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Referencing Management Software

Referencing can seem daunting, make life easier by utilising the software available!

What we will look at:

* Microsoft Word Referencing Functions

* Mendeley Referencing Management Software



% Prifysgol Cymru
Y Drindod Dewi Sant
¥ V¥ University of Wales

Trinity Saint David

MS Word Referencing Functions

We have already seen the References Tab in Word

Functions under this tab to make refencing easier to handle

File Home Insert Design Layout References Mailings Review View Help RCM
% -B Add Text ~ abl E‘]InsertEnante + B Undo LI Insert Bibliography I/T\I ”T:j [H EManage Sources Insert Table of Figures —D Insert Index +_’3 EErInEertTable of Authorities ABC
. AR /\_/ ':'/ B S n
| Update Table ak Mext Footnote ~ 3 Refresh Open Mendeley - [T7 Style: |Harvard ~ .
Table of D P Insert 3 Nerk Footnote Insert [: P = Smart Researcher Insert < _J . Insert Mark Mark Acronyms
Contents ~ Footnote Citation * Exportas~ Style: ¥ | Lookup Citation ~ (1] Bibliography ~ Caption L[ Cross-reference Entry Citation
Table of Contents Footnotes ] Mendeley Cite-O-Matic Research Citations & Bibliography Captions Index Table of Authorities Insights

Mendeley Plugin integrated into Word Built in Microsoft Word
(Not installed by default) refencing/citations system functions
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MS Word Referencing Functions

You can type all your references manually. Up to you, but it’s a lot of hassle!
Let software do the hard work.

Under the References tab, find the Citations & bibliography section. Make sure Style is set to
Harvard.

You can insert a reference by clicking Insert Citation, then Add New Source....

m 5 & Manage Sources |E
- v _'[;5'51.'_',“|E: Harvard -~ -
=archer Insert Sy In:

Citation ~ L3 Bibliography ~ Cap
-h 1] Add New Source...

"% Add New Placeholder...
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MS Word Referencing Functions

A new window opens. This is where you tell Word all the information about your reference.

Start with Type of Source dropdown. You need to select the right type so that word knows how to
format it in your reference list at the end.

In this case, we will add a Book.

Create Source 7 >

Type of Source x Language |Default
Bibliography Fields for Harvard - Anglia
Author Edit
[ ] Corporate Author
Title
Year
City
Publisher

Edition

[] show &n Bibliography Fields

Tag name
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MS Word Referencing Functions

Adding Names

Edit Mame ? *
Click Edit to the right of the Name bar. Add name
Last: |
. . First:
Small window will appear. e
Enter the authors first, last and middle names as appropriate,
. Mames
then click Add.
For multiple authors, repeat the process and add all their
names until they all show in the Names box in the bottom left. e

Once all names added, click OK.
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Fill in all the remaining sections
in the window.

If you cannot find information,
leave the box blank. (All
information should be available
though!)

Word will show an example of

how it expects your entry to be

formatted when you click into a
box.

MS Word Referencing Functions

Create Source ? =4

Type of Source | Book - Language |Default
Bibliography Fields for Harvard - Anglia
Author  Smith, Josh; Edit
: Corporate Author
Title Fundamentals of Motorsport Engineering
Year 2013
City  Cheltenham

Publisher Melson Thornes Ltd

Edition 15§

[ ] show All Biblioggameerr
ldg — w
Srmil3
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MS Word Referencing Functions

(Smith, 2013) describes how the motorsport industry is ever changing, with significant evolution in

technology occurring since its inception.

Once everything is filled in, press OK
Word has now inserted that reference into your text, wherever your cursor was positioned.
However, look at the text above, is that the correct format for a direct mention in-text citation?
Word does not know when you are directly referring to the author or indirectly.
You must manually alter entries to change between direct and in-direct citation formats.

You must know the referencing system well enough to recognise when they are wrong!
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MS Word Referencing Functions

You don’t have to type all the details each time. You can reuse sources.

Click on Manage Sources, you can search for sources and add them to your Current List

Source Manager

Search:

Sources available in:

i Erowse...
Master List

Ford Component Sales ; 1.6 GTDi Ecoboost Specification (2015] Copy ->

DSport Magazine; 1.6] Ecoboost Analysis (2016)
18. 5 Heat Exchangers - MIT

ESPM: A Lesson in Racing Fuels 101 (2007
Image Space Incorporated; About ISI (2018)
MSC Software; Adams Car (2017) Edit...
MSC Software; Adams Car (2017)

Delete

FIA Formula 1; Aero Changes for 2019 to Promote Overtaking (2018) New...

Preview (Harvard - Anglia)

.Citatic:n: (Ford Component Sales , 2015)

Bibliography Entry:
Ford Component Sales , 2015. 1.6 GTDi Ecoboost Specification, Bridgend

Sort by Author

Current List

171

¥ cited source
?  placeholder source

: Ford Component Sales.

)

Close

When you click Insert Citation
now, there will be a list of sources
that are in your Current List

Smith, Josh
Fundamentals of Motorsport
Engineering, (2013)

-|L-l:| Add Mew 5ource...

% Add Mew Placeholder...
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MS Word Referencing Functions

Adding a reference list at the end is simple using the Word built in functions.

Under the References tab, in the Citations & Bibliography section there is a button for Bibliography.

(AN
T Insert
Citation v

Citatio

otorsport indt

seption.

I'l} Style: Harvard ~ =
5 Insert
[ Bibliography v Caption |_—[3 Cross-reference
Built-In
Bibliography
Bibliography
Chen, )., 2003. Citat . New York: C
Haas, 1., 2005. Creating o ion. Boston:

Kramer, ). D., 2006. How to Write Bibliogrophies. Chicago: Adventure Works Press.

References

References
Chen, )., 2003. Citations and References. New York: Contoso Press.

Haas, J., 2005, Creating o Formal Publication. Boston: Proseware, Inc..

Kramer, J. D, 2006. How to Write Bibliogrophies. Chicago: Adventure Works Press.

Works Cited

Works Cited
Chen, )., 2003. Citat) . New York: C

Haas, J., 2005. Creating o Formal Publication. Boston: Proseware, Inc...

Kramer, J. D., 2006. How to Write Bibliogrophies. Chicago: Adventure Works Press.

[0 Insert Biblicgraphy

[E=)
Mark
Entry

Idex

Drop down will appear

Like adding a Contents page, there are several styles to
chose from

Normally people use the References style

Click on that and Word adds a full reference list for, all
formatted. YOU still need to check it is correct though!!

References
Smith, 1., 2013. Fundamentals of Motorsport Engineering. 1st ed. Cheltenham: Nelson Thornes Ltd.
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m Mendeley Desktop

c |l O

Sync Help

Mendeley

Andrew

S All Documents

Edit Settings

File Edit View Tools Help
G |- &= = | ®
Add Folders Related
Mendeley &
- Literature Search
My Library .
1 All Documents
& Recently Added -
L} Recently Read
Favorites ¢
&) Needs Review .
@ My Publications
Unsorted -
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| Engine Perf & Emissions -
| Hybrid .
1L Materials Failure DLC
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| Old References ¢
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Title
3-D Rail-Wheel contact analysis using FEA

Influence of boundary conditions and geometric imperfections on lateral-torsional
buckling resistance of a pultruded FRP I-beam by FEA

Thermal stresses at the edge of a bimetallic thermostat

Warpage in plastic packages: Effects of process conditions, geometry and materials
Mechanics of Materials

Analysis of fatigue crack initiation in cyclic microplasticity regime

Tensile and Compressive Properties of Stainless Steel Sheet

Residual stress and the compressive strength of steel

Analyses about parameters that affect cyclic variation in a spark ignition engine
Optimization of Profile for Reduction of Piston Slap Excitation

Multi-objective optimization of cooling galleries inside pistons of a diesel engine
High temperature fatigue and oxidation characteristics of forged steel piston materials
Uniaxial Tension and Compression Testing of Materials

Aspects of Piston Material Choice for Diesel Engines

Fatigue safety factor general formula proposition for the prestressed components
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Integration to MS Word Google Chrome Importer

+ .:} Undo LI Insert Bibliography ials

E*I*‘i
E_'E'J Refresh Open Mendeley
Insert
Citation * Exportas~ Style Harvard referenc. ~

Mendeley Cite-O-Matic ‘
tich

ating

arch

1alou

arch

ce o

arch

Mendeley

A P

B Select All  Piston Structural v m

Add PDFs if available

JOURNAL ARTICLE

Property optimization of low-cycle fatigue
in Al-Si piston alloy at elevated
temperatures by ultrasonic melt
treatment
M. Wang, J. C. Pang et al.
Journal of Materials Research and Technology, 8, 5,
g 2019

View PDF

48 more references detected on page

Effect of alloying elements on high
temperature mechanical properties for
piston alloy

Chano Yenl lenno

Mobile App

Face touching: A frequent habit
that has implications for hand
hygiene

Novel control of lactate
dehydrogenase from the freeze
tolerant wood frog: role of post...

Gene expression profile on
chitosan/rhBMP-2 films: A novel
osteoinductive coating for impl...

A C. elegans stretch receptor
neuron revealed by a
mechanosensitive TRP channe...

Effect of spatial crowding on
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Mendeley

e’ Q-
ﬂ- v E:' E_' a L] ®
Add Folders Related Sync Help
T TR ~
® My Publications =l All Documents Edit Settings
Unsorted w ® [ Authors Title Year Published In Added ~ Ds
[ Dynamics ° Arslan, Mehmet Ali; Kayabasi, 3-D Rail-Wheel contact analysis using FEA 2012 Advancesin Aug 11
|. Engine Perf & Emissions Oguz Engineering Sof...
Hybrid ° Nguyen, T. T.; Chan, T. M.; Influence of boundary conditions and geometric 2013 Composite Aug 11
- Mottram, J. T. imperfections on lateral-torsional buckling resistance of a... Structures
| Materials Failure DLC . ) )
° Kuo, An Yu Thermal stresses at the edge of a bimetallic thermostat 1989 Journal of Applied Aug 10
| Materials Failure Piston Skirt Mechanics, Tra...
L NDT ® Kong, Janet W.Y.; Kim, Jang Warpage in plastic packages: Effects of process conditions, 2003 IEEE Transactions Aug 10
|| 0ld References Kyo; Yuen, Matthew M.F. geometry and materials on Electronics P...
|} Project o Hibbeler, R.C. Mechanics of Materials 2004 Aug 9
|/ Research Proposal . ) ) o _ - ;
® Ustrzycka, A.; Mréz, Z.; Analysis of fatigue crack initiation in cyclic microplasticity 2020 International Aug 9
Create Folder... Kowalewski, Z. L.; Kucharski... regime Journal of Fatigue
Grouns ° Aitchison, C S; Ramberg, Tensile and Compressive Properties of Stainless Steel 1942 Part of Journal of  Aug 8
P w Walter; Tuckerman, L B; W...  Sheet Research of the...

Mendeley has the advantage of being able to arrange your references into folders
If it is a PDF document, it will download it and store it, then you can always access it later

You can add references manually in Mendeley in a similar way to Word
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Paraphrasing
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Paraphrasing

What is Paraphrasing?
* Expressing someone else's views in your own words
* Way of showing depth of research
* Demonstration of your understanding
* Very important in technical report writing

* Makes complex text easier to read
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Paraphrasing

Key Points

It should support the point being made

Write from notes and reflections, not the text

Use own words and style

In-text referencing

Use reference reminder phrases
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Paraphrasing

Common Mistakes

Not being clear on length

Not making enough changes

Keeping same sentence patterns

Changing the meaning of original text
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Paraphrasing

Direct Quotations
Direct quotations from another text can be used, but rarely in technical reports
Direct quote does not demonstrate your understanding of the work well
Try to avoid using direct quotes if possible
Example:

Smith (1984) stated in his book; “The evolution of joining by riveting and welding has been just
about complete for a very long time”.

In your own words:

Smith (1984) suggests that methods of welding and riveting are well established and
comprehensive.
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Paraphrasing
What to look for in the text

Paraphrasing relies on you being able to recognise the important parts of a text to put into your own
words.

Example:

“Data logging (or acquisition) gathers data from a variety of sensor and records the information for
analysis at a later time. It can be an excellent tool for many reasons. It provides a method of recording
parameters that are vital to the reliability and performance of the vehicle and its systems, and it can
allow you to analyse the driver's performance individually or against a number of drivers”. (Smith, 2013)

What is the key information:

“Data logging (or acquisition) gathers data from a variety of sensor and records the information for
analysis at a later time. It can be an excellent tool for many reasons. It provides a method of recording
parameters that are vital to the reliability and performance of the vehicle and its systems, and it can
allow you to analyse the driver's performance individually or against a number of drivers”. (Smith, 2013)
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Paraphrasing
How to put that in your own words

Extract your key points
“Data logging (or acquisition) gathers data from a variety of sensor and records the information for analysis
at a later time. It can be an excellent tool for many reasons. It provides a method of recording parameters
that are vital to the reliability and performance of the vehicle and its systems, and it can allow you to analyse
the driver's performance individually or against a number of drivers”. (Smith, 2013)

Data logging:
Gathers data
Uses variety of sensors

Records data

Use for analysis later
Excellent tool

Vehicle performance & reliability
Driver performance
By Smith in 2013
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Paraphrasing
How to put that in your own words

Use your key points to form your own sentences
Data logging:
Gathers data
Uses variety of sensors

Records data

Use for analysis later
Excellent tool

Vehicle performance & reliability
Driver performance
By Smith in 2013

Smith (2013) describes data logging as the process of gathering and recording data from a variety of
sensors on a vehicle. Analysis of this data later can be an excellent tool in monitoring both the vehicle and
driver performance, as well as vehicle reliability.
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Paraphrasing

Examples to try yourself:

“The ignition system is an important part of the engine as it controls what is done with all of the fuel
and air that is crammed into the cylinder. It needs to burn the whole mixture at the right time in order
to provide power.” (Smith, 2013)

“Aerodynamics is the study of the way in which a body flows through a fluid. This is how the car, or
one of its parts flows through the air. Aerospace and automotive industries (more specifically
motorsport) have developed aerodynamics for similar reasons over the year, but for different

outcomes.” (Smith, 2013)

Remember to pick out the key points in the text first, then reword it in your own words, making
sure you don’t change the meaning of what the original author was trying to say.



