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[bookmark: _Toc7460697]Introduction
Accounting tools are the regarded much effective in determining the regular transactions done by an organisation. Therefore the following study considers various methods of recording financial transaction in order to review organisational functions. 

[bookmark: _Toc7460698]Task 1
[bookmark: _Toc7460699]a) Journal and ledger account for the month ended 30th April
	Data
	Account name
	Debit (£) 
	Credit (£)

	05-Apr
	Cash Account
	300
	 

	
	     Capital Account
	 
	300

	07-Apr
	Purchase Account
	300
	 

	
	     Cash Account
	 
	300

	08-Apr
	Cash Account
	250
	 

	
	      Loan (Tatiana)
	 
	250

	15-Apr
	Motor Van Account
	150
	 

	
	     Cash Account
	 
	150

	20-Apr
	Cash Account
	350
	 

	
	     Sales Account
	 
	350

	28-Apr
	Rent expense Account
	50
	 

	
	     Cash Account
	 
	50

	29-Apr
	Loan (Tatiana) Account
	200
	 

	
	     Cash Account
	 
	200

	30-Apr
	Drew Account
	60
	 

	
	     Cash Account
	 
	60



	Cash Account

	Debit
	Credit

	Data
	Particulars
	Amount (£)
	Data
	Particulars
	Amount (£)

	05-Apr
	Capital
	300
	07-Apr
	Purchases
	200

	08-Apr
	Loan (Tatiana)
	250
	15-Apr
	Motor van 
	150

	20-Apr
	Sales
	350
	28-Apr
	Rent
	50

	 
	 
	 
	29-Apr
	Loan (Tatiana)
	200

	 
	 
	 
	30-Apr
	Drew
	60

	 
	 
	 
	 
	Balance c/d
	240

	 
	 
	900
	 
	 
	900

	 
	Balance b/d
	240
	 
	 
	 

	
	
	
	
	
	


	Capital Account

	Debit
	Credit

	Data
	Particulars
	Amount (£)
	Data
	Particulars
	Amount (£)

	 
	 
	 
	05-Apr
	Cash
	300

	 
	Balance c/d
	300
	 
	 
	 

	 
	 
	 
	 
	Balance b/d
	300

	
	
	
	
	
	

	Purchases Account

	Debit
	Credit

	Data
	Particulars
	Amount (£)
	Data
	Particulars
	Amount (£)

	07-Apr
	Cash
	200
	 
	 
	 

	 
	 
	 
	 
	Balance c/d
	200

	 
	Balance b/d
	200
	 
	 
	 

	
	
	
	
	
	

	Loan (Tatiana) Account

	Debit
	Credit

	Data
	Particulars
	Amount (£)
	Data
	Particulars
	Amount (£)

	29-Apr
	Cash
	200
	08-Apr
	Cash
	250

	 
	Balance c/d
	50
	 
	 
	 

	 
	 
	 
	 
	Balance b/d
	50

	
	
	
	
	
	

	Motor Van Account

	Debit
	Credit

	Data
	Particulars
	Amount (£)
	Data
	Particulars
	Amount (£)

	15-Apr
	Cash
	150
	 
	 
	 

	 
	 
	 
	 
	Balance c/d
	150

	 
	Balance c/d
	150
	 
	 
	 

	
	
	
	
	
	

	Rent expences Account

	Debit
	Credit

	Data
	Particulars
	Amount (£)
	Data
	Particulars
	Amount (£)

	29-Apr
	Cash
	50
	 
	 
	 

	 
	 
	 
	 
	Balance b/d
	50

	 
	Balance c/d
	50
	 
	 
	 

	
	
	
	
	
	

	Drew Account

	Debit
	Credit

	Data
	Particulars
	Amount (£)
	Data
	Particulars
	Amount (£)

	30-Apr
	Cash
	60
	 
	 
	 

	 
	 
	 
	 
	Balance b/d
	60

	 
	Balance c/d
	60
	 
	 
	 




[bookmark: _Toc7460700]b) Preparation of trial balance account at 30 April
	             Preparation of Trial  Balance

	Particulars
	Amount ( £ )   DR
	Amount ( £ )        CR

	Capital  A/C
	
	    300

	Cash  A/C
	  240
	

	Purchases A/C 
	  350
	

	Sales A/C
	
	  350

	Rent   A/C
	    50
	

	Loan A/C
	
	    50

	Drawing A/C
	    60
	

	 Total Balance
	700
	700



          Trial Balance A/C for the month ended ended 30th April
                                 ( Source : Self Created )

[bookmark: _Toc7460701]c) Statement of profit and loss for the month ended 30th April
	

	Particulars
	Amount ( £ )    Dr
	Amount ( £ )  Cr

	Income 
	
	

	Sales
	
	   350

	Purcheses
	                        200
	

	Closing Stock
	                       ( 100)
	

	Total income
	              
	   250

	
	
	

	Expenses
	
	

	Rent
	                   (50)
	

	
	
	

	Net profit
	
	200

	
	
	

	
	
	



	

	N. C. ASSITS
	
	

	Van
	150
	

	C. ASSITS
	
	

	Closing stock
	100
	

	Cash
	240
	

	
	
	490

	
	
	

	Liability
	
	

	Creditors
	          50
	

	Equity
	
	

	Capital
	       300
	

	Add profit
	       200
	

	Less drowing
	      ( 60)
	

	
	
	490

	
	
	

	
	
	

	
	
	



Source : (Self Created )
[bookmark: _Toc7460702]Task 2

                                         Pendo Ltd
[bookmark: _Toc7460703]Ledger account for the month ended on 31st January
	Cash Account

	Dr                                                                                                                         CR

	           Date         Particulars           Amount (£)           Date          Particulars          Amount (£)

	           Jan 1       To Capital A/C        5000                     Jan 2        By Van A/C                 600

	           Jan 4       to Loan A/C             1000                    Jan 3          By Purchase             1300   

	           Jan 13      To Sales A/C            300                     Jan 10       By expenses               200

	                                                                                                           (motor van exp)   

	          Jan 20       To Sales A/C             500                    Jan24      By expenses                 150

	                                                                                                           (storage exp.)     

	                                                                                           Jan 27      By Loan                        350

	                                                                                            Jan 30     By Drawing                  175

	                                                              6000                                                                          2775

	                              To balance b/d      4025



	Capital A/C



      
	DR                                                                                                                        CR

	           Date     Particulars       Amount (£)         Date       Particulars           Amount (£)

	                                                                                         Jan 1         By Cash A/C             5000

	                           To balance c/d      5000                                                                          5000

	                                                                                                          By balance b/d        5000




	Van account

	                    DR                                                                                                                   CR

	            Date        Particulars     Amount (£)                  Date        Particulars    Amount (£) 

	            Jan 2      to Cash A/C          600

	                                                              600                                               By Balance c/d       600

	                            To balance b/d       600


       
	Purchase Account

	                DR                                                                                                              CR

	            Date       Particulars        Amount (£)            Date        Particulars               Amount (£)

	           Jan 3    To Cash A/C          1300                        

	                                                        1300                                          By balance c/d           1300

	                         To balance b/d    1300



	Sales ACCOUNT

	                DR                                                                                                                     CR

	           Date        Particulars       Amount (£)            Date         Particulars        Amount    (£)

	                                                                                        Jan 13       By cash A/C            300

	                                                                                       Jan 20      By Cash A/C              500

	                           To balance c/d      800                                      By balance b/d         800



	Loan Account

	                DR                                                                                                              CR

	          Date       Particulars      Amount (£)     Date     Particulars        Amount (£)

	          Jan 27      To Cash A/C            350               Jan 4         By Cash A/C         1000

	                            To balance c/d                                  650

	                                                             1000                                                              1000

	                                                                                                     By balance b/d      650



	Expenses account

	              DR                                                                                                                     CR 

	         Date          Particulars        Amount (£)                 Date      Particulars             Amount  (£)

	          Jan 10     to Cash A/C      200

	         Jan 24      To Cash A/C     150                              

	                                                      350                                        By Balance c/d      350

	                       To balance b/d    350




	Drawing account


	                  DR                                                                                                                       CR

	            Date          Particulars        Amount (£)            Date        Particulars          Amount (£)

	            Jan 30          To Cash A/C        175                      

	                                                               175                                        To Balance c/d          175

	                                 To Balance           175



[bookmark: _Toc7460704]    b)     Preparation of trial balance account for the month ended 31st January 
                    
	              Preparation of trial balance account for the month ended 31st January

	Particulars
	Amount (£)
	Amount (£)

	Cash A/C 
	4025
	

	Capital A/C
	
	5000

	Purchase A/C
	1300
	

	Van A/C 
	600
	

	Sales A/C
	
	800

	Loan  A/C 
	
	650

	Expenses A/C
	350
	

	Drawing A/C
	175
	

	Trial Balance
	6450
	6450



[bookmark: _Toc7460705]c) Statement of profit and loss for the month ended on 31st January
	Profit and loss at the month ended on 31st January

	Particulars
	Amount (£)   
	Amount (£)   

	Sales 	
	
	800

	Cost of sales
	
	

	Purcheses
	1300
	

	Closing stock
	(800)
	(500)

	Gross income
	
	300

	       Expenses
	
	

	Motor Van Expenses
	150
	700

	Storige expenses
	200
	

	Loan
	350
	

	 Net profit
	
	-400





[bookmark: _Toc7460706]Task 3
[bookmark: _Toc7460707]a) Journal entries and ledger accounts for the month ended on 31st January

	Journal entries for the month ended on 31st January

	Date
	Particulars
	Amount(£)Dr
	Amount(£)Cr

	Jan 2
	Harvey A/c Dr
	124
	

	
	To Sales A/c
	
	124

	
	(Being goods sold to Harvey on credit)
	
	

	
	
	
	

	Jan 5
	Wages A/c Dr
	12
	

	
	To Cash A/c
	
	12

	
	(Being wages paid)
	
	

	
	
	
	

	
	Purchase A/c Dr
	150
	

	
	To Rich A/c
	
	150

	
	(Being goods purchased from Rich on credit)
	
	

	
	
	
	

	Jan 9
	Max A/c Dr
	21
	

	
	To Cash A/c
	
	21

	
	(Being loan amount paid to Max)
	
	

	
	
	
	

	Jan 11
	Cash A/c Dr
	64
	

	
	To Sales A/c
	
	64

	
	(Being cash sales)
	
	

	
	
	
	

	Jan 14
	Wages A/c Dr
	14
	

	
	To Cash A/c
	
	14

	
	(Being wages paid)
	
	

	
	
	
	

	
	Purchase A/c Dr
	75
	

	
	To Cash A/c
	
	75

	
	(Being purchased goods for cash)
	
	

	
	
	
	

	Jan 15
	Rich A/c Dr
	12
	

	
	To Cash A/c
	
	12

	
	(Being loan amount paid to Rich)
	
	

	
	
	
	

	Jan 20
	Purchase A/c Dr
	32
	

	
	To Cash A/c
	
	32

	
	(Being new office desk purchased for cash)
	
	

	
	
	
	

	Jan 21
	Wages A/c Dr
	17
	

	
	To Cash A/c
	
	17

	
	
	
	

	
	(Being wages paid)
	
	

	
	
	
	

	
	Cash A/c Dr
	110
	

	
	To Sales A/c
	
	110

	
	(Being cash sales)
	
	

	
	
	
	

	Jan 23
	Expenses A/c Dr
	3
	

	
	To Cash A/c
	
	3

	
	(Being office expenses paid)
	
	

	
	
	
	

	
	Bank A/c Dr
	25
	

	
	To Harvey A/c
	
	25

	
	(Being received payment from Harvey on account)
	
	

	
	
	
	

	Jan 28
	Cash A/c Dr
	84
	

	
	To Sales A/c
	
	84

	
	(Being Cash sales)
	
	

	
	
	
	

	
	Wages A/c Dr
	15
	

	
	To Cash A/c
	
	15

	
	(Being wages paid)
	
	

	
	
	
	

	Jan 31
	Cash A/c Dr
	30
	

	
	To Sales A/c
	
	30

	
	(Being cash sales)
	
	

	
	
	
	

	
	Inventory A/c Dr
	374
	

	
	To Cash A/c
	
	374

	
	(Being cost of inventory)
	
	



Table 1: Journal entries for the month ended on 31st January
(Source: self created)

	
	Ledger accounts for the month ended on 31st January
	

	Cash A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 11
	To Sales
	64
	Jan 5
	By Wages A/c
	12

	Jan 21
	To sales
	110
	Jan 9
	By Max A/c
	21

	Jan 28
	To sales
	84
	Jan 14
	By Wages A/c
	14

	Jan 31
	To sales
	30
	Jan 14
	By Purchase A/c
	75

	
	To Balance c/d
	287
	Jan 15
	By Rich
	12

	
	
	
	Jan 20
	By Purchase A/c
	32

	
	
	
	Jan 21
	By Wages A/c
	17

	
	
	
	Jan 23
	By Expenses A/c
	3

	
	
	
	Jan 28
	By Wages A/c
	15

	
	
	
	Jan 31
	By Inventory A/c
	374

	
	
	288
	
	To Balance b/d
	287

	
	
	
	
	
	

	
	
	
	
	
	575

	Harvey A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 2
	To Sales
	124
	Jan 23
	By Bank
	25

	
	
	124
	
	
	25

	
	To Balance b/d
	99
	
	To Balance c/d
	99

	
	
	
	
	
	

	Sales A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	
	To Balance c/d
	412
	Jan 2
	By Harvey A/c
	124

	
	
	
	Jan 11
	By Cash A/c
	64

	
	
	
	Jan 21
	By Cash A/c
	110

	
	
	
	Jan 28
	By Cash A/c
	84

	
	
	
	Jan 31
	By Cash A/c
	30

	
	
	
	
	
	412

	
	
	
	
	To Balance b/d
	412

	
	
	
	
	
	

	Wages A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 5
	To Cash A/c
	12
	
	By Balance c/d
	58

	Jan 14
	To Cash A/c
	14
	
	
	

	Jan 21
	To Cash A/c
	17
	
	
	

	Jan 28
	To Cash A/c
	15
	
	
	

	
	
	58
	
	
	

	
	To Balance b/d
	58
	
	
	

	
	
	
	
	
	

	Purchase A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 5
	To Rich A/c
	150
	
	By Balance c/d
	257

	Jan 14
	To Cash A/c
	75
	
	
	

	Jan 20
	To Cash A/c
	32
	
	
	

	
	
	257
	
	
	

	
	To Balance b/d
	257
	
	
	

	
	
	
	
	
	

	Max A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 9
	To Cash
	21
	
	By Balance c/d
	21

	
	
	21
	
	
	

	
	To Balance b/d
	21
	
	
	

	
	
	
	
	
	

	Rich A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 15
	To Cash A/c
	12
	Jan 5
	By Purchase A/c
	150

	
	
	12
	
	
	150

	
	To Balance c/d
	138
	
	By Balance b/d
	138

	
	
	
	
	
	

	
	
	
	
	
	

	Expenses A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 23
	To Cash A/c
	3
	
	To Balance c/d
	3

	
	
	3
	
	
	

	
	To Balance b/d
	3
	
	
	

	
	
	
	
	
	

	BankA/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 23
	To Harvey A/c
	25
	
	By Balance c/d
	25

	
	
	25
	
	
	

	
	To Balance b/d
	25
	
	
	

	
	
	
	
	
	

	Inventory A/c

	Dr
	
	
	
	
	Cr

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	Jan 31
	To Cash A/c
	374
	
	By Balance c/d
	374

	
	
	374
	
	
	

	
	To Balance b/d
	374
	
	
	


Table 2: Ledger accounts for the month ended on 31st January
(Source: self created)

[bookmark: _Toc7460708]b) Preparation of trial balance for the month ended 31st January

	Preparation of trial balance for the month ended 31st Jan

	
	
	Particulars
	Amount(£) Dr
	Amount(£) Cr

	
	
	Cash A/c
	
	287

	
	
	Harvey A/c
	99
	

	
	
	Sales A/c
	
	412

	
	
	Wages A/c
	58
	

	
	
	Purchase A/c
	257
	

	
	
	Max A/c
	21
	

	
	
	Rich A/c
	
	138

	
	
	Expenses A/c
	3
	

	
	
	Bank A/c
	25
	

	
	
	Inventory A/c
	374
	

	
	
	Total Balance for the month ended 31st Jan
	837
	837



Table 3: Trial Balance for the month ended on 31st January
(Source: self created)
[bookmark: _Toc7460709]c) Statement of profit and loss for the month ended on 31st January

	Statement of profit and loss for the month ended on 31st January

	Particulars
	Amount (£)
	Amount (£)

	Income
	
	

	Sales
	412
	

	Total Income
	
	412

	
	
	

	Expenses
	
	

	Wages
	58
	

	Office expenses
	3
	

	Cost of inventory
	374
	

	
	
	
	435

	Total Profit and loss for the month ended on 31st January
	23



Table 4: Trial balance for the month ended on 31st January
(Source: self created)


Statement of financial position for the month ended on 31st January

	Statement of financial position for the month ended on 31st January

	Liabilities
	Amount(£)
	Amount (£)
	

	Rich
	150
	
	

	Total liabilities
	
	150
	

	
	
	
	

	
	
	
	

	Assets
	
	
	

	Cash in hand
	343
	
	

	Inventory
	458
	
	

	Furniture and fittings
	198
	
	

	Accounts receivables
	
	
	

	Harvey
	39
	
	

	Smith
	18
	
	

	Moon
	26
	
	

	Total Assets
	
	1082
	


Table 5: financial position for the month ended on 31st January
(Source: self created)
[bookmark: _Toc7460710]Task 4
[bookmark: _Toc7460711]Ledger accounts for the month ended on June

	Ledger accounts for the month ended on June

	Date
	Particulars
	Amount(£)Dr
	Amount(£)Cr

	2 June
	Cash A/c............. Dr
	8075
	

	
	Discount A/C........Dr
	425
	

	
	To, Sales A/C
	
	8500

	13 June
	Purchase A/C............Dr
	11160
	

	
	Discount A/C..............Dr
	840
	

	
	To, Bank A/C
	
	12000

	14 June
	Cash A/c............. Dr
	9000
	

	
	To, Sales A/C
	
	9000

	21 June
	Purchase A/C..........Dr
	9000
	

	
	To, Andrew A/C
	
	9000

	22 June
	Return on sales A/C.......Dr
	1000
	

	
	To, Cash A/C
	
	1000

	24 June
	Purchase A/C........Dr
	5000
	

	
	To, Cash A/C
	
	5000



	Cash A/C

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	2 June
	To, Sales A/C
	8075
	22 June
	By return on sales A/C
	1000

	14 June
	To, Sales A/C
	9000
	24 June
	By Purchase A/C
	5000

	
	
	
	30 June
	By Balance c/d
	11075

	
	
	17075
	
	
	17075

	1 July
	To, Balance b/d
	11075
	
	
	

	
	
	
	
	
	

	Discount A/C

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	2June
	To Sales A/C
	425
	30 June
	To Balance c/d
	1265

	13 June
	To Bank A/C
	840
	
	
	

	
	
	1265
	
	
	1265

	1 July
	To Balance b/d
	1265
	
	
	

	
	
	
	
	
	

	Sales A/C

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	30 June
	To Balance c/d
	18130
	2 June
	By Cash A/C
	8705

	
	
	
	2June
	By Cash A/C
	425

	
	
	
	14 June
	By Cash A/C
	9000

	
	
	18130
	
	
	18130

	
	
	
	1 July
	By Balance b/d
	18130

	
	
	
	
	
	

	Purchase A/C

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	13 June
	To Bank A/C
	11160
	30 June
	By Balance c/d
	25160

	21 June
	To Andrew A/C
	9000
	
	
	

	24 June
	To Cash A/C
	5000
	
	
	

	
	
	25160
	
	
	25160

	1 July
	To Balance b/d
	25160
	
	
	

	
	
	
	
	
	

	Andrew A/C

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	30 June
	To Balance c/d
	9000
	21 June
	Purchase A/C
	9000

	
	
	9000
	
	
	9000

	
	
	
	1 July
	By Balance b/d
	9000

	
	
	
	
	
	

	Return on Sales A/C

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	22 June
	To Cash A/C
	1000
	30 June
	By Balance c/d
	1000

	
	
	1000
	
	
	1000

	1 July
	To Balance b/d
	1000
	
	
	



Table 6: Ledger account for the month ended June
(Source: self created)
[bookmark: _Toc7460712]Preparation of trial balance account for the month on June

	Preparation of Trial Balance

	Particulars
	Amount (£)
	Amount (£)

	Cash A/C
	11075
	

	Discount A/C
	1265
	

	Sales A/C
	
	18130

	Purchase A/C
	25160
	

	Andrew A/C
	
	20370

	Return on Sales A/C
	1000
	

	
	38500
	38500



Table 7: Trial balance for the month ended on 31st January
(Source: self created)

[bookmark: _Toc7460713]Task 5
Differentiation between capital expenditure and revenue expenditure
The expenditure required for purchasing of fixed assets used for generating income is said to be capital expenditure and on the other hand the expenditure required in the operations such as repair cost or production cost is said to be revenue expenditure (Macve, 2015).
[bookmark: _Toc7460714]Conclusion
It can be comprehended from the study above that the accounting tools of record keeping is significant for a organisation and further such tools can be incorporated in order to measure the performance of the organisations. 
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