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Introduction.
In this report I will discuss what employability skills are, why they are so important, I will also give examples of various employability skills including digital competence, emotional intelligence and resilience along with explaining why these are important within the workplace. I will also touch on some recent changes within employability skills.



Main findings,
What employability skills are:
Employability skills are a broad category of critical competencies that include the knowledge and competence required for the workplace. They are crucial for any employee to have and are required for them to advance in their professional careers.
 Employability skills can be learned to increase your chances of getting hired again and getting promoted at work. These abilities are transportable across practically all business environments.
Alison Doyle (2020) wrote you might also hear employability skills being called foundational skills or job readiness skills 
Indeed (2021) states after spending time in a variety of professional settings, employability skills are frequently acquired over time. Many of them overlap, so if you possess one employability skill, you probably also possess the foundation for another. When revising your resume or getting ready for an interview, make important to research the employability skills required in a specific field. This will enable you to successfully communicate your skills to a recruiter.
Here are the top 5 employability skills:
· Communication
· Negotiating
· Planning and organising
· Positive attitude
· Problem solving

The importance of employability skills:
[bookmark: _Int_BRMomkck]These sets of job-readiness skills are behaviours that are required for all jobs and are crucial attitudes that allow you to advance in your profession and effectively assist you with:
· interacting with co-workers
· Solving various problems 
· Making sure you understand and stick to your role within the team
· Choose beneficial choices for your job and your career
· be independent and stay in control of your career

Your interactions with other people are influenced by your personal traits, routines, and attitudes. Employability skills are important to employers because they show how well you get along with co-workers and clients and how well you will manage your job performance and career achievement. (Karin Kelley 2022).
Barni Homden (2022) says these soft skills can all be developed long before you need them in order to land a job and have a successful career. Since critical thinking, time management, and teamwork are frequent components of most degrees, you will actually need to employ soft skills to succeed in most university degrees.
 The greatest approach to get ready for your future career is obviously to earn a college or university degree.
Being able to identify your soft skills and be able to explain how they could be used in the new role can help a person stand out against those with knowledge but no employability skills. Having employability skills can help you within your current job to progress to a higher position. During a job interview, you are typically asked about your knowledge and employability skills that would be an asset to the company.

Employability skills examples.
1. Continuous learning.
The time of starting a job and then merely punching in and out is over. It's important to embrace continual learning if you want to advance. You increase your chances of changing your career trajectory by developing your skill set, including both soft and hard skills.
 Due to the rapid pace of change and progress in the business world, employers adore hearing from applicants that they appreciate learning. Those who are unwilling to learn new things will fall behind. (Tyler Omoth, 2022)
       2.  time management.
Time management is the ability to prioritise tasks and organise activities; it can help a person be less stressed at work, be more productive, and have a better chance of attaining their personal and professional goals. People who have good time management do not procrastinate because they can set clear priorities and keep them in mind. They can also plan their day and stick to it, set deadlines that are realistic and clear, and anticipate potential problems that might interrupt their day. These people can respond to interruptions quickly without being rude to others and can act assertively in a variety of circumstances. (mind tools 2019).
       3. resilience and creativity.
The year 2021 will be one of change and expansion, therefore being creative will put you in control of coming up with answers and fresh concepts that will help your business advance. Creativity and resilience go hand in hand.
 The ability to bounce back from a failure with improvements and new ideas demonstrates to employers that you will keep their business going forward. New ideas don't always succeed right away — or at all. (Tyler Omoth, 2022)
       4. teamwork.
People work as a team when they cooperate and apply their unique talents to achieve a common objective. A team player should be respectful of others. This does not mean that they must agree with everyone or like them, but that they can actively listen to what they have to say without interrupting. Teamwork also includes the ability to communicate effectively with others and understand their opinions. It also includes the ability to handle conflict and prevent it from escalating further.
       5. communication skills.
Indeed (2022), states there are various different types of communication skills that you can use within your professional career. practising will help you become an effective and confident communicator
· Active listening: An observant listener concentrates on the person speaking. Co-workers generally immediately regard those who are good active listeners since they value the attention paid when speaking. This could imply that the attentive listener receives more in return. Although it can seem easy, it can be challenging to learn and develop this skill. By concentrating on the speaker and eliminating outside distractions, you may listen actively. It's a good idea to follow up with inquiries, remarks, or suggestions that are pertinent to the conversational subject.
· Friendliness: Honesty and trust are important in friendship. The same applies to relationships in the workplace. Stay positive and open-minded when working with others. Be open-minded and try to understand where your colleagues came from and why they have a particular opinion. Small gestures like asking someone for energy, smiling when talking, or praising a well-done job can help build a positive relationship with both your co-workers and your boss.
· Confidence: Most individuals are drawn to self-confidence. At work, individuals are most likely to agree with ideas delivered by those who speak with confidence. There are various ways to look confident. A way to do this would be by maintaining eye contact when talking to someone. Be prepared in advance so that your thoughts are clear, and your questions can be addressed. This will help you avoid tension.

       6. Critical thinking. 
Critical thinking helps you to see ideas with an open mind and to think freely. individuals who actively learn usually have this ability because they like to ask for information and find the answer before deciding what to do. Critical thinkers like to identify and analyse all situations.

      7. Emotional intelligence.
Kendra cherry (2020) says there are 5 skills included in understanding and keeping track of your emotions:
· Empathy: Empathy means being able to understand the feelings of other individuals. For example, when someone is showing signs of aggression or irritation, empathy could aid a person in recognising and sharing their feelings. As well as being able to understand when someone feels positive and enthusiastic about can also help you gain support for your plans and projects.
· Self-awareness: Knowing your drivers, values, flaws, strengths, and how you affect other individuals are all aspects of self-awareness, which is essentially what makes for strong intuition. This would appear as assurance and a hunger for helpful critique. If you manage people, you may be aware that pressure to meet deadlines causes you to perform poorly. An emotionally competent and self-aware manager would schedule their time effectively and finish the work long before any deadlines.
· Self-regulation: The capacity to restrain and refocus impulsive and disruptive moods. Consider qualities like dependability, morality, and adaptability to change. It involves controlling your emotions and channelling your good feelings into your passions rather than allowing them to control you. For instance, the team leader should control his or her inclination to yell if a team member messes up a presentation. Instead, they could think about potential reasons for failure, discuss the repercussions with the other team members, and investigate potential remedies.
· Motivation: The need to exert extra effort and the satisfaction of success in and of itself. A person who is emotionally intelligent and driven typically have a passion for what they do, optimism, and the drive to get better.
· Social skills: with others to influence them in desired ways requires social skills.
       
       8.digital skills: Since the majority of businesses are now paperless and all accounting is now done online, digital skills are crucial for both a business and its employees. Technology is continuously developing and becoming more and more integrated into our personal and professional life. The necessity for developing digital skills and fostering their development is expanding as more businesses use the internet and social media for advertising.
National careers service (2022) states due to the advancements of technology, various types of jobs are starting to require a more varied use of digital skills.
This also mean there are plenty of new jobs being created. These will require employees to have a higher level of confidence with:
· Using the internet on a mobile device such as a laptop or mobile phone
· The ability to interact with other individuals or groups via email 
· Using online accounts to utilise information
· Accessing suitable sources online



Changes within employability skills:
In the modern workplace, many businesses and workers communicate online, which has changed the communication skills required from employers. For example, to connect and promote with potential clients or businesses on social media, an individual must know how to write emails in a professional manner. By utilising the internet for interactions, an worker would require having up-to-date technology skills and a broad understanding of how to utilise social media, email, spreadsheets, a photocopier, and any other technological tools used inside the business.
The COVID-19 epidemic has accelerated and greatly expanded the transition to digital learning. The availability of digital learning opportunities and resources seems to have increased quickly.
According to unpublished CIPD data, 54% of more than 1,000 companies used digital and online learning resources for their staff members during lockdown. Furthermore, this stimulus will probably be maintained for several more months due to the ongoing need for social isolation. Eighty percent of companies who are able to use digital learning said they are likely to increase this use over the course of the next 12 months. (CIPD, 2021).





                  







Conclusion. 
The findings of this report suggest that employers are searching for a variety of soft skills in addition to a degree in the desired subject, according to the reports results which demonstrate that employability skills are a large variety of talents which are easily transferred between job roles and can be developed.
The COVID-19 pandemic has made the desire for digital skills and learning much more applicable and desired by employers. Employees with good digital skills have a better and bigger choice of jobs due to the current requirements that allow digital working. 
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