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Task 1 – Preparing for Higher Education
Preparing for higher education is an important step for students to follow in their academic journey, as it allows them to pave a pathway for personal growth and career advancement. As Michael Sullivan, Senior Vice President of the University of Phoenix said, education is important as it improves the quality of life for students and everyone who is studying. The improvement in the quality of education and the steps taken at every level of study will make individuals more resilient and resistant during hard times, such as an economic downturn (Anonymous,2010). This will benefit them for life and offer them good jobs that will enhance their lives. Therefore, starting university with a good positive will be beneficial for them. According to (Geller et al.,2018) The key to success for students in higher education is the use of effective approaches. The students must know how to prepare themselves, and that is the task of knowing how to study effectively, knowing how to use essential digital skills, knowing how to produce authentic work, and understanding assessments. All these skills are necessary for Preparing for Higher Education. According to (Memand,2010) to be in a free society, it is the academic’s job to investigate subjects that serve the public culture and develop knowledge by asking questions that the public may not want to ask.
 The first step for students in studying is to make the perfect study environment where they can be comfortable dynamic and energetic. The students must manage their time by planning the study session and establishing a routine. Regular breaks are important; spending too long studying can decrease performance. They can engage in hobbies they enjoy during these breaks. According to (Karpicke et al.,2009) Many students always use passive rereading of source materials and ineffective study methods. Time management helps students to be organized with their studies and be well-prepared. In this way, students prioritize tasks and give them importance. According to (Lakeyn, 1973) Managing over time, spontaneity, flexibility, and balance have been used as different words to define time management.
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 University of Oxford 2023, six tips for studying effectively, published 25 October 2018.
One of the problems for students is how they overcome procrastination and perfectionism. Procrastination is a behaviour exhibited by people who avoid completing tasks on time. This can lead to anxiety and depression. Perfectionism is another behaviour where students stress about completing tasks perfectly. According to (Rice, et al. 2012) As all students know, perfectionism is related to various performance and adjustment outcomes, while procrastination is like an untested mechanism. According to (Egan et al. 2011) Procrastination is an act of performance-related behaviour connected with perfectionism and contributes to the continuous cycle of perfectionism. Progressing on how to overcome procrastination and perfectionism will benefit students while studying and preparing for higher education is an important step that the students must be prepared for and learn how to study effectively. 
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Task 2- Mind map
 (
     Library sources of information
Provide access to information and resources to help with while studying.
It helps develop knowledge by reading books, magazines, journals, and online resources. 
The library has got computers and internet access, for the students who don’t have home access to a computer or internet we can find it in the library.
The library offers resources for career development for people looking for a job or writing assistance C.V
    Chosen Discipline – Police
Searching the library, the students can stay up to date with the information in our profession as police officers because we can find books to read about law enforcement, criminal justice, criminology, and related fields. By searching all this information in our profession, we can be up to date with the latest research and best practices in law enforcement.
 
According to (
Olalekan
, 1993) The library is important because it is a place where you can find all types of information, regardless of the format it may appear in. It is a place entrusted with the organization, acquisition, preservation, storage and improves knowledge, as well the improvement of a person’s general personality.
) (
Thinking and writing critically
One of the skills that can enhance the ability to 
analyse
 and evaluate information is thinking and writing critically.
According to 
(
Bereiter and 
Scaramella
, 
1987) critical thinking skills are used by good writers in their writing journey. 
Critical thinking skills develop self-empowerment and confidence in students, enabling them to gather knowledge, process information quickly, and analyse data intelligently.
Chosen Discipline-Police
Effective Problem-Solving in the Police 
along with these skills, will be beneficial in our future profession of crime prevention and case solving. With this skills, critical thinking also will be helpful in decision-making and in all decision, we have taken working in police.
Critical writing is essential in police work for policy and procedure documentation as well as in all reports, incidents, investigation
s
, and legal documents.
)
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             Technology for studying.
The students can have a very good learning experience while using technology for studying, as it offers 
all 
the
 
information they need
 and benefit
s
 from this while studying.
The technology offers information and educational resources, making 
it 
quick and easy to search for the information they need and develop knowledge and skill development.
The technology offer
s
 flexibility. In this generation technology allows learners to study at 
their place
 and convenience, from home or work from home using online platforms and digital resources.
Chosen Discipline-Police
The technology provide
s
 devices for  good communication between police officers and other departments, a
s
 lots of devices 
for 
crime mapping, mobile policing, facial recognition, detection, drones and also Body Worn Cameras which is increas
e
 trust, all th
ese
 devices are useful and help to keep the community safe, the technology make
s
 everything much easier, that the police can act quick receiving all the information through all devices in use by police.
According to (Coleman, 2009) The technology used through devices, can enhance learning using educational software and programs
. According to
 (
Bowen, 2010) said 
that technology
 can develop students
’
 program
-
solving skills students understanding, achievement, 
and 
critical thinking.
)












Task 3- Presentation Link (please email the link to your tutor also)
https://youtu.be/86N7HeP1850






Task 4- Reflection
Starting university was an important step in my life because it allowed me to climb higher and face new challenges, which in turn led to a greater sense of enthusiasm.  And a variety of new experiences. This journey towards maturity involved deciding on the profession. I wanted to pursue the goals I wanted to achieve. My university journey began with an introduction to college and online studies. I had to adapt to the online learning format, which meant learning how to effectively navigate through the virtual classroom and complete assignments. According to Garrison (1990), Distance education is growing amazingly with the development of new technologies. Students are enrolling in large numbers, and universities are adding a significant amount of distance education to their curriculum. One of the key skills I had to develop was avoiding plagiarism by properly proofreading my assignments and referencing them following the Harvard format. In this reflection, I will be using the Gibbs tool to write about the experiences I had on starting university life and how I managed to write my first assignment. I will discuss the challenges I faced and how online learning impacted my overall experience. 
Description 
The beginning of university was a bit daunting for me because I didn’t know how this method of learning online would be, and I didn’t know if I would be able to face the challenges that would follow. It seemed quite difficult to navigate through online platforms, and I didn’t know how to access the materials I needed. With practice and time, I accessed the online platform and checked everything including the materials I needed for the university to read and get ready for election and the information I needed to start my first assignment which everything reflected what I had learned from the tutors. I learned quite a lot by accessing UWTSD, Microsoft Team, My TSD, and the library where you can read books and get information online, it was fantastic. My first assignment was very difficult for me because I had never done such kind of project before, I came coming a different country, and we did different projects regarding universities. I had to organize my thoughts, have a start, put all my ideas together, and provide evidence that supported my ideas from other authors and do not forget that I must write the sources from the authors following the Harward format style. Time management was a problem in the beginning when I started my first assignment because I had a lot to do, and I didn’t know where or what to start. However, I followed the guidance from the workshop, and this made it easier to begin. According to Wedemeyer (1981) Independent learning techniques, such as taking responsibility as a student, involve utilizing media and adapting methods to accommodate individual differences, including preferred start and stop times for learning. 
Feelings 
I felt worried that I wouldn’t be able to cope with the new challenges and that I would mess everything around because the online learning experience was something new for me that I never learned, and this was something I felt stressed about. According to (Brackett & Rivers,2014; Kochanski et al., 2000; and Perun et al.,2002) The feelings that students experience at school indicate the effects of school on their academic and social lives. These feelings reflect students’ level of attention, academic performance, health, relationships, and overall well-being. I thought I wouldn’t adapt, and I was afraid maybe I wouldn’t understand what I must do and if would be easy for me to learn everything in time and to do my assignment in time. I felt curiosity and determination about the university and overcoming these challenges. Eventually, I overcame them. 
Evaluation 
The online resources received from the university provided and the teaching online was lots of information and lots of instruction, and Moodle was everything set up. You just must choose the module and all the information about every lesson every week and any changes it, I received emails from the tutors and if you got any questions was simple to just send an email and I received answers. I was fully committed to completing the assignment on time, but since I was just starting, everything was challenging for me. This hindered my progress, as it took me a lot of time to read, gather information, and generate ideas to avoid plagiarism and to proofread my work, I was stressed about it. However, I remained dedicated to completing my assignment on time, and I successfully achieved that goal. Knowing how to manage time while studying is important. It will help me to allocate time effectively so that I won’t be late with the tasks I need to complete. 
Analysis 
I sat and analysed everything, and I thought that all students face similar situations at the beginning of university. Online learning is more diverse, and I have time management skills that I must develop over time. The challenges I had to deal with in my assignment have helped me immensely to enrich my vocabulary and develop self-knowledge and research about the authors, getting new ideas about life and people. 
Conclusion 
The challenges of starting university and my first assignment I overcome and managed my time with learning and online lessons. I overcame them well and learned a lot from them. I learned all about the effective use of online resources and acquired digital skills. In conclusion, my journey through starting university, adapting to online learning, and writing my first assignment has been a good experience. I have developed both academically and personally. The challenges I faced have taught me the importance of resilience, perseverance, and looking for support when needed. 
Action Plan 
My action plan while continuing at the university is to utilize the resources available and enhance my learning experience. I also aim to read as many books as possible to develop myself with studying and working as a team with my colleagues while we work as a group on online teaching. To try to study my best to make good assignments avoid plagiarism and proofread the work and good references following the Harvard style format. Knowing how to implement strategies for time management will be beneficial. I intend to follow the following steps to help me with the assignment: prioritize tasks, eliminate distractions, set up goals, and eliminate procrastination and perfectionism. 
This reflection helped me a lot in recognizing the importance of perseverance, especially when I faced challenges. It also made me realize the significance of seeking support when I need it, as well as the importance of adapting to new environments. This adaptability is crucial in the ever-changing fields of education and technology. 
  
Garrison & Shale D. (1990) Education at a Distance: From issues to Practice (pp. 109-122). Malabar, Fl: Krieger Publishing Co. Available at: 
Wedemeyer, C.A. (1981). Learning at the back door: Reflections on non-traditional learning in the lifespan. Madison, WI. University of Wisconsin. 
Brackett & Rivers, 2014 M.A Brackett S.E Rivers. Transforming Student's lives with social and emotional learning R. Perun, L. Linnenbrink-Garcia (Eds.) International Handbook of Emotions in Education, Routledge, New York, NY (2014), pp.368-388. 
 













Task 5- Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	
1) Improving time management skills – The ability to control time in such a way that I can divide my university time and my personal life







	I will track my time for a week to see where I spent time and solve the problem of unproductive activities. This will be useful in finding more time to focus on my assignments while I am in university and in managing my time effectively for my future aspiration of working in the police.
	I will go to a time management workshop; in this way, I will improve my time to prioritize the important tasks in my work.
Using the Eisenhower Matrix will help me in managing to prioritize tasks and organize them in such a way as which one is most important and urgent in my time at university. According to Covey (1989), there are two main problems as important: the important are never urgent and the urgent are not important. 
	Time management is crucial for productivity and achieving goals.
Time management is important for students. It has a lot of benefits, such as improved academic performance, reduced stress, excellent opportunities for learning and personal growth, and the development of self-discipline and responsibility. According to (Orgenstern,2000, p44)
Goal setting, planning, procrastination, coping prioritization, study and learning strategies, note-taking, and stress management are all
important aspects of time management. Time management involves setting goals and prioritizing tasks, which is particularly crucial for students. It gives them a sense of control over their affairs and helps them effectively manage their time.

	I will do a daily schedule for time management in the next months and use techniques, following the progress, to be able to save time and use it for urgent and important tasks I need to do for the university or my time.





	2)Improving my communication skills and presentation skills - I will try to communicate and present ideas clearly and confidently
	To measure my progress in participating in lessons, I am actively trying to contribute to group workshops and write my essays properly with lots of information, effective communication is important and sometimes can greatly impact various aspects from our life.
	I will try as much as I can talk in public, like in-class presentations or group presentations. Being a good speaker can change people's opinion and they can have a positive opinion of me. According to the Association of American Colleges and Universities (2011 p.313), ‘’Practicing written, and oral communication should be done very often because there are increasingly more problems, covering the curriculum, and quite challenging performance standards.
	Communication and presentation skills are important in life and help me in my future profession. To enhance good communication skills and try to have a good connection with others. According to (Aschenbrener et al,2010; Holton and O’Neil, 2008) Creative and innovative teaching methods are taught by instructors and administrators to improve student’s communication skills.
	I will complete the training public speaking course and continue practicing and waiting to receive feedback. Hampl et al. (1999, p316) said that the feedback is important that the students find it helpful, encouraging, and informative during classroom counselling after working with standardized patients

	3)Developing my critical thinking skills – this will help me to contribute to academic discussions and assignments
	[bookmark: _Hlk148207759]Reading articles and books from the library every week will help me to get knowledge. According to (Bailin & Siegel,2003, p.188) Critical thinking has been defined as a ‘’ fundamental goal and an important ancient ideal of education’’
	I will cooperate with tutors to get help with my critical analysis skills. Lovelace, Eggers, and Dyck (2016, p217) Critical thinking are a skill that involves analysing and evaluating information. It can also be used to guide decision-making and action.
	Research and critical thinking skills are essential for academic excellence and are valuable in my future profession. According to (Lovelace et al., 2016) A opportunity for developing students’ critical thinking skills is the management course.
	I will attend workshops, seminars, or webinars to the university, or academic institutions related to critical thinking. I will progress on reading and analysis of academic articles, books, to have good critical thinking skills for my assignments and waiting the feedback from the professors. 



[bookmark: _Hlk148206215][bookmark: _Hlk151631061]Aschenbrener, M.S., R. Terry, and R.M. Torres. 2010 p.313 Creative teaching behaviour: A comparison of student and instructor perfectives. NACTA Journal March 2010, 46-5. Available at: https://www.researchgate.net/profile/RobertTorres4/publication/272736365_Creative_and_Effective_Teaching_Behavior_of_University_Instructors_as_Perceived_by_Students/links/5776afae08ae4645d60dfd/Creative-and-Effective-Teaching-Behaviors-of-University-Instructors-as Perceived-by-students.pdf (Accessed : 23 November 2023
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[bookmark: _Hlk148207862]Bailin & Siegel,2003, p.188. Critical Thinking. Oxford: Blackwell.
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