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Tailoring Applications and Cover Letters - Tip Sheet
When applying for roles in Health and Social Care or any other sector, it's essential to tailor your applications and cover letters to make a strong first impression. Here's a quick guide to help you craft compelling, customised applications that stand out to employers.

1. Customise Every Application
· Read the job description carefully and highlight key skills and qualifications.
· Reflect the language and requirements in your application.
· Avoid using the same generic CV and cover letter for every application.

2. Address Key Requirements and Showcase Relevant Experience
· Identify both essential and desirable criteria.
· Provide clear examples of how your skills and experiences meet these criteria.
· You could use the STAR method (Situation, Task, Action, Result) to structure your examples.
· Don't just list duties – highlight what you achieved in your past roles or studies.

3. Craft a Compelling Cover Letter
· Start with a strong opening: introduce yourself and explain your interest in the role.
· Show enthusiasm and alignment with the employer's values.
· Use 1-2 examples to demonstrate your suitability.
· Keep it concise (max one page), professional, and error-free.

4. Application Form Tips
· Read each question carefully and answer fully.
· Avoid jargon and use clear, straightforward language.
· Provide specific examples of your skills and experience.
· Use bullet points for clarity where appropriate.
· Proofread for spelling and grammar errors.
5. CV Tips 
· Make sure your CV is updated and tailored to the role.
· Highlight key skills and achievements at the top.
· Keep the layout clean and professional.

Remember: your application is your opportunity to show employers why you're the best fit for the role. Be clear, concise, and confident. Good luck with your applications!
