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ACADEMIC AND EMPLOYABILITY SKILLS


For many people a career for a life is no longer an option. Most people will keep jobs with a kind of employers and move through other employment areas through across working life. Therefore we always have to be ready to change if the situation require.
We must be resilient in our working methods and willing to find a new job if we think somewhere has better occasions.
For this, we need to understand that we all have a set of transferable skills or employability skills. These are skills are not essential but very useful if you want to change the job.
Employability Skills
The experiences give you so many chance to apply for a job but to be efficient in most other right, you have to use these are skills probably to generate. Some can be particular to the job, but the plurality can be called ‘soft skills’ that can be used in any job.                              These skills are about how you can be adaptable.

Like a universal formula, employers are ready to instruct anyone the job-especially skills obligatory, such as how to function specially, or use individual computer packet that are very especially to that law or business. They generally want to know that you already have some ‘soft skills’ before you apply for job.

The most important employability skills are in the areas of:

Collaboration with other people in the work with, good communication skills and other interpersonal skills;
Being creditable: keep your word, arrive on time, do not lie but speak the truth even if it is difficult.
Inclination to study new skills, whether those are job specific or more usual.
Interpersonal skills
Working Well with Other People
Interpersonal skills let you collaborate efficiently in groups and work well with other employees, give wonderful service to costumers and effortlessly handle any social situation. Interpersonal skills empathize the importance of communication and interaction with others and the environment. Developing these skills help you become a better person and work anywhere without difficulty.
Types of interpersonal skills:
Communication skills – it is required the precisely transmit information, like in speech or text, without misunderstandings.
These skills include:
-Verbal communication – the words we use need to be in balance between face-to-face and in writing is likely to big in disparity jobs.
-Non-verbal communication - communicating without words through body language, emojis
Listening – how we take in and take out the verbal and non-verbal messages, including in writing.
Emotional intelligence – how we understand and manage our own and others emotions.
Team-working - work in groups, both formal and informal. This skill is essential for effective collaboration between team members. Relates to finding mutually agreeable solutions to problems or situations.
Negotiation, persuasion and influencing skills – all of these skills associate to finding conversely enjoyable solutions to problems, then convince others that your solution is better or finding other way for the problem solving.
Conflict resolution and mediation – these skills required to resolve dissension in a good way. These skills are often underrated until we have to face a problem.
Problem solving and decision making – these skills include efficiently with others, solving problems and making decision. It is possible to make decisions and solve problems on your own but occasionally some situations require the help of others in order the find the best solution and accomplish great results.
Organization skills – this skill shows that you can prioritize, work efficiently and productively and able to manage your time usefully. It's also good to show employers how you decide what is important and how you go about meeting deadlines.





Transferable skills


Transferable skills are a base of skills and abilities, which can be applied to a wide range of different jobs and industries.
They are usually develop over time and can be achieved from previous work, charity or voluntary work, your hobbies or just at home.
Why are transferable skills important?
The softer skills than those exactly related to a position, transferable skills are very important for the employers.
These skills are not about proving you can be a good fit for the group but to indicate what you, as a candidate, can bring to the role and how much you have learnt and gained from previous work.

What are some examples of transferable skills?

Leadership
Being a marvelous leader is extremely important in higher positions. Some people born to be leaders others learn how to be good at managing others. Definitely comes with great responsibilities. You must be able to motivate and inspire others to achieve set aims, lead projects, train your team and help them along the way, give them the support they need.

Time management
This skill is important for any jobs. It is not just about that you can work to term but that you can also able finish the tasks in time with care offering high quality, make notes and ask for help if necessary.
Whether it’s that you’ve got experience stocking shelves within a set time in a retail store, you’ve finished tasks in time or you’ve carried out construction work that met the time-sensitive needs of a client.

Prioritisation
The ability to sort given tasks in order of importance successfully to be able to finish your job on time/as soon as possible. This is one of the key skills employers are looking for in a candidate. 
So it’s essential to prove you can take measure of your workload and adjust your schedule in order to be as productive as possible. 

Delegation
This skill very important for leaders in a main position. However this doesn’t mean that those without a background in management aren’t able to reveal this skill.
To lead others (in work or school), you need to prove you could be a good delegator. It’s all about how you frame your skills, the examples you give, and how you link back to the criteria specified in the job description.

Listening
Remember when you paid attention very well and it gave you positive result. Maybe you are good at following orders, maybe you learn fast or you were able to satisfy a customer’s need by being in the present moment and give all of your attention to the customer.
People appreciate your attention because it shows that you care about them, you are there for them and willing to help solve their problem and find a solution together. 

Communication
Communication is a crucial skill in every situation at any workplace. By being able to express your thoughts, ideas, feelings and needs with a respectful and positive tone, you can make people understand you better and therefore it is easier to work together. 
Being a good communicator improves your relationships with other people and opens doors for you in every areas of your life so you can make new friends and connections. 

Research & analysis  
Some positions expect certain level of research and analysis ability – so it is major to mention these abilities to the employers.
These are skills is basic level. It can be shown in anything from university essays, organizing, and evaluating information – whether it’s sales figures, website visits, or technical reports.
 








Personal skills



Personal development skills
Problem-solving: your ability cope with difficult and unexpected circumstances. You are an excellent problem-solver if you are able to remain cool even in challenging situations and manage to use your knowledge to solve the problem.
Adaptability: being able to adapt rapidly and smoothly in any environment. Having an open-mind, being non-judgemental and acceptive of others by knowing that it is okay to be different. 
Work ethic: talks about hard-work, trustworthiness, authority, character, dedication and willpower.
Organization: includes the cleanliness of your work space and your capacity to arrange and set up things. This skill can help you become faster and more organized so you can be more productive.
Self-confidence: is trusting your knowledge, talents and skills. Knowing your worth and having faith. With it you are able to do what feels right for you and face challenges and failures easier. Gives you the courage to explore and encounter new experiences. 
Improving these skills help you feel empowered so you can have the spirit to dream big and actually take actions towards your personal goals. With consistent inner work you can achieve your highest potential in every area of your life and can become the person you always wanted to be.

How to improve your personal development skills
-Let go of your fears
-Read
-Take classes 
-Meditate
-Examine yourself and others
-Write 
-Ask for help if you need it
-Exercise



Body-Mind-Soul
The most significant of all skills are those concerned with self-preservation - that is, staying healthy in body-mind-soul. 
With great personal skills you are more likely to establish fantastic interpersonal and leadership skills. When you are healthy you are able to give your best in everything you do and shine your unique light through your words and actions.
Your outer world is a reflection of your inner world therefore it is pivotal to take care of yourself and find your inner peace and balance.  
Body
Regular physical activity has enormous benefits, like helping you keep your ideal weight, become strong and more persistent, improve your balance, flexibility and sleep better. Nowadays you have such a huge variety of activities available that you can surely find one, which suits your needs and is enjoyable. Exercising makes you feel good in your skin and boosts your confidence and energy level therefore you can perform better at your workplace. 
Mind
You have the power to change your mindset and in result, your entire life will change. You can train yourself to be able to see the positive in every situation and find important lessons while facing a challenge. You have free will to choose your perspective regarding to any situation and you do not need to let outside circumstances take away your happiness and inner peace. By becoming the master of your mind you become the master of your reality. Be aware of your thoughts and beliefs and consciously choose them. Select and fuel those which make you feel good while you let go of those which make you feel bad, sad, worry and scared. Only you can decide what you think of and believe in and where you put your focus at. Your life is in your hand. 
Soul
If you desire to have a harmonious life and become successful in your career, establishing a good relationship with yourself is key. Learning to love yourself so you can be confident in your skin is crucial. It makes you magnetic and pushes you forward so you can reach every one of your goals. By becoming your own best friend you become an inspiration and motivation for yourself and others too. Knowing your worth allows you to walk away from disrespectful situations. You will not settle for less and become willing to diligently work towards you dreams even in the darkest and hardest times.







My skills and experiences


-Good listener: I am able to ask profound questions based on the heard information, clearly understand and follow instructions and stay focused in every situation.
Experience: I used to work in an Electric Warehouse and had to stay in touch with my supervisors and had to follow their instructions and pass on information.


-Integrity: I say what is on my mind and easily tell the truth in every situation. This can make me seem cold and distant, however it is not the case at all. I just always choose to be honest rather than impressing someone by saying what they want to hear.

-Flexibility: I can quickly adapt to new environments and fit into a new team. I make friends easily and I handle different types of persons well.  
Experience: currently I work for a huge international company and my schedule is always changing. Every day I have to work in different warehouses with people from different culture.

-Hard-worker: I always intend to be useful and helpful. I believe that my actions represent and express who I am so I give my best at all times. Not to impress others but to have a clear conscience. 
Experience:  I am willing to do things I don’t actually have to because I want to help my colleges wherever I can.
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