet together hence we were able to solve it out by agreeing for all to meet every Thursday 2hours before the start of our class hence the application of the modules taught enable us to reach a compromise as each of us took a leadership role in wanting to make the team to succeed.
[bookmark: _Toc523875950]Planning and Organizing
 This is the process of predicting the future and how to control the project. My experience gained during the course has helped me to develop my understanding of how to organize and take action on future task about whatever is required to achieve a goal.  For example this module helped to prepare us to do our presentation on time and for me to be able to submit my reflective marketing planning on time hence I made good use of my planning and organizational skills from the modules taught.  Thus upon receiving a good grade for my work, this academic skill will enhance my employability as employer are looking for graduates with such capacity.
[bookmark: _Toc523875951]Self-management
 Is how you organize yourself, conduct or prepare towards the future challenges in life.  Self-management has helped me to understand setting target and strategies. Secondly, self-management has enabled me to update my current CV and add more value to my interview skills and dress code etiquette. This module has extensively improved my reflective, creative writing and research skills. These skills add up to my personal development which is a plus towards my future employability. 
As a career, this module has given me more flexibility to go online and   submit series of job applications.
[bookmark: _Toc523875952]Research
Through my work in the last semester, I have learned how to do research work, this entails going online and digging into past literatures for evidences to substantiate my logical objective views.
Researching has also helped me to develop my skills in paraphrasing, Harvard referencing and to be mindful of the ethical challenges. Hence my researching skills have added a wider dimension into my personal development which has enabled me to become a proactive graduate, a capacity employers are looking for. 

[bookmark: _Toc523875953]Employability skill gaps
Personal development helps in making yourself more suitable than others to employers. It also enhances ones self-confidence and get you ready for the job. In other to personally develop myself, I opted to gain a vocational training by going to university, other tactics may include doing voluntary or work placement or par-time work.
To identify my skill gaps a SWOT analysis was done on myself and the result shown below.
Table showing SWOT analysis on myself
	Strength:
Reading
IT
Notes taken
Class/Team discussion
Researching


	Weakness:
Communication
Spelling
presentation
Impatience
Team working
Time management
Industry experience
Personal management


	Opportunities:
Past student proof reading our work
Extra help from lecturers staying behind
Technology to help with time management
Job placement


	Threats:
Changes in the student loan scheme
Taking part-time job
Time pressure



Looking at the SWOT analysis above, communication, spelling, presentation, team work, time management, patience, experience and personal management skills are the employability skills that I need to improve on. An over view is discussed below.
Communication Skills: Overall, I find it demanding when writing application letter and do a lot of spelling mistakes which normally leads to me becoming impatient.
Presentation:  I am a bit good in using PowerPoint presentation but I do face challenges if I have to present first. 
Team work Skills: Normally, I am a difficult person and find it stiff to involve easily with others. However, now are days, most places need team work and therefore employers are requesting for people who can work actively in a team. 
Personal management skills: As displayed on the SWOT analysis, I can be impatience, due to less attention and poor time management. 
[bookmark: _Toc523875954]Why and the steps taken to develop my employability skill gaps
The SWOT analysis discussed above are known as employability skills and together with my career as a care assistant will help me to maintain good work ethics and  build strong interpersonal relationship in my place of work. Job Outlook (2015) defines these skills as soft skills which are fundamental to one’s career building (Williams, 2015).
Employers are now looking for proactive graduates with experience and moreso with  a rich personal  development profile and looking at my employability SWOT analysis it is clear that my weaker skills are communication, teamwork and personal management. To help in the development of my overall fundamental and academic skills I took the inform decision to get enrollment at the University of Wales. I have leaped frog in the improvement of my weaker skills’ pot- communication, teamwork and personal management. Communication is still ongoing as I have enrolled online for a course in foundation English hence this will help to improve my communication, spelling and watershed my impatient.
I will also be applying in the NHS sector to help gain more experience and to enhance my team working, time management and communication skills.
In addition, in the next three years of university study, I will do more on writing and presentation and will play an active part in in group’s discussion and presentation.  These will help me to improve on my communication skills and overall soft and hard skills.
















[bookmark: _Toc523875955]Conclusion and recommendation
The academic concept modules of academic writing, research methods and referencing, and employability skills have opened my eyes to the concept of finding a job after graduating from university.
The taught modules have helped me to understand academic skills hence the classes taken have improved my academic writing; how to do research and the essence of Harvard referencing and the ethical challenges.
The module has also helped me to improve on my employability SWOT analysis skills set. Knowing what employers are expecting from new graduates has really impacted on me  to look at my SWOT and come up with informed decisions to improve on my skill gaps.
Finally, this module is relevant as it enables student to have a reflective experience since it gives new student as well as those in employment the opportunity to develop their academic skills during group or team discussions and presentations and in writing their assignments. Hence the skills set gain in doing this module is a recipe for future employability prospect. I would therefor want to recommend the continuation of this module in Higher Education Learning for the reasons stated above.
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