Personal reflection 

Stacey sugarova 2120140
Module name : professional career development 
Lecturer:: bianca sanfilipo 
Module code: BMSW4005
Table of Contents
Introduction	3
Current skills	3
Gap in skills	4
Building on skills	5
Recruitment and selection	5
Conclusion	7
Reference list	8
Appendix A	10
Interview questions	10
Question from interviewee	10
Appendix B	10
Your details	10
Education and training	10
Qualifications	11
Employment history	11
Your current or most recent employer	11
Previous employers	12
Supporting statement	12
Right to work in the UK	13
References	13
Declaration	14



[bookmark: _Toc121496315]Introduction 
Reflection entails taking a look into past experience with an aim of learning from them and then bettering oneself. In this report, a reflection will be carried on personal career choice as well as the role play with the aim of advancing professionally in the career field of finance. This work will employ Gibb’s reflective cycle which will offer guidance through its six distinct phases (Edinburgh, 2020). Gibb’s model is the most ideal as it explores the thoughts and feelings experienced while thinking of how to handle the experience better in future (Jayatilleke and Mackie, 2012). This model will look into current skills and those required to ensure that there is advancement in this career field. 
Finance is essential to each venture as all businesses need to manage their financial obligations, have concrete plans and actualize them to ensure that they remain in business and meet their goals. Finance professionals are also responsible for developing strategies for how businesses should spend their money, and how they can best increase their profits and reduce their risks. They must also be able to effectively monitor the financial performance of a business, providing advice and making recommendations when necessary (Hamilton, 2021). To be a financial professional entails managing accounts, financial documents and investments which makes this professional a key component in a business (Behring, Nix and Auerswald, n.d.). I first became interested in finance during my undergraduate studies when I took a course on financial management and investments. 
I found that I had a knack for understanding complex financial concepts and enjoyed the challenge of analyzing financial data. The importance of finance to businesses cannot be understated, as it plays a key role in helping them to achieve their goals. By ensuring that their financial resources are managed in an efficient and effective manner, businesses can maximize their profits, minimize their risks, and ensure that they are able to meet their goals. Finance professionals are also essential in helping businesses to identify new opportunities, and to devise strategies for taking advantage of them. Without the help of finance professionals, businesses would not be able to effectively manage their finances and pursue their goals (Chehtman, 2022).
[bookmark: _Toc121496316]Current skills 
I have a variety of skills that lend themselves well to the role of a financial professional. I have a strong background in mathematics, which allows me to analyze complex financial data and to identify trends and opportunities. I also have experience with financial software, which allows me to quickly and accurately compile financial statements and reports (Indeed, 2020). I am also highly organized and detail-oriented, which enables me to stay on top of deadlines and to keep track of all of the financial records (Mullen, 2022). I am also able to think strategically and to develop plans for the future that take into account the current economic climate. I have the ability to identify opportunities for cost savings and to develop strategies for increasing revenue. I am skilled in financial forecasting and budgeting. I can analyze historical data to predict future trends, and I can create a budget that takes into account all of the necessary expenses. I am also able to identify areas of potential cost savings and can make recommendations to the team on ways to reduce expenses (Oliver, 2016). 
In addition to my technical skills, I am also a strong communicator. I am able to clearly explain financial concepts to people who may not have a strong understanding of the subject. I am also able to effectively negotiate with vendors and suppliers to get the best price on products and services. As a professional in finance, I am able to use my strong leadership skills to direct the team and to ensure that their work is completed in a timely and accurate manner. I do possess empathy which is essential in connecting with clients when they seek advice in stressful financial periods. I am an efficient problem solver who thinks fast on his feet which is very effective in solving any financial dilemmas encountered in the line of work. I am able to identify and analyze the issues and challenges that arise in financial decision making, and I am able to develop strategies to address those issues. This allows me to create solutions that are tailored to the specific needs of the business (King, 2021). Additionally, I have good collaboration skills, I am able to work effectively with others to ensure that all stakeholders involved in the financial decision making process have a clear understanding of the strategies and decisions that are being made. This is essential for successful financial management, as it ensures that everyone involved is working together to achieve the same goals. Additionally, my ability to work well with others allows me to build relationships with clients and customers, which is important for any successful financial manager (Reed, 2022). 
[bookmark: _Toc121496317]Gap in skills 
In spite of all these skills that I possess, there are those that I lack and are as a matter of fact essential to ensure success in the field of finance. Soft skills are important for all professionals, especially financial professionals. They are a set of skills that help you interact with people, collaborate, build relationships, and be a better communicator (Doyle, 2022). Soft skills are often overlooked when it comes to financial professionals, but they are essential for success in the industry (Vishwanathan, 2013). I currently lack the soft skills necessary to be a successful financial professional focusing on customer orientation, multitasking, presentation and planning skills. Customer orientation requires excellent communication, interpersonal, and problem-solving skills, as well as a deep understanding of customer needs. Multitasking entails the capability to juggle multiple tasks at once and prioritize tasks according to importance. Presentation requires the ability to effectively communicate complex financial concepts to a variety of audiences in a clear and concise manner. Lastly, planning necessitates the capacity to assess current resources and set goals for the future (Half, 2018). Looking at the technical skills I am not yet comfortable with financial modeling and quantitative analysis, two essential components of a successful financial role. While I am familiar with basic accounting principles, I lack a robust understanding of the more complex financial concepts such as derivatives, bonds, and other investments (Roy, 2022).
[bookmark: _Toc121496318]Building on skills 
To develop my customer orientation skills, I plan to increase my knowledge of typical customer needs and expectations, as well as learn effective and professional communication techniques. I will also practice active listening skills. I plan to hone my multitasking skills by learning how to better prioritize tasks and manage my time more efficiently. I will also focus on developing my presentation skills by researching and understanding financial concepts more thoroughly and practicing presenting to a variety of audiences (Half, 2018). To develop my planning skills, I plan to practice analyzing current resources, setting goals, and creating actionable plans. I will also focus on learning how to anticipate potential risks and develop backup plans. Additionally, I plan to increase my understanding of financial markets and trends so that I can better plan for long-term success. Finally, I plan to hone my leadership skills by learning how to delegate tasks and motivate others to achieve team goals (Reed, 2022). I am confident that with the right guidance and resources I can learn the necessary skills to excel in this field. I have already begun to educate myself on the basics of financial modeling and quantitative analysis. Additionally, I am continuing to research the more complex financial concepts and investments, and I am committed to learning the intricacies of financial software packages. In addition, I am committed to using the financial software packages to their fullest capabilities. By becoming proficient in the use of these packages, I will be able to create more detailed and accurate financial models. I will also be able to quickly and efficiently analyze data to provide my clients with the best possible advice (Roy, 2022).
[bookmark: _Toc121496319]Recruitment and selection 
Looking back at the role play carried out in class, I feel that the experience was worth it. According to Rashid and Qaisar (2017) role playing is essential in learning as it prompts learners to explore real situations which points out their skills, strengths and weaknesses as well as what ought to be worked on. The role play on the interview was an opportunity to gauge my skills. I can proudly say that the session went well as I realize I had prepared adequately for the interview even though there were areas that I did face challenges. 
During the session I could not help but feel a little nervous with each questions. But with the prior preparation I had carried out I was able to answer each question to the best of my ability. At this point I was able to acknowledge how important of a skill communication is. It was through good communication skills that I was able to verbally express myself while being careful with my non-verbal skills. Mudrick (2017) explicates that nonverbal communication skills are paramount during an interview and the interviewee ought to be watchful of their nonverbal cues not to exude negative communication. Confidence did play an essential role that complimented my communication skills. 
To evaluate the whole situation, I found that the role-play was a great way to gain insight into how a real job interview would run. I was able to practice the skills necessary to be a successful interviewer, such as asking the right questions, listening to the answers and assessing the candidate’s suitability for the job. I was able to think fast on my feet especially for queries that required a demonstration of the skills I possess. I realized that I had not prepared adequately when it got to me asking the interviewer questions. I was only able to ask one question, I believe that I ought to have asked more and this I considered as a fail in my part. 
On analyzing the whole situation, the interview went well as a result of the skills that I have been able to build on so far. The fact that I had taken time to research on the interview and even practiced by myself helped me be confident in my answers. Doyle (2021) insists on the need of an interviewee to practice by themselves as this is the only way to perceive one as the interviewer will. Burks (2021) elucidates that having questions for the interviewer is a way of putting yourself ahead of other interviewees as it shows how interested and keen the prospect is on the job and the company. 
Through this interview, I have learned the importance of being prepared for an interview. I have also gained confidence in my ability to think on my feet and respond to questions in an appropriate manner. This experience has also given me insight into how to demonstrate my knowledge and skills in an interview setting.
For the future, I will endeavor to be more prepared so as not to be caught in a dilemma on what action to take or questions to ask. 
[bookmark: _Toc121496320]Conclusion 
Professional development ought to be a progressive process where an individual invests in getting better. It is essential to start off by carrying out research on the career path chosen to be aware of the opportunities available and the skills required. By realizing strengths and weaknesses, an individual is able to prepare an action plan to gain what is lacking and happens to be essential. While interviews are part of a career path, it is advisable to prepare adequately and even have practice answering questions either using online tools or with a friend. 
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[bookmark: _Toc121496322]Appendix A 
[bookmark: _Toc121496323]Interview questions 
1. What strengths do you bring to the role of finance manager?
2. What is your biggest weakness that impacts your career?
3. What strategies do you use to ensure you are making sound financial decisions?
4. Describe a time when you had to make a difficult financial decision?
5. How do you believe your finance background and experience can positively contribute to our company?
[bookmark: _Toc121496324]Question from interviewee 
1. What is the company's overall financial strategy?
[bookmark: _Toc121496325]Appendix B
[bookmark: _kpr05n82n26c]Job application form

Application for [job title] - Finance manager 
[bookmark: _zidixfu2h1to][bookmark: _Toc121496326]Your details

Name: Calvin Holmen.

[bookmark: _obvz8px9oj35][bookmark: _Toc121496327]Education and training
Please give details:
	2011 - 2013
Bachelor’s degree in finance

2015 - 2017
Chartered Financial Analyst
Certified Public Accountant (CPA) program

2009 – 2011
Diploma in finance 


[bookmark: _qhulv5cexz75][bookmark: _Toc121496328]Qualifications
Please give details:
	Job Qualifications 
· Seven years’ experience 
· Exemplary communication skills
· Flexible and adaptive 
· Proactive
· Good analytical skills 
· Proficient in Excel
· Leadership skills
· I have been an employee of the year twice in a row



[bookmark: _97j1ykgd1f2u][bookmark: _Toc121496329]Employment history
[bookmark: _itppkk92vaqm][bookmark: _Toc121496330]Your current or most recent employer

Name of employer: Stephen Taplin

Job title: Finance assistant 

Length of time with employer: 3 years.

Reason for leaving: In search of advancement opportunities. 

Duties: 
	· Financial operations of a company such as preparing financial statements and reconciling accounts
· Preparation of company's financial reports
· Carrying out financial analysis and forecasting 
· Making recommendations on financial decisions.



[bookmark: _81dqi68kkna8][bookmark: _Toc121496331]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	Financial analyst 
This job entailed analysis of past and present financial data in order to make a forecast. This job played an essential role in developing research, analytical, technical and interpersonal skills.  


[bookmark: _2hk78iv0b9mh][bookmark: _Toc121496332]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.
	My extensive experience and knowledge of financial principles and processes, combined with my analytical skills and attention to detail, make me the ideal candidate to fill this role. The role requires a keen eye which I do have and in addition I use a system of checks and balances to ensure accuracy in my reporting. I carefully review all documents and reports, double check calculations, and compare data against prior periods to ensure accuracy. I am confident that I can provide the strategic financial direction you need to ensure the success of your company.


[bookmark: _ojwn8qfpdqo4]
[bookmark: _l4j9qclj5v1t][bookmark: _Toc121496333]Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
Yes. 
[bookmark: _t2k2hyav6xgs][bookmark: _Toc121496334]References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
Referees 
Mr. Glenn Richard
Financial analyst 
Tel: +442683272707 
Email: glennrichard@gmail.com

Mrs. Alison Thomas 
Managing director 
Tel: +449870658989
Email: alison44@gmail.com

[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k][bookmark: _Toc121496335]Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Calvin Holmen.

Signature:

Date: 
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