Induction Checklist 
The induction checklist includes the information that needs to be included and covered during the student’s induction with their Programme Team.  The induction resources can be found on the UWTSD Hwb App for anyone who has missed it. 
Please confirm that the below was included and covered during the student’s induction at the start of the programme with their Programme Team.
	
	Resource
	Information
	Were these resources delivered in induction? (Y/N)

	1
	Getting Started
	Check our ‘Getting started’ page and run through each point with your students.

	Y

	2
	Timetable
	Students should access their timetable via the ‘My Timetable’ tile on the ‘UWTSD Hwb’ and check this regularly as small adjustments are likely.
	NA for postgrad blended learning delivery

	3
	Programme of Study Handbook 
	The Programme of Study Handbook must be made available to students, for example by uploading to Moodle or directing to the ‘Forms’ tile on the Hwb app
	Y

	4
	Academic Support Guidance
	Students must be directed to Academic Support including:
· Academic Support Tutor
· Extenuating Circumstances
· Further guidance on Academic Regulations in the Academic Quality Handbook.
 
	Y

	5 
	Graduate Attributes
	An overview video of the graduate attributes framework must be shared, alternatively this PowerPoint presentation can be delivered where appropriate (please adapt the slides as necessary for your programme).
	NA for postgrad programme

	6
	Student Voice
	An overview video of the graduate attributes framework must be shared, alternatively this PowerPoint presentation can be delivered where appropriate (please adapt the slides as necessary for your programme).
	Student voice highlighted through course Rep choice and 2 meetings per semester.

	7
	Student Charter
	Students must be directed to read the Student Charter which outlines the mutual expectations of the University and its students, including our Code of Conduct. Please deliver this presentation to all students.
	Y 

	8
	Equality and Diversity
	Please ensure that all students see this video in class: UWTSD Strategic Equality Update Video
Students must engage with the Sexual Consent training material available on moodle
	Y

	9
	Safety Measures

	Students must watch the Covid Measures Sept 2021 video for information about the safety measures in place this term and be directed to this webpage for FAQs
	NA general awareness of safe practice covered and actions required if necessary.

	10
	Library & Learning Resources

	Please ensure that all students see this video in class: Your UWTSD Library. If required, please arrange a library tour by emailing library@uwtsd.ac.uk (ad hoc library tours will not be permitted).
	Y

	11
	IT Support

	Please share this video and direct students to the following resources:
· Guide to Microsoft Teams
· IT 'Getting Started' Guide
· WiFi Guide
	Y

	12
	Student Support Services

	Please share the following resources with students:
· SoCom Welcome
· Study Skills
· DSA information
· Counselling and Togetherall
· Mental Health Advisory Service
· Connect
Please direct any queries to hwb@uwtsd.ac.uk 
	Y

	13
	Student Money Support

	The University has a Digital Connectivity Bursary for students struggling with access to IT equipment or connectivity. 
You can view all our bursaries here.
	Y

	14
	Blended Learning

	Programme team must provide clarity on blended learning approach for their specific programme.
Please direct students to the follow webpages for related resources:
· digitallearning.uwtsd.ac.uk 
· uwtsd.ac.uk/library/infoskills
· uwtsd.ac.uk/it-exclusives
	Y

	
	October Pulse Survey
	Students will receive an invitation to complete a Pulse Survey in October 2022 to provide feedback on their induction experience and reflect on any skill gaps.

	Y
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