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Introduction 
In modern society, most people have no option to engage in a given career for life. During the study life, learners gain certain behavioural aspects which enable them to operate successfully in their respective learning institutions. Employability skills are set of skills which are transferable and very essential to individuals in making them employable as most employers look for such skills from possible candidates. There are many concerns which are raised over ways used in preparing learners to study and possible candidates for employment. Individual flexibility is a key aspect in modern competitive workplaces and changing work patterns since it enables one to suite in different better opportunities to work in. In this academic report, various articles are used to discuss and summarise employability skills. Further, brief analysis of my employability skills are done.
[bookmark: _Toc48792795]Discussion on Employability skills
Article 1
Interpersonal skills. 
These are skills needed by an individual in order to work well and effectively with other people. In this case, good attainment of such skills allows an individual to become effective team member, solve problems, negotiate, create positive relationships with other people, make wise decisions and living life free from stress. There are a number of these skills as described below:
Communication skills. According to article written by Stemmer (2017), these are essential skills needed in receiving or transmitting messages in accurate manner from one individual to another in form of writing or speaking without leaving room for misinterpretation. This skill can be attained using various ways. Verbal communication entails communicating using words either in writing or face to face which vary with job type and whose effectiveness depends on both listener and communicator. Non-verbal communication uses other aspects of communication like tonal variation, body language, gestures amongst others without words during communication. Listening entails how individual take in and interpret information communicated by other party using aspects like writing. 
Emotional intelligence. Under this employability skill, an individual develops ability of understanding, recognising and managing one’s emotions and those of others. Such skill therefore allows one desired goal when interacting with other people at workplace. 
Team-working. This employability skill allows individual to work with other team members in effective manner. It is vital skill that brings together members despite differences that may be encountered from a given team in workplace.  
Conflict resolution and mediation. It is a vital skill needed in workplace to resolve any resulting disagreement positively among involved parties. Its effectiveness is seen when promoting peace and reconciliation among parties which had disagreement (Stemmer, 2017). 
Problem-solving and decision-making. These are essential workplace skill needed by employees when working with others during problem identification, determination and solving. Decision making aspect is critical part when managing problem since it allows employees to determine right action needed and even relate with others when making decision. 
Article 2
Leadership. Refers to essential skill that relates to management and highly valued by most employers from possible employees. During CV development, such quality is demonstrated to indicate individual ability in leading, motivating members, share goals and training other members well. It indicates individual ability of making team members work towards a common goal (Assiter, 2017).
Time management. It is essential employability skill that indicate how individual meet deadlines. It also indicates ability of an individual to delegate duties, delegate, prepare list of to do activities, set alarm and attaining activities in more effective manner. Such employees that manage their time in the right manner eliminate idea of procrastination and multitasking job activities. 
Prioritisation. This is essential employability skill which allows an individual to effectively complete all task on timely manner with quality results due to proper planning. Such skill shows that an individual is able to organise list of activities based on their urgency, assess workload in given workplace and adjust available time accordingly (Assiter, 2017). 
Delegation. This skill allows an individual to work with other team members through assigning certain duties with objective of establishing direction and responsibility. Assiter (2017) however argues that the responsibility of completing a particular task still lies with the individual that delegated task. It promotes effective team and motivation to all members within the team as well ability of an individual to delegate duties appropriately. 
Listening. This refers the ability of individual to receive and interpret information in accurate manner hence important skill that most employers look from candidates during interview. It allows an individual to instructions given or capture information given from a given training in positive way and execute a given task in the right manner. 
Research and analysis.   Research skills are essential since allows an individual to be able to collect information on a given topic, review, analyse and interpret that information with objective of finding solution. It allows employers develop new processes and products and meet specific customer needs to increase business sales. 
Article 3
Organisational skills. Refers to ability of an individual to prioritise activities, planning, setting order and manage time well to complete tasks effectively. Most employers value these skills because it indicates ability of an individual to meet deadline, communicate properly and eliminate procrastination habit (Maund et al, 2017). This is attained since all resources are organised in the correct manner before the actual activity. It also promotes flexibility in case there are changes in activities since organised workplace allows such change in effective manner. The main aspect of organisation in workplace include planning, collaboration and teamwork.
Working under pressure. This refers to ability of an individual to deal with constraints that are outside one control which can either be lack of specific knowledge, time constraints or lack of resources. Such incidences are minimised to greater extend with effective planning and management of time hence lowering pressure. Employers values it because workplaces are dynamic and unexpected changes are often experienced hence ability to respond effectively to such changes is more effective. Effective employees are able to indicate such abilities through remaining calm, staying positive, taking breaks or seek for help (Maund et al, 2017).  
Confidence. Maund et al (2017) argues that confidence is expressed based on individual feelings of well- being, acceptance of one’s mind and body. Employees with desired confidence are great asset to employers enhance the self-esteem and therefore able to undertake certain tasks in effective manner. Individual confidence is improved through training, positive thinking, knowledge and practice. Effective planning and preparation are regarded as key activities which makes an individual more confident when undertaking respective duties in workplace.  
Article 4
Perseverance and motivation. Perseverance is important skill that make an individual to remain steadfast in undertaking a given activity despite distractions and obstacles.  Motivational skills on other hand are various actions which elicit desirable response from an individual. Both skills are essential in modern workplaces since it assures employers that an employee is committed to his/her duties. Since modern workplace presents more challenges compared to previous case, employers need individuals who can develop solutions and suggestions that enable them to get through challenging workplace situations (Morgan, 2016). Perseverance skill is enhanced through taking risks, exercising regularly, set benchmarks and building network of support.  
Willingness to learn. This refers to the ability of an individual to be open to new experiences and ideas as well as looking for ways of improving one’s knowledge and skills. It entails reflection and setting goals hence most employers in the modern workplaces regard it as essential skill which every employee need to possess as it enables them to update their skills on continuous manner. Since workplaces are dynamic, an employee who is flexible and adaptable has greater opportunity of embracing change (Morgan, 2016). This skill can be improved further through developing personal development plan which can be used to indicate strengths and weaknesses in individual skills with ways of improving them.
Article 5
Presentation skills. Refers to essential skills needed in workplaces to deliver effective presentations to a group of audience. Employers values such employees since they are able to train and impart knowledge to other team members or possible customers on new products and services. This skill is effectively attained when an individual is clear and audible, proper structuring and designing of presentation slides, tonal variation and effective use of body language. Effectiveness of this skill can be enhanced further through practicing, using visualising aids, arriving early in presentation room and engaging audience actively (Wickramasinghe and Perera, 2018). 
Reliable and dependable. This are essential and effective skills needed by employers since employees with such skill are able to accomplish whatever one has said and are conscientious. Also, such employees are able to identify gaps in workplaces, identify what need to be done and accomplish them. Ability to manage individual time and being organised allows one to attain what they intend to accomplish. Employers values such employees since they are committed and show self-regulation ability hence discipline and are much responsible for their actions in their respective places of work. They need minimal supervision since they follow up with their deadlines (Wickramasinghe and Perera, 2018). Motivation is essential aspect that improves this skill among the employees. 
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Communication skills. I have developed this employability skill which enable me in transmitting information to team members without creating room for misinterpretation. With developed good verbal communication capability, I am able to use effective face to face aspect in conveying information in workplace. 
Delegation. I utilise this skill in workplace in assigning duties with aim of establishing both direction and responsibility. Even though the responsibility of completing task lies with me, I am able to use it in promoting motivation and effective team through focusing on individual ability before delegating (OpenLearn, 2016). 
Time management. This employability skill enables me to use my time effectively and productively in workplaces hence meeting set deadlines. This skill has enabled me to learn how to set timetable, use alarm and reminders, develop list of do things and delegate duties so as to attain set timelines. I use it in my workplace to prevent procrastination and multitasking of activities. 
Personal development skill. I have developed ability and interest of improving my skills and competencies through opening my mind to new ideas. I am therefore able to develop my skills on continuous way and meeting needs of changing situations in workplace through being flexible and improving my areas of weakness. 
However, I experienced challenges when working under pressure since am unable to deal with constraints that are out of my control in terms of time and knowledge. I try to prevent such instances through effective planning of my activities and console where possible to head of department.
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[bookmark: _GoBack]In conclusion, this report has discussed various employability skills which are essential to every employee to be effective in their roles. It is clear that most employers are so keen and show great desire to certain employability skills from possible candidates during interviews. The success of individual in expressing effective employability skills is highly dependent on the ability to overcome both mental and physical obstacles in learning and development. With effective employability skills, employee can complete tasks on timely manner, present quality work, promote team work, inspire others, organise activities in workplace, delegate activities properly, continuous develop their skill and, manage their work at changing work environment. Employability skills can be improved through practical activities, reflection, finding suitable mentors and coaches and attend online classes. Employees need to be flexible and update their skills on continuous basis in order meet changes and needs of modern competitive workplace.
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