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[bookmark: _Toc512715381]1. Introduction
Academic and Employability Skills very important for each and every student. Core academic skills and the ability of one to apply those specific set of skills in specific workplace situations is even more important. Employability skills like critical thinking and responsibility are essential too. In numerous research these skills have been given a lot of priority so that students can enter a proper career path and have good wages and opportunities for sustaining. Foundational academic knowledge is need by every student. There are many academic skills which need more and more priority. Employers often point out deficiencies in topics such as English and written communications example memo written letters and complex reports. As this concept goes by most written material to be faced by students in their respective workplaces is likely informational in nature. Like technical manuals and articles relating to research. The skills relating to employability have been put a lot of emphasis by the employers. These include critical thinking, problem solving, adaptability and a lot of other factors etc.A report Critical Skills Needs and Resources for the Changing Workforce, by Society for Human Resource Management (SHRM) stated that the greatest weight of an employee was put on adaptability and critical thinking. So in this course I learned many things about academic and employability skills. There are many skills such as hard skills and also soft skills. I have some gaps with these skills which needed to be fulfilled. In this report I am going to do a report based on both academic and employability skills using the Gibbs Cycle.
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2. Gibbs Cycle
Graham Gibbs (1988) created a reflective learning cycle which included role of feelings. Gibbs' reflective cycle (1988) a very popular tool commonly used by many professionals.  It is not confined to health professional or other professional workers. It aims in assisting practitioners for reflecting, to contribute to their individual development.
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2.1 Description
There was enormous secondary research about academic and employability skills in this course. It has been a great learning experience in this course. Here I learned about different academic skills. The first and foremost skills is writing. When I wrote previously it was seen that there were a lot of lacking and frailties in my writing. I didn’t know the proper structure of writing a sentence and I also got baffled at times when I was given to write a report. Report writing is a very important academic skill which we need throughout our whole life. In report writing all you need to know is about the subject at first. The main subject needs to be addressed first. However my grammar and way of writing English needs to be better in the long run. It seems that many times what I wrote in the past lacked proper substance. So whatever I write must have a proper logic and it must be in line with the subject matter. There are plenty of ways of doing Research even when we are searching on Google. So the key elements of doing both secondary and primary Research were learned thoroughly in this report. There can be influence of a way a person deals with his/her time. The way time can be monitored and controlled can be viewed as time Management. (Roe et al., 2005). One of the most important and vital elements of life is line. There is an old saying Time and Tide waits for none. So I found out that regarding deadlines I have to be strict. For being successful in life time needs to be maintained properly. A proper timetable is very important for studies, work or any other thing. Communication is also a very vital skill. Communication skills have been classified as components of generic skills as a focus at the universities (Kementerian Pengajian Tinggi Malaysia, 2006). Importance of communication is growing everyday with more business work and activities. It is one of the most vital elements I found for interacting with group member and students.  Alongside hard skill there also needs to be development of soft skills. By soft skills we mean the ability to adapt to the circumstances which are changing. Response under pressure as some say is the best judge of character. Creativity, problem solving are some areas I learned are areas which really needs improvement. After developing the hard skills I also need to have certain skills so that we can tackle or manage certain situations. After learning a skill such as Communication we need to figure out our reactions during certain situations.
[bookmark: _Toc512715384]2.2 Feelings
I had a great feeling completing this course. This course taught me a lot in terms of academic and employability skills which are needed in day to day life. As a result I feel there are lots of room still for improvement and I have to improve upon a lot of things. Previously I didn’t have any idea about many things like report writing, CV writing, giving a good presentation. With the help of this course I learned about specific areas which I lacked in. While we do things on our won we come through a lot of errors which we don’t realize unless someone points them to us.
There were a lot of flaws in my previous CV. The CV which I made previously was not up to the mark. Now I feel that I know what elements are to be included in a CV and what is important and what is not needed. The Cv is a vital element since it creates a first impression on ourselves to an employer. An employer while hiring a employee looks at his/her CV first. If CV is not up to the mark it is seen that employers have a tendency to screen out the CVs. So I feel all students should work on their CVs from their University life and make it attractive and professional.
I realized throughout this course that team based project work is really very important.  Different people have different mentality as well as different ideas. While working in a project we have to go through the stages of forming, storming and norming. All these stages we have to go through are really very important. Throughout the course of time we need to understand each other’s ideas thoughts very carefully. These ideas are needed to be properly executed and before coming to a conclusion we need to analyze everyone’s point of view over and over again. In real life we need to build teams with great understanding with whom we have proper understanding so that we can work with many projects over and over again. If a team is good and proper understanding is developed between team members we can work in several projects with more comfort. In work life we need to do a lot of projects together. I need to try my best to adopt with teams philosophy.
Leadership is a skill that needs development. I feel that this is one of the areas I need to work myself out. There are a lot of instances in work life where one has to come up and take an initiative. The ability to lead and manage indeed takes a lot of guts and ability. While interacting with my group members I have seen that I have a tendency to back out when it comes to leading a team. But it is seen that when in real wok life they get promoted or climb up the ladder they have to take initiative for Leadership. At one point of time more than doing skill based work it will be about skills of managing and leading people. So I need pull up my socks and takes initiatives for leading.
[bookmark: _Toc512715385]2.3 Evaluation
Everything has mixed blessings on earth. If I had to evaluate I have to say about both good and bad. The best thing about this course was I got to know about the skills which are needed in the workplace. We know one of the main reasons of academic training is to develop skills which are needed in workplace. So I have found out some exact skills and my position in relating to those skills. However the main drawback is I still need a lot of improvement to master those skills. From now I need to work very seriously to work on those skills of mine.
I have gathered skills such as writing a report, writing CV, communication, interaction with group members and many other things. These skills have a lot of value in job marketplace. So in order to do well in job I must focus on my strengths as well as work on my weakness.
Report writing specially construction of sentences is an area which I am lacking behind I Need to work on that. The writing needs to be of high quality. In high pressure situations at times it seems that I seem to loose myself. So responding under pressure needs to be improved. So writing, communication and responding under pressure are areas in which I need to put a lot more effort. 
[bookmark: _Toc512715386]2.4 Analysis
A thorough analysis has been done by me as a result of this course. For getting a good job we need a set of hard skills as well as soft skills. I need to put a lot of time and effort on both of them. The perspective of an employer and perspective of a job seeker are completely different. So I previously thought that only text oriented knowledge would be enough to get a good job but reality is completely different. My skills such as writing, communicating, creative problem solving need a long way to go. These skills are very much important in workplace.
Different jobs requires different skills. For example if I want to become a content writer I need to improve my writing by leaps and bounds. If I want to be a Digital Marketer I have to know all the knowhow of social media like Facebook,twitter etc In general we need to develop a lot of skills but specific set of skills are needed based on the job.
[bookmark: _Toc512715387]2.5 Conclusion
I can finally say based on analysis and evolution that a lot of skills are needed for employability. We need to make best use of our time during our graduation period to utilize these skills. One of the most important aspects of any employer is CV of any employee. So I know and have a far better idea regarding my CV. What an employer looks forward to CV of an employee. Before this course I didn’t understand my position relating to those skills. Or how those skills are needed for practical life. Our skills developed academically needs to be perfect. If we achieve the skills such as report writing, communication, leadership, creative problem solving etc as per needs of the workplace than we can make a great impression in eye of an employer. As a result we can say that during academic life a student must find out set of skills needed for employability in workplace and put more focus on skills which is needed in his/her area like writing for content writing, social media skills for Social Media Marketing etc.
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So based on my lacking I have planned to take initiative to improve my skills. Some of the actions which I decided to undertake for improving some of my skills
i. For report writing I need to improve my English and grammar. Read a lot of articles from BBC.com and listen to lots of Videos in English.
ii. For improving communication I am searching a lot of articles relating how to strengthen both oral and verbal communication.
iii. For improving my Leadership skills from next time onwards I plan to take a lead that is take initiative to lead from the front. Be that playing a sport or in group project. As a result of it I can properly communicate with others and learn to be a good leader.
iv. For improving my Creative problem solving from next time whenever I am in a tough situation I would try my best think deep and solve the problem.
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