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[bookmark: _Toc184033994]Introduction
[bookmark: _Toc184033995]The core focus of this submission is self evaluation where I discuss my current strengths and identify areas for improvement following various self-assessment exercises. This reflection then leads directly into my professional development pla., which outlines specific, SMART development goals designed to close my identified skills gaps and support my journey towards becoming a proactive lifelong learner.
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INTRODUCTION 
Chosen Topic, Topic 3: Unpacking experiences [image: A screenshot of a computer
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SLIDE 4 
GIBBS REFLECTIVE MODEL 
Gibbs reflective cycle is a systematic approach to learning from experience through six stages: Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan. By moving through these stages, one can make sense of an experience and plan how to improve in the future.
I applied this reflective process directly to this assignment conclusion and action plan. This evaluatiom then led to the conclusion that action is required, which is formalized in my professional development plan. My PDP serves as a action plan stage of cycle, transforming my reflections into concrete SMART goals [1]. 
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TASK 1: SELF EVALUATION
[image: A screenshot of a black and purple screen]
My strengths: I have the ability to rapidly acquire and assimilate new information and skills. Being a good listener enhances communication and teamwork, ensuring I fully understand instructions and perspectives. Another one of my strengths are consistent and empathic and these traits support reliability and positive interpersonal relationships in both academic and professional settings.
My weaknesses which are areas I need to improve: my weaknesses point towards challenges in independent study and time management. This is the core area needing for improvement , impacting my ability to structure and complete work efficiently. Procrastination and distractions: these tendencies are directly linked to poor time management, leading to delays and potential stress in meeting deadlines [2] [3]. 
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TRAITS GAINED FROM THE SELF EVALUATION
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Enhanced structure and prioritization: recognising that structure is necessary to
combat time management difficulties.
Deliberate focus: acknowledging that easy distractions requires a conscious effort to maintain focus.
Self compassion and motivation: understanding the root cause of procrastination which is mostly linked to fear or difficulty, finding ways to motivate yourself everyday [4] [5]. 
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Professional Development Plan
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A PDP is a structured, dynamic document that outlines an individuals career and skill improvement strategy. 
Purpose: it translates the insights gained from your self evaluation specifically identifies your weaknesses into practical actionable steps.
Outcome: PDP demonstrates your commitment to being a proactive, lifelong learner in education and business [6].
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UNIT 4 TOPIC SUMMARY 
CHOSEN TOPIC: UNPACKING EXPERIENCES
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My study of “unpacking experiences” highlighted how structured reflection is a professional necessity. In a business context using models like Gibbs’ cycle ensures continuous improvements and more informed strategic planning.
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CONCLUSION
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Overall Summary: This presentation has integrated a personal SWOT analysis with structured reflective practices to create a comprehensive roadmap for growth. By evaluating internal strengths and weaknesses, I successfully transitioned from self awarness to a concrete time bound action plan.
Lessons Learnt: The primary lesson from this assignment is that reflection is a structured business tool, not just a personal process. Utilizing models like Gibbs’ reflective cycle allows for the “ unpacking experiences” to inform strategic planning and mitigate recurring risks in a professional enviroment.
Personal Evaluation and Recommendation: My evaluation shows that while I possess strong foundational traits, overcoming procastination requires active, technology supported systems like the Pomodoro technique. I recommend a continued focus on SMART goal setting throughout future modules to maintain the progression toward identified learning outcomes.







Slide 10 
References 
[image: A screenshot of a computer

AI-generated content may be incorrect.]


[1] 	R. F. S. S. -. I. E. J. 2. IS Adeani. 
[2] 	D. F. R. J. 2. S. E. CH Chang. 
[3] 	E. N. S. A. 1. p. a. s. SE Taylor. 
[4] 	J. B. -. P. P. o. t. Self, vol. 4, 2014. 
[5] 	K. N. -. S. a. p. p. compass, 2011.
[6] 	M. L. M. EdD, Physician executive, 2012. 









image1.png
A presentation on Self-
Evaluation, Professional
Development Plan and
Assigned Topic Summary





image2.png
Contents





image3.png
Infroduction

9 e ;/'—_l

Self Evaluation Topic 3: Unpacking
expierences





image4.png
Reflective - Discuss "'Gibbs'’ reflective model with a clear
diagram [reference required in this section i.e. in-
Model text citation]

Gibbs reflective cycle is a structured
framework used primarily for learning from
experiences, especially in professional
practice. It consists of six interconnected
stages, description, feelings, evaluation,
analysis, conclusion and action plan that
guides an individual through a deep
examination of an event. [1] J. Smith





image5.png
& e

Strengths Weaknesses

| am a quick learner. My time Management skill needs to be
Good listener improved.

Consistant, Procrastination

Empathetic Distracted easily




image6.png
Traits gained from the self-reflection





image7.png
Task 2: Professional Development Plan

with SMART Goals

Reduce fime
spent on non

oroductive work
by 30%
Correct IEEE

Referencing

Implement a
digital calendar
and block out
specific fime slots
for all high priority
tasks

1 will systemically
review the
universitys IEEE
Referencing
handbook and
practice citing all

major sources types.

Noise canceling
headphones, Digital
planning apps and
reviewing fime
management tutorials on
Youtube and checking in
weekly with a study
pariner or mentor.

University library
referencing guides,
academic wiiting
workshops and IEEE
referencing handbook.

Complefing a short
online course on study
skills and fime:
management.

Gaining competence
with referencing
software (e.g.
Mendeley/Zotero) to
support academic
integrity.

Successfully complete
@ minimum of 10
Pomodoro sessions per
week for academic
tasks.

Achieve a score of
95% or higher on a self
administered practice
referencing quiz and
aim for zero
referencing penalties
in the next modules
assignment.

Within 4
weeks

By the end of
next ferm




image8.png
Contfinuous improvement in business, reflection often
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