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INTERNAL ASSESSMENT APPROVAL FORM
(INCLUDING COLLABORATIVE PROVISION)

This form is used to ensure that assessment specifications have been through an internal review
process prior to external examination/approval and release to students. It should be completed for
each assessment for a particular module. The assessment tasks, criteria and marking scheme should
accompany this form.

PARTMER iand taught | Coleg Sir Gar

tocation if relevaet}: e

EXTERNAL

EXAMINER NAME: Ne e ConfEMTo:

ASSESSMENT = | John Williams

AUTHOR: =

MODULE TITLE: Professional Practice for Engineers
!me'ﬁ'uLE CODE: | SGDMA4006 'MODULELEVEL: 74

 COMPONENT R NCL 1 EGMPDNENT WEEGHT?ING '1en% ]
__{__g 1of 2% . S ) . 50% of the module}. :
| ASSESSMENT - O Semester 0 Semester 1 O Semester2 | O Semester 2 Cther, please
. PERIOD o 1 Re-sit | Re-sit state
gggs?;ment: . & Coursework ' O Examination O Practical
| LANGUAGE OF | English TRANSLATION REQUIRED | N
| ASSESSMENT: = (YIN):

FOR EKAMINATiOHS ONLY SPE'I.’.‘-]FY EELUW ANY ADEIIT!DNAL HATERH-\L{S} TCI BE USED. iN THE
EXAMINATION

INTERNAL MODERATOR PLEASE TICKTO = Plagse v ants
INDICATE THAT THE E%E'ssmseir Wicifioes: . Ew v Commstty
1 | Tasks that are specified clearly, accurately and

comprehensibly, with appropriate use of language and neat o
presentation
Tasks which enable the module learning outcomes to be 7
_ demonstrated (as per the module syllabus)
3 | Tasks which conform to the assessment described in the
madule syllabus ar=e

4 | Tasks which are written at the appropriate level of the

Framewark for Higher Education Qualifications (see Z

nitputhwae.gaa.ac. ukidocs/qaafquality-code/qualifications-
amewarks. pdfsfursn=170af7a1_14).

& | Clear crteria for assessment and guidance about how e

marking/grading will be applied

8 | Guidance about expected evidence for submission, e.g.

essay or report, word count, bibliography and references

7 | Reference to good academic conduct, for example

referencing, plagiarism and Turnitin

8 | Actions to complete
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INTERNAL MODERATOR: | confirm that this ;
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presentation

2 | Tasks which enable the module leaming outcomes to be
 demonstrated (as per the module syllabus) B

3 | Tasks which conform to the assessment described in the
| module syllabus

4 Tasks which are written at the appropriate level of the
Framework for Higher Education Qualifications (see

hitp . gaa. ac.ukidocs ]F‘_El.il}dajit‘,'-EDdE."ija ifications-
| frameworks.pdf?sfursn=17/0af781_14).

5 | Clear criteria for assessment and guidance about how
‘marking/grading will be applied ]
& | Guidance about expected evidence for submission, e.g.
essay or report, word count, bibliography and references
Reference to good academic conduct, for example
| referencing, plagiarism and Turnitin
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the External Examiner

UWTSD PROVISION: please submit the completed document to the appropriate Programme Director.
COLLABORATIVE PROVISION: please submit the completed document (or make available electronically) to the
Partnership Team Leader. This must be in accord with specific arrangements for sharing electronic documents
{e.q. via SharePoint or similar}.
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LEVEL 4 ASSESSM ENT SPECIFICATION

Student name: {Student ID number: |
§ Prhgﬁammg: HMC Mechanical Engineering
_E Modute: :'. G Professional Practice for Engineers

B : ‘Contribution to - -

Module code: : FEE g

i . 5GDMAD)G | Overall Module. | 100%
; _Assessment (%) ]
lecturer: | J. Williams lnte‘;nal_vEriﬁe}s'- | C. Davies
ISIETIDeNE IBe: | Personal Skills Portfolio -wurﬁ count I“' 2500 £ 10%
; l_aq_l.l_iwalent] :
 Submission 'Return dateof
deadline: | 28/04f20 provisional marks& DB/05/20
: wrltten feedtlack

All written assessments, where practlf:al and pnsmble must be submitted via Turnitin |
unless otherwise instructed by the Lecturer. (Please DO NOT put this assessment
specification into Turnitin or it will match many similarities with other students’

| submissions.)

SLIhmEESiﬂ.l'_:'q;-l'l;IE_!"thG‘d?g :

| Alternative submission method (if applicable):

Late submission of the assessment will result in a late penalty mark. Penalties for

| late submission: Up to one week late, maximum mark of 40%. Over one week late,

| O%. Only the Extenuating Circumstances Panel may approve a change to submission
| dates.

Academic honesty_! | Academic honesty is required. In the main body of your submission you must give
referem:mg | credit to authors on whase research and ideas your work is based. Append to your
: submission a reference list that indicates the books, articles, etc. that you have used,
cited or quoted in order to complete this assessment.

Module Learning Qutcomes:
{from module syllabus)

Be aware of their individual skills profile and have identified areas for on-going personal and key skills
development.

Produce information using a range of methods and apply analysis methods to collected data.
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Scenario

You have recently been employed in a new manufacturing company and Human Resources has
requested all employees, currently on their probationary period, to produce a portfolio of evidence
and a report, demonstrating their professional skills and development, enabling them to assess your

potential for future appraisal and assignment within the organisation.

Produce a report and provide evidence of the following:

1 Complete the SWOT Analysis, Skills Audit and Learning Style Questionnaire {on Moodle] to
identify your strengths and weaknesses and to link the results to your Essential Skills
Assessments or equivalent WEST Assessment and to your preferred learning style. Explain how
you have utilised your skills, knowledge and abilities to achieve specific tasks, both academically
and in a vocational environment, providing examples where applicable.

2.  Develop an action plan and explain the skills and abilities that you need to improve in the short

term.
Maximum Word Count: 750 Words

Element 1 submittal date: 3™ December 2019
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You are required to demonstrate your ability to communicate information effectively in groups, using

different methods and to produce a critical report analysing and evaluating the methods used.

Tasks:

1. You are required to work as a team, to generate an informative poster (using relevant software)
based on an agreed engineering subject, for publication on a company notification board. Each
member of the team must participate in the production and the presentation of the poster and
will be marked on their individual contribution to the development and presentation of the
infarmation. The engineering subjects must be agreed with lecturer during the module sessions.

The poster must contain the following as a minimum:

® AD template size,

© Title with a ‘hook’ or ‘buzz-ling’,

] Formatted text and font size relevant to text area,

. Image(s), text boxes, border(s), formatted background.

Peer teams and delivery date(s) to be confirmed by lecturer. Each team will have a maximum of 10
minutes to discuss their poster and this will be strictly adhered to and non-attendance at the

presentation of the poster will result in a zero mark for the criteria.

2. Submit a report analysing and evaluating the team roles assigned, the communication process and

methods necessary to produce an effective poster.

Maximum Word Count: 750 Words

Element 2 submittal date: 28" January 2020
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Element 3 (40%)
Tasks:

1. Produce a report to evaluate your personal and professional development and the
achievement of objectives linked to your future plans. Consider the following:

e ICT tasks linking module topics.

e  Which skills have you most/least developed during the year and why?

e  How has coursework enhanced your knowledge?

* How do you use your knowledge and skills outside of college?

* How has developing your skills enabled you to identify future aspirations?

2. Produce a 'SMART’ action plan detailing your intended aspirations for the short, medium and

long term.
Maximum Word Count: 1000 Words

Element 1 submittal date; 28 April 2020

Mage 4 of 9




GUIDANCE FOR STUDENTS IN THE COMPLETION OF TASKS |

MOTE: The guidance offered below is linked to the five generic assessment criteria overleaf.

1. Engagement with Literature Skills

Your waork must be informed and supported by scholarly material that is relevant to and focused on the task{s) set.  You should
provide evidence that you have accessed an appropriate range of sources, which may be academic, governmental and industrial;
these sources may include academic journal articles, textbooks, current news articles, organisational decuments, and websites,
You should consider the credibility of your sources; academic journals are normally highly credible sources while websites reguire
careful consideration/selection and should be used sparingly.  Any sources you use should be current and up-to-date, mostly
published within the last five years or so, though seminal/important works in the field may be older. You must provide evidence
of your research/own reading throughout your work, using a suitable referencing system, including in-text citations in the main
bedy of your work and a reference list at the end of yvour work.

Guidance specific to this assessment:

2. Knowledge and Understanding Skills

At level 4, you should be able to demonstrate knowledge of the underlying concepts and principles associated with your areas)
of study. Knowledge relales Lo the facts, information and skills you have acquired through your learning. You demonstrate your
understanding by interpreting the meaning of the facts and information (knowledge). This means that you need to select and
include in your work the concepts, techniques, madels, thearies, etc. appropriale ta the task(s) set. ¥ou should be able ta explain
the theories, concepts, etc. to show your understanding. Your mark/grade will also depend upaon the extent to which you
demanstrate your knowledge and understanding.

Guidance specific to this ossessment:

3. Cognitive and Intellectual Skills

You should be able to present, evaluate and interpret qualitative and quantitative data, in order to develop lines of argument and
make sound judgements in accardance with hasic thearies and cancepts of your subject(s) of study. You should be able to evaluate
the appropriateness of different approaches to salving problems related to your area(s) of study and/or work. Your work must
contain evidence of logical, analytical thinking. For example, to examine and break information down into parts, make inferences,
compile, compare and contrast information. This means not just describing what! But also justifying: Why? How? When? Who?
Where? Al what cost? You should pravide justification for your arguments and judgements using evidence that vou have reflected
upan the ideas af others within the subject area and that you are able to make sound judgzements and arguments using data and
concepts. Where relevant, alternative solutions and recommendations may be proposed.

Gufdance specific to this ossessment:

4. Practical Skills

Al level 4, you should be able to apply the basic underlying concepts and principles to evaluate and interpret these within the
context of your area of study. You should be able Lo demaonstrate how the subject-related concepts and ideas relate to real world
siluations and/or a particular context. How do they work in practice? You will deploy models, methods, technigues, and/ar
theories, in that cantext, to assess current situations, perhaps Lo formulate plans or solutions to solve problems, or to create
artefacts. This is likely to invalve, for instance, the use of real world artefacts, examples and cases, the application of a model
wilhin an organisation and/or benchmarking one theory or organisation against others based on stated criteria,

Guidance specific to this assessment:

5. Transferable 5kills for Life and Professional Practice

Your work must provide evidence of the qualities and transferable skills necessary for employment requiring the exercise of some
personal respansibility. This includes demonstrating: that you can communicate the results of your study/work accurately and
reliably, and with structured and coherent arguments; that you can initiate and complete tasks and procedures, whether
individually and/or collaboratively; fluency of expression; clarity and effectivenass in presentation and organisation. Work should
be coherent and well-structured in presentation and organisatian,

Guidance specific to this assessment:
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_ STUDENT FEEDBACK FORM

This section details the extent to which the assessment criteria are demonstrated by you, which in turn determines your mark.
The marks available for each category of skillare shown. Lecturers will use the space provided to comment an the achievement

of the task{s), including those areas in which you have performed well and areas that would benefit from
development/improvement,

| Generic Assessment Criteria

Mrerredaanaaia

| Marks
ayailable

i._ﬂnowi_edgéana_d-Un_de_rstahﬂirjg_'Siit'E;'-_' I R e ST B R B

| 3. Cognitive and Intellectual skilis .~~~ . T AR R R

P

4, Practical Application Skills. _ RS s S e

| 5- Transferable Skilfs for Life and Professional Practice  * T T T T

20

Assessment Mark (Assessment marks are subject ta ratification at the Exam: | . .
Board. These comments and marks are 1o give feedback on module wark and are far | Upto 1 week lale (403 Max) . o
‘suidance oy until they are confirmed. i : A —————

Ower Lweslk late (o)
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