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           Introduction

This assignment is to prepare a report which I could analyse my current academic and employability skills using SWOT analysis and explain how I am going to use these skills to find a job in the hotel industry. 

       EMPLOYEBILITY SKILLS
 Employability skills are transferable core skill groups that represent essential and enabling knowledge ,skills and attitudes required by the 21st century workplace. They are necessary for career success at ell levels of employment and for all levels of education. 
Owertoom(2000) has provided few employability skills as follows, 
1)	Communication Skills-speaking ,listening
2)	Adaptability Skills -problem solving ,thinking creatively
3)	Developmental skills-self-esteem,  motivational goal-setting, career planning
 Stemmer ,Brown and Smith(1992) also provided few more employability skills.
4)Personal Management skills-know personal strength and weaknesses
                                                  -demonstrate self –control
                                                 -pay attention on details
5)Teamwork skills-Actively participate in a group
                            -Know the group rules and values
One of the goals of education in every province and territory in Canada is to prepare young people to participate in paid work :as employees  or self-employed.
In the late of 1980 and early 1990s,both employers and educators were voicing similar concerns ,looking after ways together to meet this goal. Employers faced enormous changes in a highly competitive global markets. The new economy demanded new ways of thinking ,new ways of managing ,and new ways of working. As the nature and look of jobs changed, the level of education and skills required also changed. Many educators faced the challenged of preparing young people to participate in the increasingly complex and changing world of work by calling on employers to articulate and communicate their needs better. The next stage involved review of the draft Employability Skills Profile by other Canadian employers including small business educators from all levels ,labour ,government ,equity groups  and community groups. By a Michigan Employability Skills Task Force (1989), the corporate Council drafted a list of skills in each category ,based on the hiring criteria of the companies they represented .
For simplicity the Profile used the word ‘skills’  to represent the set of characteristics that make a person employable ,including knowledge know-how, attitudes and behaviours.
McLaughlin, MaryAnn(1995)

      ACADEMIC SKILLS
  Development of ACHIEVEMENT Motivation

1) The development of Academic Self-Efficacy: Dale,  Schunk and  Pajares (2002)
describes the development of academic  self-efficacy. The chapter focusses of the development  of one motivational process: perceived self-efficacy ,refers to beliefs about one’s capabilities to learn or perform behaviours at designated levels .It also suggest profitable area of future research . This chapter encourages by the rapid increase in self- efficacy research ,concludes that the future should provide greater clarification of the operation of self-efficacy in different domains and highlight ways that self-efficacy can be enhanced in learners across developmental levels.


2) Confidence :Abetter predictor of academic achievement .In this paper it is reported the results from a study that assessed confidence together with scales measuring self-belief  ,self-efficacy ,different kind of self- concepts ,and anxiety-among the 15 years old students from Singapore .A distinct factor was identified in the domains of mathematics and English .The analyses revealed that relational integration incrementally explained variance in science grades .short term memory acted as a predictor of language grades, however mental speed was also substantially related to language grades .Predicting university exam scores revealed that short-term memory yielded an incremental predictive power .The conclusion is that academic performance requires different cognitive functions depending of a domain of study.(Learning and Individual Differences  , dec 2012,Stefan Krumm, Markus BÜhner
3) Computer -assisted Introduction of early academic skills
 (University of Hawwai at Manoa 2000)
Five preschool students with disabilities received direct instructions on three primary skills: matching shapes, colours , and numbers or letters .This was followed by guided practice using constant time delay under two conditions :computer-assisted instruction(CAI)with interactive software and teacher assisted introduction(TAI)with manipulatives .An adapted alternating treatments design was used ,both instructional strategies produced significant gains ..CAI was either equal or superior to TAI across skills and participants. The results suggested that CAI using constant time delay is an effective means of promoting attainment and maintenance of preacademic skills in young children with disabilities.
4) Language skills, Externalizing behaviour and their impact on the academic skills of students (J .Ron Nelson-University of Nebraska-Lincoln ,Scott A. Stage University of Washington,2006)Published in Journal of Emotional and Behavioural Disorders
There is growing interest in understanding the factors that influence the academic achievement of students with emotional disturbance .It was tested the interrelationships among language skills ,externalizing behaviour and academic fluency and their impact on the academic skills of students with ED.


5) Social skills and learning disabilities.
This article reviews evidence concerning the interagency committee on learning disabilities’ proposal to include social skills as a specific learning disabilities .Three hypotheses have been discussed :casual ,concomitant ,correlational.
Frank M .Gresham, published online( 2019)
Background and objectives :Successful family medicine faculty are proficient at the skills of the profession ,teaching research, writing and management .However , processing these skills is not sufficient for building a successful academic career in family medicine . Successful faculty are also adept at learning ,conforming to ,and taking advantage of the norms ,expectations, and reward structures of the profession. The addition of a conscious systematic faculty development approach can improve the process and success of a faculty learning these skills.
Hitchcock MA, Monterio M (01Apr 1997)
Those skills which provide the basic foundation to get ,keep ,and progress on a job to achieve the best results
Bloom M(1994)


        Time Management
Although the popular literature on time management claims that engaging in the time behaviours result in creased job performance and satisfaction and fewer job tensions .to address this deficiency a process model of time management was proposed and tested. Examination of the path coefficients that engaging in some time management behaviours may have beneficial effects on tensions and job satisfaction but not on job performance
(By Macan ,Therese Hoff ,Journal of Applied Psychology,1994)

Use of Time- I keep a weekly calendar of my activities
                    I start studying at leas one week before exams
Educators have found a relation between time management and academic achievement .student with better time-management skills tend to have grade-point average than students with poorer time-management skills.
The time management appear to be so important in determining academic success ,the explanation is that use of time impacts self-management




Time Management Strategies

Motivation-I can self-motivate when I need to
Use of Time-I plan how I use time
Method of Learnings-I use a different study methods for different types of assignments and         tests
Social-environment -I seek help when I need it


Monitoring Performance-

Leading private sector firms recognise the importance of lead time management to profitability and long-term market success . Typically they place a much a greater emphasis on time-sensitive procurement and materials management nature of these strategies mandates active lead time management.
James H. Perry (1990)

SWOT Analysis
How to develop a Strategy for Success 
	STRENGTH
                                                          S
	WEAKNESSES
                               

 W





	· Communicate ,
· Think
· Continue to learn throughout  my life 
· Can demonstrate positive attitude and behaviours
· Responsibility
· Adaptability
· Decided
· Creativity
· Humor
	· Impatient
· Public speaking
· Being to sensitive
· Delegating tasks sometimes
· Being to helpful for others


	OPPORTUNITIES
                                    O
	THREATS
                            T

	· Good time management
· Build a list of ideas about where my dreams currently stands
· Organization 
· Spontaneity
	· Taking to many risks
· Being to honest
· Confrontation
· Working to many hours
· Shifting from one project to another




Find out what’s working well ,and what’s not so good. Ask yourself where you want to go, how  you might get there-and what might get in your way. These are big issues ,and you’ll need a powerful but simple technique to help you :SWOT Analysis.
Swot stands for Strengths , Weaknesses ,Opportunities, and Threats and so a SWOT Analysis is a technique for assessing these four aspects of your business.
Mindtools.com

In my personal development plan (PDP)
I become aware of skills I have and I identify and develop my skills what I need and I work out what I want to achieve and the way how I achieve it.
I want to focus on potential study ,career and personal development option and goals.

How important there are those skills for finding a job in Hotel Industry?
Sometimes depending on the hotel, such as front desk-staff housekeeping staff managers ,event planners, most of these positions require excellent costumer service skills, attention to the details , teamwork, and good personal grooming, creative problem-solving.
All of these jobs require excellent costumer service skills, careful attention to detail, plus commitment to safety ,the abilities to work well as part of a team, and to ability to work quickly and calmly in a high-pressure environment.
Showing a desire to succeed and improve at tasks. Showing confidence in one’s abilities and expects to complete all jobs to a high standard .Showing reliability ,responsibility  and can be depended on to act.




CONCLUSION
To able to fulfil purpose
· Companies needs specific skills and resources
· Attractive value for potential exchange partners
· Differing interest and power
· Combine the skills and resources available from internal and external sources into distinctive capabilities
·  Business  intelligence
· Value creation 
· Selection and management of value
· Value generation
· Employability skills
· Academic skills
· Time Management
· Time Management Strategies
· SWOT Analysis
· Personal PDP
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