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Development of Academic Skills Using Gibb’s Reflective Model
Introduction
Success in higher education depends on mastering academic skills like note-taking, paraphrasing and summarising successfully. These skills help students to successfully engage with complex ideas, develop a structure for their learning, and create high-quality work. Academic skills help Learners process information critically and apply knowledge, which Cottrell (2019) believes is important. This module has primarily been an effort to develop the three foundational skills to help me succeed in school and beyond. At first, arranging my notes, paraphrasing elaborate thoughts correctly, and minimising much information into concise summaries were a matter for me. However, I could learn through some reflective practice and structured learning activities, where I could do better. This reflective report uses Gibb's Reflective Cycle (1988) to assess my progress in acquiring these skills and set an action plan to improve them further.

1. Description
This module taught me suitable methods for note-taking, paraphrasing and summarising academic content, which is vital when managing academic content. Of course, in the beginning, I employed chaotic note-taking techniques where I wrote down everything and left out the main points. However, this approach was ill-suited; I felt overwhelmed and couldn't focus on revising. Although paraphrasing was also a struggle, my skills were limited when working with academic texts, and I had to rewrite them in my own words and maintain their meaning. But summarising was difficult, too; I seemed to include undesirably complicated details, making summarising unnecessarily muddied and vague.
To tackle these challenges, I completed structuring note-taking workshops, paraphrasing exercises and summarisation exercises. For instance, I was shown how to use the Cornell note-taking method, dividing my notes into main ideas, supporting details and a summary. To paraphrase, I practised finding the key arguments and then reconstructing them in my own words, but not plagiarizing. I also learned how to summarise exercises, which taught me to read a text, filter out all the irrelevant information, and focus on the text's relevant parts. Through hard practice and feedback from my lecturers, I improved these skills over time.
2. Feelings
I felt overwhelmed and anxious about using this knowledge at the beginning of the module, as I could not use the skills effectively. Members can also take note of my lectures since this was the most stressful note-taking experience. I feared I would miss some very important details from some lectures. It was often anxiety-provoking, and for this reason, I often transcribed information verbatim, making my notes cluttered and frequently confusing. Paraphrasing also generated a strange feeling of frustration, as it took me excessive time to reproduce complicated ideas in my own words without changing what they meant.
On the other hand, when I attempted to summarise, I felt uncertain, with only blanket confidence in knowing which details to identify were critical bits to leave off. Most of the time, I would end up with too long summers needed to be shorter considerations. However, as the module continued, I became more confident and empowered. Reassurance that my paraphrasing and summarising exercises were yielding positive feedback helped me. The Cornell Method for note-taking gave me a sense of satisfaction since I could nearly understand my notes for making revisions. After completing the module, I was better prepared and motivated to improve with these skills.

3. Evaluation
Looking back at my progress, I have made good progress in every area, especially note-taking. Initially, my notes were so disorganised and chaotic that they were overwhelming, but I learned the Cornell Method, which has changed how I study lectures and readings. This structured approach meant that I could focus on the key ideas and leave gaps to summarise and reflect on the material. From my own experience, according to Fry, Ketteridge and Marshall (2009), effective note-taking helps in the retention of knowledge, and this is correct.
Paraphrasing was more difficult because it demanded that I dig deeply into the text and transpose facts into my own words. I found it a bit difficult at first to paraphrase without sounding like I abused the original wording. However, over time and through feedback, I learned some strategies to break down sentences into smaller parts and rephrase sentence by sentence. According to Bailey (2011), paraphrasing is a way to show critical understanding, so using this practice made me more involved in this material.
I learned how to identify the main ideas and filter out extraneous details, and my summarising also improved significantly. Summarising is an essential skill in managing a large quantity and increasing, whether in academic writing or not (Cottrell, 2019). In practice, this skill allowed me to separate critical arguments from supporting details and shorten and concentrate my summaries.
I did make some considerable progress, but I still have some things to work on. For instance, I need help paraphrasing complex academic language or to catch essential points in fast lecture note-taking. These challenges offer potential for continued growth, and I intend to hone my craft through continued practice and reflection.

4. Analysis
These academic skills are instrumental in developing my skills in managing academic content well. Note-taking has changed my participation in lectures and readings. With a structured approach, I can now get the key information quickly, which has boosted my revision and helped me understand hard topics.
Through paraphrasing, I have strengthened my critical thinking skills by dissecting and rephrasing ideas in my own words. Also, this process has helped me become more confident in writing things academically into plagiarism. Summarising taught me to sort the information and present ideas chronologically and concisely. These skills are interrelated. However, effective note-taking helps to paraphrase and summarise, and paraphrasing helps me to summarise well.
So, to improve these skills, I pine after the advice of academic experts. Cottrell (2019) stresses that academic skills to help learners process and organise information effectively can significantly facilitate success in higher education. Like Bailey (2011), we also emphasise paraphrasing and summarising as devices for showing critical understanding and preventing plagiarism. After applying these principles in this module, I have improved my academic performance and confidence.

5. Conclusion
Generally, it has been a learning curve that has transformed note-taking, paraphrasing, and summarising skills. I started on the wrong foot, and I needed help getting past my disorganised notes, being able to paraphrase heavily complex ideas, and writing overly detailed summaries. The skills I have improved with this work have helped me critically engage with academic material, manage large amounts of information, and clearly and effectively communicate ideas.

6. Action Plan
To ensure continued improvement, I have developed an action plan with specific strategies and timelines:
	Skill
	Action
	Timeline
	Resources

	Note-taking
	Practice the Cornell Method for all lectures and readings.
	Ongoing
	Online templates note-taking apps (OneNote).

	Paraphrasing
	Practice rewriting complex texts using paraphrasing exercises.
	Weekly practice
	Bailey (2011), online plagiarism checkers.

	Summarising
	Summarise academic articles and review feedback.
	Bi-weekly
	Cottrell (2019), example summaries.

	Time management
	Allocate time for structured revision and reflection.
	Ongoing
	Study planners, Pomodoro Technique.

	Feedback
	Seek regular feedback from lecturers and peers.
	Monthly
	One-to-one tutorials and peer review sessions.


By implementing this plan, I will continue to build on the progress I have made and ensure that I develop these skills to their full potential.
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