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Introduction
  

Professional career development is very important to improve your own skills and teach you the skills you need to succeed  in your career.

Self-development is how the  human need to think about his skills and the ability to develop them ,to help himself  to keep up with the requirements of the employers.(Dawson,2016).

“Self-awareness is an important technique used to help you reach a high standard  in your job , improving relationships with your colleagues, having a better leadership and better controlling your emotions.(Forsey,2018).

In this report I am going to use a different tools such as Smart goals ,SWOT & conversion, Jahari , Stage of skills development, Personal Development plans, Vark and Honey and Mumford.




























Main findings

The reason why I want to improve myself is to have a goal like Stephan Covey says Begin the end in mind- Define meaningful goals around values and roles in the 7 Habits under an effective living framework of accomplishment,connection and growth.
The Motivation we can reach it step by step toward developing ourself which we can find it in  Maslow's Hierarchy of Needs (Kroth, 2007). He explains that individuals have 5 levels of states and need to constantly develop themselves in order to feel satisfied. I am currently on love and belongings need which is friendship , family, intimacy and sense of connection,  and I want to develop my self to be self-actualisation state and gain my Smart goals.
 


SMART Goals

SMART is a practical tool for understanding the motivation and focus that you need to reach your goals , it is also encourages you to set  your objectives and define your completion date.In addition the Smart is an easy tool to use by anyone and anywhere.( Mind tools, n.d).

Specific:

My goal is to improve my leadership skill.

Measurable:
 
I will try to take the lead roles in the group work, not to be shy to express my opinion and. I will do more activities and try to contribute with the lecturers and other students. 

Achievable:

I going to take a leadership in a group class.

Relevant:

I want to be the leader and make decision in a group work.

Time-bound: 

I am going to be confident in taking a leadership in a group class by the end of the first term.

  











SWOT & Conversion 

SWOT is a method which people use to identify their strengths, weaknesses, opportunities and threats. Any full company or single projects can apply SWOT analysis.(Shawan,2020).


	Strength 
	Weakness 

	
I’m good at IT skills, Reading skills , working independently and Mathematics.
Other people see that I’m good at communication skills and patient .
	
  leadership skills ,resourcefulness and research and library skills.

	Opportunities
	Threats

	
Finding a good job
Finish higher education in Mathematics.
	
Lockdown
Not passing this course 









Conversation




Convert 1:
I can use my Presentation skills to strength my leadership skills. I can use my IT skills and reading skills to improve my research and library skills by reading more articles online and using online library
Convert2:
I will use my Mathematics skills and passing this course in finishing higher education in Mathematics












Employability 

Employability  are the main skills, conception , and personality traits – that make any  graduated  to get a a good job  and succeed in the careers of their choice, making it beneficial for themselves, society and the economy.(Neugebauer and Evans-Brain,2016).

I think I have strength in Some skills as I mentioned before like IT skills, Mathematics skills because I studied Science of Mathematics in The university of Baghdad in Iraq and it’s included two years of IT studies .In my opinion, Analytical skills , critical thinking and self-awareness has the priority of developing because I will need it for my future job or studies. . On the other hand , I also want to develop my communication skills Essay writing skills. Finally, I am going to develop my skills by doing all my assignments and activities , speak in group activities and do more researching about these skills.


The Johari window 


Joharj Window is a useful and easy technique created by Luft and Ingham in 1955. People use it for understanding self-awareness, personal development and improving communication .(Selfawareness, 2013).


	Open:
Good at Mathematics 
	Blind:Good communicator
 

	Hidden:I am a good listener.I can use this skill in the class by listening carefully to the lecturers and to the other students and get ideas from them.
	Unknown:





Stage of skills development 


4 Stage of competence is learning model attached to psychological state of person who is going through the progression from incompetence to competence for a specific skills.The model was created by Noel Burch in the 1970s.(Toolshero,n,d).


Unconscious incompetence:(I do not know the skills and I do not know how it work.
Conscious incompetence:( I know the skills but I do not have it or how it work).I know I have to have a Presentation skills but I am not really good at it because I have not used it a lot.







3.conscious competence: (I know the skills and I am learning how to use it)I am going practice presentation skills in the class or in front of my family or friends and ask them for their feedback.
Unconscious competence: (I am so good at the skills that I will use it without thinking ).








Personal Development plans:
Personal development plan is a method used to prioritise and evaluate professional development goals and activities.(Scivicque,2019).


	Development objectives
	Specific action
	Barriers and how to overcome them
	Support required
	How will I know I have achieved them

	Time management 
	Be organised and put timetable and schedule 
	Not finishing before deadline, because I am an auditory I like to hear the lecturer so I do not have time to take notes.
	Encouragement from the lecturers to be organised and on time
	Finishing the activities and assignment before deadline

	Creativity
	Be more confident about your ideas and listen to others thoughts 
	Being shy, afraid of trying new things
	As a reflector getting feedback from lecturer and encourage ourself  
	More confidant when applying creativity skills 


   

Conclusion:

In this report I explained that any person who want to improve his personality or his career he need to  have some important skills and understanding, and there is so many techniques and tools you can use it to find your strength, weaknesses, or how you can overcome the barriers that you will face in the progress of your development.

I  have explained some of these tools in this report . my opinion, it is very useful and easy to use and I will use them for my professional career development.
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Appendices:


Vark is a learning style model ,it was designed in 1987 by Neil Fleming to find how students learn best. Based on VARK Model there are four type of learner: Visual, Auditory, Read/Write and kinaesthetic.(Cherry,2019).
By applying Vark on myself I found that I am Auditory.
1.	How many syllables are in your first name?
	(a)	one
	(b)	two
	(c)	three
	(d)	more than three

2.	You are about to give directions to a person who is standing with you.  They are 
staying in a hotel in town and want to visit your house later.  They have a rental car.  You would:
	(a)	draw a map on paper
	(b)	tell them the directions
	(c)	write down the directions (without a map)
	(d)	collect them from the hotel in my car

3.	You are not sure whether a word should be spelled ‘dependent’ or ‘dependant’.   I would:
	(a)	look it up in the dictionary
	(b)	see the word in my mind and choose the way it looks
	(c)	sound it out in my mind
	(d)	write both versions down on paper and choose one

4.	You have just received the latest copy of a magazine with an itinerary for a conference, this is of interest to someone else.  You would:
	(a)	phone them immediately
	(b)	send them a copy of the printed itinerary
	(c)	show them on a map of the world
	(d)	share what I plan to do at each place I visit

5.	You are going to cook something as a special treat for your family.   You would:
	(a)	cook something familiar without the need for instructions
	(b)	thumb through the cookbook looking for ideas from the pictures
	(c)	refer to a specific cookbook where there is a good recipe

6.	A group of students from another school has been assigned to you to find out about the geology of your local area. You would:
	(a)	drive them to a wildlife reserve or park
	(b)	show them slides and photographs
	(c)	give them pamphlets or a book on wildlife reserves or parks
	(d)	give them a talk on wildlife reserves or parks



7.	You are about to purchase a new compass clinometer.  Other than price, what would most influence your decision?   
	(a)	the salesperson telling you what you want to know
	(b)	reading the details about it in a journal
	(c)	playing with the controls and listening to it (road testing it)
	(d)	it looks really smart and fashionable

8.	Recall a time in your life when you learned how to do something like playing a new board game.  Try to avoid choosing a very physical skill, eg. riding a bike.   You learned best by:
	(a)	visual clues – pictures, diagrams, charts
	(b)	written instructions
	(c)	listening to somebody explaining it
	(d)	doing it or trying it

9.	You have an eye problem.   You would prefer the doctor to:
	(a)	tell me what is wrong
	(b)	show me a diagram of what is wrong
	(c)	use a model to show what is wrong

10.	You are about to learn to use a new program on a computer.   You would:
	(a)	sit down at the keyboard and begin to experiment with the program features
	(b)	read the manual which comes with the program
	(c)	telephone a friend and ask questions about it

11.	You are staying in a hotel and have a rental car.  You would like to visit friends whose address/location you do not know.   You would like them to:
	(a)	draw a map on paper
	(b)	tell directions
	(c)	write down the directions (without a map)
	(d)	collect me from the hotel in their car

12.	Apart from the price, what would most influence your decision to buy a particular textbook?
	(a)	I have used a copy before
	(b)	a friend talking about it
	(c)	quickly reading parts of it
	(d)	the way it looks is appealing

13.	A new movie has arrived in town.  What would most influence your decision to go (or not go)? 
	(a)	I heard a radio review of it
	(b)	I read a review of it
	(c)	I saw a preview of it

14.	Do you prefer a lecturer who likes to use:
	(a)	a textbook, handouts, readings
	(b)	flow diagrams, charts, graphs
	(c)	field trips, labs, practical sessions
	(d)	discussion, guest speakers






Honey and mumford

Honey and Mumford is the alternative and refined version for kolb’s learning style questionnaire.It is used to develop report management trainees' learning style preferences and has therefore been applied to a wide range of subjects, such as students of higher education.(Duff and Duffy,2001).

By applying Honey and Mumford to myself I found that I am a Reflector

	
	1. I have strong beliefs about what is right and wrong, good and bad.

	
	1. I often act without considering the possible consequences

	
	1. I tend to solve problems using a step-by-step approach

	
	1. I believe that formal procedures and policies restrict people

	
	1. I have a reputation for saying what I think, simply and directly

	
	1. I often find that actions based on feelings are as sound as those based on careful thought and analysis

	
	1. I like the sort of work where I have time for thorough preparation and implementation

	
	1. I regularly question people about their basic assumptions

	
	1. What matters most is whether something works in practice

	
	1. I actively seek out new experiences

	
	1. When I hear about a new idea or approach I immediately start working out how to apply it in practice

	
	1. I am keen on self discipline such as watching my diet, taking regular exercise, sticking to a fixed routine, etc.

	
	1. I take pride in doing a thorough job

	
	1. I get on best with logical, analytical people and less well with spontaneous, "irrational"

	
	1. I take care over the interpretation of data available to me and avoid jumping to conclusions

	
	1. I like to reach a decision carefully after weighing up many alternatives

	
	1. I'm attracted more to novel, unusual ideas than to practical ones

	
	1. I don't like disorganised things and prefer to fit things into a coherent pattern

	
	1. I accept and stick to laid down procedures and policies so long as I regard them as an efficient way of getting the job done

	
	1. I like to relate my actions to a general principle

	
	1. In discussions I like to get straight to the point

	
	1. 1 tend to have distant, rather formal relationships with people at work

	 
	1. I thrive on the challenge of tackling something new and different

	 
	1. I enjoy fun-loving, spontaneous people

	 
	1. I pay meticulous attention to detail before coming to a conclusion

	 
	1. I find it difficult to produce ideas on impulse

	 
	1. I believe in coming to the point immediately

	 
	1. I am careful not to jump to conclusions too quickly

	 
	1. I prefer to have as many resources of information as possible - the more data to think 	over the better

	 
	1. Flippant people who don't take things seriously enough usually irritate me

	 
	1. I listen to other people's points of view before putting my own forward

	
	1. I tend to be open about how I'm feeling

	
	1. In discussions I enjoy watching the manoeuvrings of the other participants

	
	1. I prefer to respond to events on a spontaneous, flexible basis rather than plan things out 	in advance

	
	1. I tend to be attracted to techniques such as network analysis, flow charts, branching 	programs, contingency planning, etc.

	
	1. It worries me if I have to rush out a piece of work to meet a tight deadline

	
	1. I tend to judge people's ideas on their practical merits

	
	1. Quiet, thoughtful people tend to make me feel uneasy

	
	1. I often get irritated by people who want to rush things

	
	1. 	It is more important to enjoy the present moment than to think about the past or future

	
	1. I think that decisions based on a thorough analysis of all the information are sounder 	than those based on intuition

	
	1. I tend to be a perfectionist

	
	1. In discussions I usually produce lots of spontaneous ideas 

	
	1. In meetings I put forward practical realistic ideas

	
	1. More often than not, rules are there to be broken

	
	1. I prefer to stand back from a situation

	
	1. I can often see inconsistencies and weaknesses in other people's arguments 

	
	1. On balance I talk more than I listen

	
	1. I can often see better, more practical ways to get things done 

	
	1. I think written reports should be short and to the point

	
	1. I believe that rational, logical thinking should win the day



	
	1. I tend to discuss specific things with people rather than engaging in social discussion

	
	1. I like people who approach things realistically rather than theoretically

	
	1. In discussions I get impatient with irrelevancies and digressions

	
	1. If I have a report to write I tend to produce lots of drafts before settling on the final version

	
	1. 1 am keen to try things out to see if they work in practice

	
	1. I am keen to reach answers via a logical approach

	
	1. I enjoy being the one that talks a lot

	
	1.  In discussions I often find I am the realist, keeping people to the point and avoiding wild speculations

	
	1. I like to ponder many alternatives before making up my mind

	
	1. In discussions with people I often find I am the most dispassionate and objective

	
	1. In discussions I'm more likely to adopt a "low profile" than to take the lead and do most of the talking

	
	1. I like to be able to relate current actions to a longer term bigger picture

	
	1.  When things go wrong I am happy to shrug it off and "put it down to experience"

	
	1. I tend to reject wild, spontaneous ideas as being impractical

	
	1. It's best to think carefully before taking action

	
	1.  On balance I do the listening rather than the talking

	
	1.  I tend to be tough on people who find it difficult to adopt a logical approach

	
	1.  Most times I believe the end justifies the means

	
	70. I don't mind hurting people's feelings so long as the job gets done

	
	71. I find the formality of having specific objectives and plans stifling

	
	72. I'm usually one of the people who puts life into a party

	
	73. I do whatever is expedient to get the job done

	
	74. I quickly get bored with methodical, detailed work

	
	75. I am keen on exploring the basic assumptions, principles and theories underpinning things and events

	
	76. I'm always interested to find out what people think

	
	77. I like meetings to be run on methodical lines, sticking to laid down agenda, etc. 

	
	78. I steer clear of subjective or ambiguous topics

	
	79.	I enjoy the drama and excitement of a crisis situation 

	
	80. People often find me insensitive to their feelings
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