 Job Description
https://uk.indeed.com/viewjob?jk=a2dde30dea23929f&from=shareddesktop_copy

Chauffeur - job post
Vert-London (Chauffeur Services)
Greater London
£3,500 - £4,000 a month - Full-time
Full job description
Salary: £3,500 + £500 expenses per month (based on a 6-day working week)
Employment Type: Self-employed (Company-provided vehicle)
Location: Central London & London Airports (Heathrow, Gatwick, Stansted)
Are you a highly experienced C-Suite Chauffeur with a passion for delivering exceptional service? We are seeking a professional and proactive chauffeur to join our corporate team, driving our fleet of electric vehicles for our valued business clients.
Role Overview
This role requires experienced chauffeurs based within easy reach of Central London and London Airports. Our clients are primarily business travellers, requiring discreet, professional, and punctual transportation services.

Key Qualifications:
· PCO License for a minimum of three years (Required).
· 2-4 years of private chauffeur experience.
· Clean full UK driving license with excellent knowledge of Central London.
· Strong focus on passenger safety and vehicle care.
· Proficient in English for effective communication with clients.
· Willingness to complete online training (up to 4 hours, depending on individual pace).
· Non-smoker.
· Professional appearance – suit required.
· Discreet and trustworthy – must be willing to sign a Confidentiality Agreement.
· Flexible and adaptable to various client needs.
· Minimum age of 21 (for insurance purposes).
· Background in military, police, or firefighting (preferred but not required).
· Previous experience with the British Chauffeurs Guild or other professional chauffeuring firms is an advantage but not essential.

Key Responsibilities:
· Providing a safe, punctual, and professional chauffeur service to corporate clients.
· Maintaining client confidentiality and discretion at all times.
· Adapting to flexible schedules and client requirements.
· Ensuring the vehicle is charged before shifts.
· Keeping the vehicle clean and well-maintained.
· Completing any required training to enhance service standards.
Work Schedule & Vehicle Use:
· 6-day workweek, including weekends (days may vary based on scheduling needs).
· 10-hour shifts with a 1-hour flexibility (e.g., starting 1 hour early means finishing 1 hour early and vice versa).
· Chauffeurs keep the company-provided vehicle unless on holiday, in which case it must be returned to Grays, Essex.
· Charging the vehicle before each shift is the chauffeur’s responsibility (access to charging points near home is recommended).
Company Support & Benefits:
· Fully company-provided vehicle (maintenance covered by the company, except for damages caused by the chauffeur).
· Company-provided insurance and licensing.
· Performance-based bonuses and commission incentives.
Recruitment Process:
· Online presentation about the role.
· Telephone interview.
· In-person interview in Central London.
· Completion of online training.
· Collection of the company vehicle from our Grays, Essex corporate office.
· If you meet the above qualifications and are committed to delivering a first-class chauffeur service, we invite you to apply by submitting your CV. Join our team and play a vital role in providing luxury transportation for corporate clients.
Job Type: Full-time
Pay: £3,500.00-£4,000.00 per month
Benefits:
· Company car
Application question(s):
· Do you have a charging facility at home or in your street?
· Are you accustomed to Electric Vehicles? Which Eclectic vehicles have you drove?
Experience:
· PCO: 2 years (required)
Language:
· English (required)
Licence/Certification:
· PCO Licence (required)
Work Location: In person

















                  TEODORA MARINOVA
Cheltenham, Gloucestershire, GL52 0JL
Mobile: 07549 526789
Email:tedi@uwstd.com
PROFESSIONAL PROFILE
Dedicated and customer-focused professional with experience in passenger transport, logistics, customer service, and administrative processing. Proven ability to work independently, manage competing priorities, and deliver high standards of service in fast-paced environments. Strong communication, organisational, and problem-solving skills developed through roles requiring responsibility, accuracy, and direct customer interaction. Currently studying Business Skills for the Workplace while working as a Private Hire Driver. Committed to continuous learning, professionalism, and delivering excellent customer experiences.
CORE COMPETENCIES
· Customer Service Excellence
· Communication and Interpersonal Skills
· Route Planning and Navigation
· Time Management
· Organisation and Administration
· Microsoft Office Suite
· Microsoft Excel
· Data Entry and Record Keeping
· Confidential Information Handling
· Problem Solving
· Attention to Detail
· Team Collaboration
· Adaptability and Flexibility
· Reliability and Professionalism

PROFESSIONAL EXPERIENCE
Private Hire Taxi Driver (Self-Employed)
June 2022 – Present
· Provide safe, reliable, and professional transportation services to a diverse customer base.
· Deliver exceptional customer service while maintaining positive relationships with passengers.
· Plan and manage routes efficiently to ensure punctual pick-ups and drop-offs.
· Handle cash and electronic payments while maintaining accurate records.
· Support passengers with varying mobility and accessibility requirements.
· Maintain compliance with transport regulations, licensing requirements, and safety standards.



Owner Franchise Driver
DPD | April 2019 – June 2022
· Delivered parcels safely and efficiently while consistently meeting delivery targets.
· Planned and optimised daily routes to maximise productivity and service quality.
· Maintained high levels of customer satisfaction through professional and courteous service.
· Managed workload independently and prioritised deliveries effectively.
· Ensured compliance with company policies, procedures, and health and safety requirements.

Customer Applications Processor
Idemia | July 2016 – May 2019
· Processed customer applications and supporting documentation accurately and efficiently.
· Maintained confidentiality when handling sensitive personal information.
· Worked collaboratively within a team environment to meet operational targets and deadlines.
· Ensured compliance with quality standards, procedures, and regulatory requirements.
· Supported efficient administrative processes through attention to detail and accuracy.

EDUCATION
Business Skills for the Workplace
University of Wales Trinity Saint David (UWTSD)
2025 – Present
Currently studying business operations, workplace communication, professional development, organisational skills, and customer-focused business practices.
Fashion Design
Atanas Burov High School
1994 – 1998
LICENCES & CERTIFICATIONS
· Full UK Driving Licence
· Private Hire Driver Licence
· Blue Light Driver Training Certificate
· PAD Badge (Passenger Assistant/Disability Awareness) – Supporting Children and Young People with Additional Needs
TECHNICAL SKILLS
· Microsoft Word
· Microsoft Excel
· Microsoft Office Suite
· Email and Calendar Management
· Data Entry and Record Management
· Online Systems and Digital Administration
LANGUAGES
· Bulgarian – Native
· English – Fluent
ADDITIONAL INFORMATION
· Experienced in customer-facing roles requiring professionalism and discretion.
· Strong understanding of safeguarding, passenger safety, and customer care.
· Comfortable working independently and managing competing priorities.
· Excellent local geographical knowledge and route-planning skills.
· Committed to ongoing professional and personal development.
INTERESTS
· Professional and personal development
· Business and workplace skills
· Community engagement
· Customer service excellence
· Collaborative team environments
REFERENCES
Available upon request.

 






Cover Letter


Vert-London (Chauffeur Services)                             Teodora Marinova 
Fincheley Mews                                                   16 Snowdrop Place
RM176RG                                                            Cheltenham
info@vert.london                                                                        GL520JL
00441375271057                                                 Email: tedi@uwstd.com
Greater London                                                     07549526789

Dear Hiring Manager,
I am writing to apply for the C-Suite Chauffeur position covering Central London and London airports that was advertised at indeed. I am a professional Private Hire Taxi Driver with over three years of self-employed driving experience, alongside previous experience in delivery operations and customer-facing service roles. I believe my background in safe passenger transport, route planning, time management, and professional client service makes me a strong candidate for this role.
In my current role as a Self-Employed Private Hire Taxi Driver, I provide safe, punctual, and professional transport services to customers, manage routes efficiently, handle payments, and maintain accurate records. I understand the importance of reliability, discretion, passenger safety and, always presenting a professional images. I am confident working independently, adapting to client needs, and maintaining a high standard of service throughout each journey.
I also have previous experience as a DPD Owner Franchise Driver, where I planned and managed daily delivery routes, maintained high standards of customer service, and ensured compliance with company procedures. This experience strengthened my ability to work under pressure, manage time effectively, care for a company vehicle, and remain organised during busy schedules.
I am particularly interested in this opportunity because it focuses on corporate clients, professionalism, discretion, and high-quality chauffeur service. I am a non-smoker, trustworthy, flexible, and willing to complete the required online training. I am also happy to sign a Confidentiality Agreement and follow company standards regarding vehicle care, presentation, punctuality, and client confidentiality.
I hold a full UK driving licence and have experience working as a licensed Private Hire driver. I am comfortable providing professional transport services and understand the importance of ensuring the vehicle is clean, well-maintained, and ready before each shift. I am also willing to work a flexible 6-day schedule, including weekends, as required.
I would welcome the opportunity to discuss my application further and explain how my experience, reliability, and customer service skills can contribute to your corporate chauffeur team.
Thank you for considering my application. I look forward to hearing from you.
Yours faithfully,
Teodora Marinova


