Job title: Office manager
Admirial Insurance 
Type: Permanent
Cardiff south wales:
Overview 
Benefits include: 
Holiday pay 
Free lunch from canteen 
Full Sick pay 
Can work from if needed
Bonuses for meeting targets 
Salary is £37,000 -£47,000 but this can change on experience levels.
Please submit your cv to admiraljobs@cardiff.co.uk

Description 
We are looking for an experienced office manager to join our expanding company we have an open and inclusive workplace where you will have fun work hard and be rewarded for your achievements.
We require someone with experience who can work well in an office environment and deal with certain tasks when needed. Work within a team and show great teamworking skills. You will be responsible for ordering supplies maintaining facilities and providing support to staff. This job includes full weekdays and one shift every other weekend.

This is a permanent role for our business with great rates of pay and benefits. 
Company information
Name: Admiral 
Employees: 600
Values: Good customer service & reassurance always 
Mission statement: We inspire to be the best company to provide you with the best insurance















