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How to insert a Hyperlink in Microsoft PowerPoint 

Step One: 

Open Microsoft PowerPoint and go to tabs at the top and select the ‘Insert’ tab. You should see 

the ribbons, click on the label ‘Link’ 

 

Step Two: 

Go to YouTube or a website of your choice, copy & paste the URL from the address bar onto 

Microsoft PowerPoint.  

 

Once you have inserted the URL, your hyperlink for your presentation is ready! 

Go to tabs 

and click on 

‘Insert’ 

Go to ribbons 

and click on 

‘Link’ 

Paste your URL 

into the box. 


