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Graduate CVs and Covering Letters

. Name and subheadings should be in larger font size to stand out.

. Bold and italic are great for emphasis, but for a few words only.

- Turn off justification of text to avoid strange text spacing.

- Underlining can look old-fashioned and is less legible, especially under

letters with descenders.

- Avoid long, dense paragraphs with too much detail. Also the font and

font size have changed here.

. Upper-case words are less legible.

- Use proper bullets rather than dashes, which don’t wrap correctly here.
. These are proper round bullets, but don’t mix up bullet types in one CV.
. Double-spaced lines waste space and look inconsistent here.

. Ablank line is needed between school and university, for clarity.

- Boxes and lines make the CV look busy.

Finding out more
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