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[bookmark: _Toc110177153]Introduction
In this particular reflection report, I have chosen the topics of time management, referencing and paraphrasing along with the pre-allotted topic of public speaking and giving presentations. I will be using the reflective model of Kolb’s experiential learning throughout this report to document my own learning experiences on several academic and professional skills.
[bookmark: _Toc110177154]Kolb’s Experiential learning
David Kolb first theorised this learning framework in 1984. It entails a four-step cycle model that comprises doing, observing, thinking and planning. With the implementation of Kolb’s experiential learning style, a learner goes through each stage of the cycle to profoundly learn a skill or competency. According to Kolb’s own words, learning is a process which is only defined by the way an individual intends to process and transform his experience into concrete knowledge (Petkus, 2000). According to David Kolb, the four combinations have the potential for the perception and processing of four different learning styles that individuals typically prefer to learn. It is also believed that learning styles are not fixated on the traits of personality. Instead, they are relatively stable patterns of behaviour which are based on different types of experiences and backgrounds. Therefore, these learning styles are more like preferences rather than styles themselves.
[bookmark: _Toc110177155]1. Concrete Experience 
The first step in Kolb’s experiential framework is that when a learner experiences the activity all by himself, he cycles through a systematic framework. This means when someone consciously and mentally experiences a particular situation, he can learn from the experience to learn from the situation or make addendums to his own skillset or ability. In this stage, the person may take notes of what he sees, what he feels and what he thinks (Kolb, 1984). 
[bookmark: _Toc110177156]2. Reflective Observation
After documenting the whole documentation process, the next step is to carefully reflect on the situation's happening from a deeper level. In this case, the person typically asks himself what worked and what failed. He may also ask himself the reason for the situational context. Furthermore, in this regard, he should ponder over the behavioural reactions of others and himself. 
[bookmark: _Toc110177157]3. Abstract Conceptualisation 
The next step in the learning cycle is related to making sense of these types of events. In this stage, the learner images himself by drawing conclusions from the experience by having a reflective period on the prayer knowledge. He might also use different types of ideas that they are familiar with in order to discuss different types of possible theories with a mentor or any peer. The learner can also move from reflective Oregon observation to abstract conceptualisation when they are able to classify concepts and draw from the conclusion of the event that has already occurred. It may also involve the interpretation of different types of experience and letting the learner make meaningful comparisons to their current understanding of the concept. These concepts do not necessarily need to be new. Learners can analyse further information and modify their reflective conclusions based on the ideas that already exist (Vince, 1998). 
[bookmark: _Toc110177158]4. Active Experimentation 
The final stage is known as active experimentation. This stage in the cycle is also known as the testing stage. In this step, the learner's difficulty return to participation in a new task. This time, they are already equipped with the knowledge of conclusions that they drew from Their old experiences. Now, the attempt to apply this knowledge to new experiences. In order to make predictive decision-making, analyse tasks and make proper plans by occurring understanding, the learners put themselves in a situation where they can transform learning into practice. They also try to make sense of this knowledge concerning the relevance of their lives. They may also retain some information from the new experience in order to apply it more effectively in the future (Stice, 1987).
[bookmark: _Toc110177159]Time Management 
I have been well aware of the practice of time management for a long time since the proper administration of personal time related resources has been a critical element in my study. Especially, during time limited academic tasks and examination, I have been exposed to the practising of property management. Therefore, I have a deeper understanding of the importance of time in order to submit and prepare academic assignments and reports accordingly.
When I participated in the time management lecture of my instructors, I came to know that time management is more about a systematic approach that must be adhered to diligently. I have also made use of several YouTube videos and time management-related books that have broadened my horizon on the use of time as a valuable resource appropriately (Claessens et al., 2007).
In the next stage, which is related to abstract conceptualisation, I was engrossed in deep thinking about time management. One of the books, namely the seven habits of highly effective people: powerful lessons in personal change, has been a catalyst in my abstract conceptualisation of the art of time management. I have also learned how the principle of 80/20 can be used in managing time properly. I have also followed some social media network influencers to reflect on their administration of time management.
In the final stage of mastering the art of time management, I engage in active experimentation. First of all, I made a detailed schedule of my daily routine. This particularly helped me to identify the particular period of the day when I naturally capitulate to my instincts. In this case, I Implemented some strategies like putting my phone to silent, disconnecting my devices from the Internet and having a time set out for a personal nap in order to block out these distractions. I have also made my priorities more critical and have started insisting that others to respect my own time. I have also devised my call to action, which is to provide much urgency to the completion of my academic assignment. Finally, I have given myself a rest window so I do not become overburdened with my academic schedule and professional responsibilities (Macan, 1994)
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To reflect on my learning from academic referencing, I had to start from the stage of reflective observation. This is because I had no prior experience referencing different types of academic assignments like reports, presentations and dissertations. Therefore, I watched as my horse instructor highlighted some fundamental aspects of generating literary references. I was particularly interested in how different educational tools and Internet best websites can be used to create authentic referencing for any given concept or theoretical framework. I also watched how historical data and information can be referenced using tools like cite this for Google scholar and me.
In the next stage, I needed to engage in the abstract conceptualisation of the whole point of academic referencing. I came to understand the term academic referencing. Academic referencing can be identified as the list of references and Intext citations that must be provided at a designated point within the academic assignment to give credit to the original author and create the piece of information, data and text. I also understood that academic referencing is the most credible way to offer the readers the authenticity of the data and facts typically presented in an academic article. It is also essential to provide sound academic referencing sources so that they do not compromise the integrity of the academic report (Brown et al., 2008).
In the next stage, I engage in a state of active experimentation. I was required to write an academic piece that needed 5 to 10 references from different types of websites, journals, articles, blogs and research reports. To categorise my list of references, I highlighted the Academic referencing in categories like website referencing, journal article referencing and publication referencing. For website references, I took the full website link to create credible academic referencing from the website; cite this for me. I also used this Internet platform to generate academic referencing for the publication of different time series data from the Office for National statistics. After that, I headed to Google scholar end looked for the books and journals that I had taken all concepts from in the writing of my academic assignment piece. 
After writing my entire academic report, I received feedback from my tutor. This mainly helps me to make my experience more concrete. I realised that there was no uniformity of referencing style. According to the brief of my assignment, I was required to create academic references based on the Harvard style. This solidified my understanding and knowledge of referencing more.
[bookmark: _Toc110177161]Paraphrasing 
Like academic referencing, my experience with the exercise of paraphrasing was also on the lower side. Therefore, I started with reflective observation to learn academic paraphrasing. My instructor was beneficial in introducing me to the idea of paraphrasing. He instructed us to use different types of simple techniques like grammatical changes, transforming the sentence from active to passive and creating adjustments to the starting on an endpoint of the sentence. Also, the instructor admonished us not to lean on any three paraphrasing tool that goes against the prescribed academic contact and obligation.
After that, I was required to engage in abstract conceptualisation. However, I understood what academic paraphrasing means as it is tense; paraphrasing can be used to refer to the expression of the meaning of a particular written or spoken statement with the use of different words to achieve greater clarity within the sentence structure. Also, from a broader concept, paraphrasing is generally identified as a reinstatement of the meaning of any text, message or spoken statement using other words. Therefore, I understood that paraphrasing is a particular way of using different words or phrases structure to present the same ideas in a different tone (Sharlanova, 2004). 
In the next stage, I engage in active experimentation. To paraphrase a large section of an article, I typically followed three steps to translate it successfully. In the first step, I read the original text until I had grasped its meaning. Then, I used my memory to write down the main points and concepts from the piece of text. Then, I started changing the structure of the text by making variations to the opening order of the sentence, changing the middle part of the sentence with synonyms and lengthening the shorter part of the sentence by adding new phrases. 
I did not achieve a concrete idea of academic paraphrasing until I had to do the paraphrasing of statistical evidence. Statistical facts and figures are very hard to paraphrase since they do not provide enough room and opportunities for the writer to Shuffle with the words and forms of expression. Therefore, I used the technique of shortening and lengthening the facts and figures of certain statistical information to fully realise the paraphrasing needs of my academic assignment and report (Xu et al., 2012)
[bookmark: _Toc110177162]Public Speaking and Presentation Skills
I have subscribed to some courses on Skillshare and Udemy to learn different aspects of presentation skills and public speaking. I observed some of the keynote speakers especially that of Apple’s annual event. This has greatly helped me be apt in the art of spontaneous flow of speaking. 
In the next stage, I understood that it is very important to learn and adapt the skills of naturally flowing public speaking. This will not only help me get good academic grades, it will also help me draw attention in a meeting room or public seminal in a professional setting (Lucas and Stob, 2004) 
As part of the active experimentation, I started recording my own speech on a tape recorder and would rewind them to listen to myself talk. This has been particularly helpful for me to identify my shortcomings and weaknesses. 
I acquiesced to feedback from my instructor to only learn that it is very important to keep balanced eye contact in front of the audience. This has solidified my learning and experiences to a great extent. 
Conclusion
David Kolb’s experiential learning cycle is one of the most helpful reflective frameworks that can help a student to a large extent in learning from experiences. This framework has done wonders for me in learning the skills of time management, paraphrasing, referencing and public speaking. 
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