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There is no doubt that the job market has become extremely challenging nowadays. Employees are more skilled but the unemployment rate is getting increased due to the Covid-19 pandemic as well as the Brexit to a large extent. As a result, some employability skills play a vital role in anyone’s working life which are time management, paraphrasing, CV writing, reflection, cover writing, etc. These skills will provide advantages while competing with other employees in the long-run. These are briefly explained in this assignment. I gave the fullest attention in the classroom to learn these skills and acquired some skilled by taking different courses and assessments. In this report, I have used John Dewey’s reflective theory to explain my learning to a great extent.
[bookmark: _Toc67415872]Reflection
The UK job market is one of the most competitive job markets in the world. Every year thousands of people and students come here to flourish their future through skills and capabilities. As a result, the job market has become extremely competitive. Candidates are concerned with their skills and capabilities, and continuously increasing their efficiency to win more advantages in the battle of acquiring jobs (Dewey & Deen, 2017). Besides, employees are also giving importance to what employers’ desire from their employees. Some skills play a significant role in the race of getting selected by recruiters. In different courses, I have learned and understood different skills and lessons which will be beneficial for me in my career. I have listed the list consecutively which are Time Management, Academic Writing, CV writing and Public speaking and giving presentations. How these skills helped in my class activities and outside activates are explained by taking the help of John Dewey’s reflective theory to a large extent. There are primarily five stages in this theory that are also considered. All the stages will lead me towards the fulfilment of learning.
[bookmark: _Toc67415873]Reasons for Choosing Dewey’s Reflective Theory
The theory provided by Dewey can maximise our learning to a large extent. Besides, it can create a pathway for developing knowledge or skills within a specific period. It focuses on understanding, observing, doing and polishing our skills and maximise the output to a large extent.  According to this theory, it is crucial to understand the problems and observe how others complete this (Dewey & Deen, 2017). It can also lead to a feasible solution. Learning Time management, Academic Writing, CV writing, and public speaking is a continuous process that requires the Dewey theory of reflection to a large extent.
[bookmark: _Toc67415874]Time Management
The model of reflective thinking by Dewey starts with identifying problems in any case and situation. At beginning of the course, I suffered from completing lessons on time. I had different work activities and I could not complete them on time. As a result, the queue of uncompleted lessons was getting longer and made me nervous to a great extent. Besides, I also faced trouble in learning properly. As a result, it was difficult to cope up with discussions with my friends and teachers regarding the lessons. The second stage of the model is analysing and understanding the problem and minimising it to a great extent. In this case, I started observing my classmates and tried to understand how they solved the problems in their activities. Besides, I also observed closely the lifestyle of top students and their activities. I found that they have somewhat carefulness and practices in some habits which made them successful. I found that they keep strict routines in their activities and ignore unproductive activities. As a result, they save a lot of time for activities with higher priority. They also have sufficient planning for their day-long activities. 
The third stage of Dewey’s reflective model indicates setting and prioritising achievements. The solution will arise when a target is taken. I considered my difficult times and tried to understand the core problems I was facing in developing different skills. Therefore, I decided to manage my studies and other activities properly. I started to focus on time management. I participated in some webinars and online sessions regarding time management and found some feasible solutions. I took and ensured five tips in my day to day activities. First of all, I set my daily, weekly and monthly goals. I did not target impossible goals and prioritized achievable and measurable goals. Secondly, I ascended the goals based on priorities. As a result, the most essential goals were fulfilled in the beginning and made me confident. Thirdly, I set a timeline and tried heart and soul to accomplish it on time. I kept sufficient breaks to get prepared. 
Fourthly, I kept away all unnecessary activities and time killing habits to a great extent. To ensure such action, I have to organize my day-to-day activities a lot. Finally, I always remembered my plans and considered it a challenge. The plan should be kept in touch so that it will be remembered easily. The fourth stage of Dewey’s Reflective model is reasoning. This stage tries to find out the proper ways for the implementation. I tried to allocate my time and other available resources for acquiring these skills in the long-run. The plan is detailed and clear but the objective is to acquire these skills. Therefore, I kept my classmates and teachers as the most useful connections who can help me directly in learning these skills. My instructors are always ready to assist me and my classmates are amazing as well. I never felt shy to receive teaching from them and they never teased me for the same reasons. Again, I decided to utilise online platforms for learning purposes. Many online webinars are taking place which can directly help me. Besides, a lot of tutorials are already available on the internet. Finally, I decided that I will work and study according to the pre-determined plan and skip all unnecessary activities. I will ensure the value of every minute. The fifth stage or the final stage of Dewey’s Reflective model is Hypothesis Testing and moving to the learning process. Here, I completed the time management for my day-to-day activities and received advantages. I allocated a specific time for my different activities and completed them properly on time. As a result, my lessons and assignments are getting completed on time.
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My academic writing was not up to the mark in the first stage. I was getting poor marks and getting confused about my writing. What I write was not clear and concise but boring. Some of the assignments were not passed due to my academic writing. As a result, my effort in the study was getting ended in the smoke to a large extent. In the second stage, I started to observe the best performers or good students. They had significant preparation form academic writing. They knew how to write appropriately ensuring concise, clear, focussed as well as structure writing. They applied many tips to improve the quality of their writing including using perfect vocabulary punctuation and avoiding repetition. 
In the third stage, I took assistance from meritorious class mentors and watched online videos. Some online-based resources are beneficial to brush up the academic skill to a large extent. There is no doubt that proper knowledge regarding the topic is a must. Otherwise, it is difficult to write good academic writings. I followed the guidelines, recommended books, PDFs, online journals, etc. recommended by the instructors. As a result, I had crystal clear ideas about the topic. However, I also applied some tips to make my academic writing better. First of all, I set goals for my writing and practised regularly. Secondly, I made specific plans before creating any piece of writing. Thirdly, I read the guidance for any writing work properly. Finally, I always take feedbacks which help to improve my further writings. In the fourth stage, I followed the art of academic writing and continue practising to develop it day by day. I will continuously improve and update my CV. There is no alternative to practising for the presentation and public speaking. However, I will look for more tips and strategies to continue my improvements. In the last stage, I properly wrote my academic writings and received appreciation from my instructor along with good marks. I am capable of preparing good quality writings. I read different books and journals before writing any new academic writing and strictly follow guidelines and other pre-requisites provided by the instructor.
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I could not write formal CVs, let alone the cover letter or other written documents. I was not confident to drop my CV for some voluntary prestigious jobs. It had made my journey terrible. CV writing is an inherent part of every individual nowadays. I found that many students participated in CV workshops, seminars, webinars, sessions, etc. for better CV making. Many students also took direct guidance from profession HR specialists. Therefore, I started to participate in different sessions, webinars, seminars, etc. regarding CV writing. Besides, I also watched a lot of videos on YouTube and other social media platforms. I also prepared my CV and polished it many times for a better look. I also communicated with an HR professional who guided me a lot. I also tried to learn what recruiters prioritise in a CV and applied it in my CV. Finally, I created a smart CV considering all the essential elements. I submitted to some voluntary jobs and welcomed the viva-voce.
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Presentation and public speaking skill are crucial for both academic and personal purposes. However, I felt stressed presenting something to the audience and had a lack of confidence. As a result, I faced difficulties in many activities of my life. I started to follow high performing students. Brighter students participate in Debate, Model UN, etc. and practice public speaking to flourish their communication skill in the long-run. The more they practice, the better their public speaking become. I found that I missed a lot of skills by not utilising the opportunities. I became determined that I had to make the best use of opportunities for developing myself properly. Though I had some more problems, I prioritised these because of their importance. Acquiring these skills will solve many other problems as well. I focused on long-run activities along with my regular class activities. 
However, dedication and focus are essential to lead to development to a large extent. Finally, I have started practising public speaking and learned different techniques to control nervousness and increasing confidence. Besides, I also prioritised improving pronunciation and using smart words in both presentation and public speaking. During the presentation, I tried to focus on the audience and connect them through eye contact. I tried to keep the presentation simple and strong. Finally, telling stories to the audience is the best way of presentation as well as public speaking. Therefore, my presentation and public speaking have become improved to a large extent. I received appreciation from the instructor for having an excellent presentation. Besides, I have become prepared for participating in a public speaking contest in the upcoming future.
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Conclusion
Everything is possible by the dint of labour and practice. Besides, the collaboration from the instructor as well as classmates was beyond description. I have tried heart and soul to make myself skilled and proficient in time management, public speaking and presentation, CV writing and, academic writing. The determined target is fulfilled but I need continuous practice to grab more benefits from it. Now I can make the best use of time and write smart writings which fulfil the goals and attracts the reader. Besides, I am confident in my CV and public speaking capability. I believe these skills will keep me ahead of other job seekers.
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