AI Play Day 30th January 2025: Creating accessible video content with Copilot

How to generate and export captions on MS Stream and Panopto
This guide provides step-by-step instructions on generating and exporting captions from MS Stream and Panopto. These captions can then be used in Copilot to create formatted transcripts with headings and paragraph breaks, as well as additional materials such as quizzes, glossaries, and summaries based on the video's content.
MS Stream
Step 1: Generate auto-captions
1. Go to Video settings in the side panel. 
2. Expand Transcripts and captions and select Generate.
3. Select the language of your video (e.g. English (United Kingdom)).
4. Generating auto-captions may take a few minutes, depending on the length of the video.
At the time these instructions were written, auto-captions were not supported for Welsh. However, if your video is a recording of a Teams meeting where the transcription language was set to Welsh, you will see Welsh captions.[image: Screenshot of MS Streams showing the Video Settings menu. ]
Step 2: Review captions accuracy
Although auto-captions on Stream are getting increasingly accurate, we recommend checking their accuracy.
Make necessary changes and save them.
Step 3: Download captions file
1. Go to Transcript
2. Select Download > Download as .docx (this format can be uploaded to Copilot).
[image: Screenshot of MS Streams showing the Transcript menu. ]


Panopto
Step 1: Generate auto-captions
Note that it can take some time for Panopto to upload and process the video, depending on its size.
1. Open the video in the Editor. 
2. On the Captions tab, select Import automatic captions from the drop-down menu. 
Welsh auto-captions are supported in Panopto (Welsh needs to be set up as Default Language in the folder where the video is saved).
[image: Screenshots or Panopto Editor, for both an English and Welsh video. The auto-captions are shown next to the video player.]
Step 2: Review captions accuracy
Although auto-captions on Panopto are getting increasingly accurate, we recommend checking their accuracy.
Make necessary changes and select Apply to save them.
Step 3: Download captions file 
1. Select the three dots in the top bar and choose Settings in the drop-down menu.
[image: Screenshot of the Panopto Editor. The three dots in the top bar are highlighted, with the 'Settings' option selected in the drop-down menu.]
2. Select Captions in the side panel, then expand the caption for English/Welsh under Available Captions and select Download file. It will download a .txt file.
[image: Screenshot of the Settings menu in Panopto. The 'Captions' option is selected in the side menu, and the 'Download file' option is highlighted.]


Using Copilot to format the transcript
You can upload the caption file to Copilot and prompt it to format the transcript. You may need to refine your prompt to achieve the desired result.
Here is an example of a prompt.
Prompt example: Please create a transcript from the attached caption file. Use headings to organise the content, paragraph breaks and make important words bold. I don’t need the timings. Please make sure you do not change any of the original words or the order in which they are presented. Use UK English. Add speaker ID (John Doe, Academic Liaison Librarian at UWTSD) at the start.
Important considerations
· Log in to Copilot using your UWTSD credentials for Enterprise data protection.
· Do not share confidential or sensitive information when using Copilot.
· Always check Copilot outputs for accuracy and make necessary changes. You decide whether generative AI outputs are good enough to use!
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