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Introduction 
[bookmark: _Hlk110353020]To reflect on the task for this report, I prefer to use the Gibbs Reflective Cycle, Gibbs 1988, which has the best options for my intended purpose. I have also attached a table with my personal growth plan, the idea was replicated from section 9 activity 3 from our academic and employability skills module on Moodle  https://moodle.uwtsd.ac.uk/mod/resource/view.php?id=407910. and a figure with comments from my classmates about the class presentation, including what they thought my group was good at and what we needed to work on as a group.  A personal perspective and my takeaway message are also included. I have also answered questions from section 9 activity 1 from our Academic and Employability Skills module and also on Moodle. Which can be accessed from the website above. 

Main
By asking questions, providing feedback, and attempting to clarify things, I demonstrated to others that I was interested in their perspectives. Most decisions were made through a vote, with each person being asked for their opinion before deciding on the best way to proceed and ensuring that everyone was comfortable doing so. As the team leader, I had to listen to everyone's ideas and thoughts and give them constructive criticism and positive feedback, I influenced them to go beyond their limitations and ask them to do things they were not so comfortable with, double check what I was given to make sure it is credible, while still keeping the team spirit at a certain level, through motivation and simple persuasion to complete the task given to us.
To convey my ideas to the group, I would send a message through one of the various channels of communication, and then ask if everyone has seen the suggestion, what their thoughts are on it, how we can improve it, or if it is unsuitable for our purpose, should we delete it. as a group, the only way we could make a fair decision was to vote. Then there's a discussion in which we ask questions. For example, why is it significant? Is such inclusion necessary? Whenever we had a discussion, I had to monitor each member of the group to gauge their level of passion when discussing any issues concerning the task at hand, and if necessary, gently interrupt other conversations to ask for their immediate input and why it was affecting their mood, and how we can address the issue so everyone is happy and comfortable. This also strengthened the team and formed strong bonds, and their confidence level increased because they knew that whatever they said in the group would always be heard and discussed promptly. 

To persuade someone who has promised to do something important, I would wait until we were in the middle of our conversation before asking everyone how they were doing. How they were progressing with their assigned task, and when we could expect to see results. If anyone needs assistance in accomplishing this, they can always ask for it. Also, emphasise that the team is only as strong as its weakest member, so please let us know so that we can all help if needed. and that we're all in this together to foster camaraderie, I was ecstatic to give this presentation. I made an effort to look professional. My only concern was being present for my team. I needed to know each slide and listen to how they were presented, as well as the differences between our practice sessions, so I could intervene when they became nervous, nudge other members to step in while providing encouragement and reassurance throughout the ordeal, all while still inputting my section of the presentation because I was being graded by my peers and tutor. Failure was never an option because, even if we didn't receive any feedback, I was impressed with the team's level of commitment to the project.

Reflections 
These first ten weeks have pushed us to the edge of our limitations and beyond. It was a difficult start, but with perseverance and a lot of hard work, I am finally starting to understand the course material.
My biggest challenge after being out of school for so long was learning how to use the current technology tools that were available to us. 
For the first few weeks, I was without a personal laptop, my body had not yet adapted to taking classes on weekends, and to comprehend the tutor and some of my classmates, I had to become accustomed to their respective accents.
To access the important information I required, I had to learn how to use technology and the library and other search methods like google scholar. While using new and fresh techniques learnt in class, incitation and reference remain challenging areas. But I'm making every effort to get better.

The distance to school, the lack of proper food supplies near the school area, being unable to park without receiving a ticket, learning time management to do group presentations, and rearranging my entire lifestyle to accommodate other people to complete projects on time. I crossed the line at times by using work facilities and mobile devices that were not permitted in my workplace.
 
Personal Perspective
Using the Gibbs reflection cycle, I have constructed these answers while doing my reflection. Our task was to complete a report for task 2 and create a job advert for which our peers and tutor would offer positive feedback and constructive criticism. At the time of doing our research, I was feeling confident yet nervous at the same time, not only for myself but also for my classmates, especially my team members, because I wanted them to do well. Some of them were battling personal limitations, for example. Manipulating the English language I had two such people in my group, and I had to first boost their confidence so they felt comfortable speaking up. which is much easier said than done

I have had to learn about time management, and how to collaborate using different types of digital tools, and I have had to use new skills learnt in class and others while doing research, which resulted in a massive boost to my confidence when I got it right. I have also had to slow down my rate of speech and increase the volume for clarity, which has also been helping me at work and improving my social life. I have learnt how to understand and evaluate situations and how to be more empathic towards different circumstances and situations, especially when communicating with people from different backgrounds who have families.
There aren't many things that I would do differently. We are all mature students who should be able to follow through on our promises because everyone in the class chose to be there, so we shouldn't have to be an enforcer for them to get things done, but instead try to be as understanding as possible while doing simple things to accommodate each other. I have given everyone their own space to work on their personal development and have given encouraging and positive thoughts when I see their progress because as the saying goes, encouragement sweetens labour.  I Only compliment their positive improvements genuinely.


Development Plan
This is my table for my personal development of things I would like to improve on. However, after doing this reflection, I see that I have a lot of room for improvement. I will revisit this plan at a later date. When I revise my plan in the future.
Table 1: Personal Development Plan
	Personal Targets
	How will I achieve this?
	How will this improve my academic or Employability prospects?
	How will I know that I have achieved this
	When will I achieve this by?

	Public speaking
	Improving my vocabulary, speaking patterns, practising at work with co-workers and friends
	This will help both peers and tutors to understand me better because I would be able to express my intentions.
	By getting my feedback from Tutors and friends and co-workers
	This is a gradual transition which has no set date, but I intend to improve drastically By the end of the next school term

	
	
	
	
	

	Research 
	Source help from the librarian and do random research on things that excites me
	Better cited and reference list for the research I intend to do in the future. 
	By getting my feedback from Tutors and Turnitin
	Before my final submission of the next research 

	
	
	
	
	

	Writing Skills
	Learn how to develop the different types of sentences to be more effective
	Give more precise and thought-out written work that would captivate my intended audience
	By getting my feedback from Tutors and Turnitin and from friends that are asked to proofread my assignments
	This is a constant work in progress, which will constantly be updated 

	
	
	
	
	

	Presentation and knowledge
	Do random and well-researched pieces in my free time and ask for random feedback from tutors if they have the time. 
	Well, put together pieces which will also improve my overall level of work as practice will make it easier. 
	By getting my feedback from Tutors and Turnitin and from friends that are asked to proofread my assignments
	This is a constant work in progress, which will constantly be updated 



Figure 1.
From the feedback received for Figure 1, our lowest point was in public speaking, which is very understandable due to team members trying to overcome personal barriers. However, teamwork was very accommodating, with a score of 15 out of a possible 20 points. This was my main focus as the team leader for the group. Because once the team gels well together, amazing things will happen because then everyone will go above and beyond. So after seeing that score, I was very pleased.
And I have given my team this feedback and congratulated them on a job well done, while still advising them on things we need to put an effort into improving, not only for this class but also for the future and our development. 
Figure 1: Class feedback



Takeaway Message
I have learnt a variety of life lessons and techniques. not just in one subject, but during the entire schooling experience I've learned how to use computers for a variety of tasks, including collaboration. For the first time in my life, I took online classes. I have learned that I need to make significant improvements to not only complete this course but also continue my education.
I've gotten information and ways to help me achieve personally from topics covered in class; this lesson introduced me to a world that was never a primary focus of mine.
With all the various workshops and skills opportunities, I feel very confident to face the future. I want to thank everyone who has been a part of this journey. 
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