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Introduction-
The aim of this assignment  is to write a reflection report of what has been learned in two  terms in  Academic and employability skills module . To look back I will use  Gibbs Reflective Cycle (Gibbs,1988) as a guideline as this is one of the most popular model for reflection. According to Gibbs “It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience may quickly be forgotten, or its learning potential lost.  It is from the feelings and thoughts emerging from reflection that generalisations or concepts can be generated and it is generalisations that allow new situations to be tackled effectively” (Gibbs 1988) . Reflection is like looking into a mirror and explain what you see. It is a good way of assessing the way you work. Looking back helps you to review your skills and develop those skills and knowledge. Reflection is very important for any learning.
 Boyd and Fales (1983) described “reflective learning is the process of internally examining and exploring an issue of concern triggered by an experience which creates and clarifies meaning in terms of self and which results in a change conceptual perspective.”
Reflecting writing gives an opportunity to gain further insights .  From an academic perspective reflective report helps a student to identify any academic issues to address. 
Gibbs Reflective Cycle is undoubtedly the most popular cycle to reflect. The model includes 6 stages and is presented below-
[image: The reflective cycle - Gibbs diagram]
Figure 1;  Gibbs G ,Learning By Doing ; A Guide To Teaching and Learning methods (Brookes.ac.uk)

I will use these 6 stages to identify my strong points  , any area for development and actions  I can take to improve my academic skills. 
Description-  Here I will explain what I am reflecting on . The information should be  relevant and to the point.
Feelings – I will discuss my thoughts and feelings about my experience. I will consider questions like “ How did I feel that time?” Also “How did I feel after the experience?”
Evaluation- To evaluate I will discuss how well everything went. How was my reaction ?What was good and what did not go well .
Analysis – This stage is very important. I will consider if the things did not go well what could be the reason.
Conclusion- In this stage I will consider whether I could have done anything better, what is my learning outcome from the experience and also what skills I need to develop.
Action plan- In this section I will discuss what actions  I need to take to improve my skills. 
The following writing is a reflection writing of what I have learnt in first term in Academic and employability skills using Gibbs Cycle (1988).
Description- 
I am currently studying in University of Wales Trinity Saint  David London Oval branch. I am doing skills for the workplace in health and social care level 4 course. One of my module was Academic and Employability skills . 
Having academic and employability skills are necessary to get a job. This module have helped  me a lot to learn about the different skills needed for a job. As a part of the module I had to submit a portfolio consisted of 2000 words describing different types of skills I have and the skills I need to improve. To do this I attended all the lectures and studied academic journals. 
Throughout the first term we learnt about different sets of academic and employability skills and also learnt different technique which are needed for academic life. This module helped me to improve my skills. There are some skills that I still need to improve . This module  has been good to develop my knowledge in different areas. Moreover as a whole this module has helped me look into those areas which I did not have confidence in.
In addition working with others during the lessons has helped me to develop my communication skills . I have learnt a lot from others which have helped me to develop my thoughts. That ten weeks journey was also a personal development for me in terms of  learning those skills for my professional life.
Feelings
I was so nervous at first as I did not know where to start from . It was very stressful at the beginning as I came back study after a long gap. I never been to university and I felt a pressure on me. By looking back I can tell it was a mixed experience for me. The amount of knowledge  I have achieved is vast and giving me the confidence to go out and look for jobs.  
I must admit completing the assessment in the first term was very challenging for me as this was my first time writing  a report . I put so much effort and time to make it look better. I came out of my comfort zones to complete tasks in the module . By looking back I feel pride for successfully completing the first term. 
[bookmark: _Hlk6909150] I did  not know the referencing techniques  and intext citation which I needed  for my assignment. .We had to follow Harvard Reference style  . At one point I felt like giving up .I started taking notes from the lectures and attended all the lectures also  which helped me to overcome my fear. I followed the Harvard Referencing guidebook which also helped me a lot . Referencing and in text citation does not only help to avoid plagiarism it also allows to give contributions to the writer and the researcher. At first I was struggling to do the referencing  correct way , but I practiced over and over again. We had several lectures where we had opportunity to practice .
Throughout the first term we learned about Paraphrasing which was completely new to me. Paraphrasing is expressing the meaning of something using different words or structure.   I learnt the techniques of paraphrasing which helped me to finish my assignment not only in this module but also in other modules . The techniques were using synonyms ,changing the form of words , changing the grammatical structure and changing the sentence structure also. I learnt that using several techniques is better for a proper paraphrasing. Learning this skill not only have increased my vocabulary but also improved my grammar and pronunciation.
In the first term we also leant about academic writing. Generally  academic writing is more formal. For example “do not” is more formal  than “don’t”. We had several lectures on academic writing which helped me to improve my knowledge. In addition we leant how to do summarizing as a part of academic writing. The good summary of an academic writing should include the main idea of each paragraph.
[bookmark: _Hlk6994426]Moreover in the first term we talked about different skills including communication skills, time management skills , leadership skills .My time management skill is very poor . I tend to leave things for the last minute . 
In the second term we learnt about cv writing and how to write a cover letter. I had my cv done years ago . But after having the lectures on cv writing I made a few changes and got a feedback from the lecturers. I never has any cover letter before , but after learning about the importance of cover letter I decided to add cover letter with my cv. I feel more confident now to apply for jobs as I have a proper cv and a cover letter to support my application.
In this second term I learnt about reflecting writing which I enjoyed the most in this module. We had an opportunity where we all write a reflection writing about our life . I really enjoyed that and I never thought of doing it before .By looking back at my life I started to write so many things which I have never shared with anyone .It was quite emotional for me .   
Evaluation-
[bookmark: _GoBack]The overall experience of this module  was a mixed one. I followed the instruction from the lecturers , started taking notes during the lesson. I also started spending time doing some research which was helpful to write my assessment. I started looking at different journals for this module. The positive point was I was able to find out what I can do and what I cannot. I struggle when it comes to academic writing. I struggled to implement my findings into writings. But I feel like things have improved since last term, specially my writing skills. 
What I feel bad about is I left the assignment writing until the last minute as I mentioned earlier that I need to improve my time keeping. While doing the assessment I was kind of rushing which I still regret about. I was feeling a bit frustrated when I could not reach the depth of the subject due to time keeping problem. I learnt about “Pareto Principle” which is known as 80 /20 percent rules also which means 20 percent efforts will help to achieve 80 percent results. This has helped me to learn how to prioritise my tasks. I now make a do list and do 20% of the most important tasks which will help me to achieve 80% of the results. I now focus on the tasks that is more important . 
However after talking to other students I felt better and realised that it was normal to be nervous as I have started studying after a long gap. I started feeling positive. I have started practicing speaking in front of crowds . I am trying to overcome my fear . Now I have done my first ever academic presentation for another module . I am going to take the feedback from the lectures on board and learn from my mistake.
Analysis
Now looking back and knowing my skills ,academic knowledge and learning styles now I know what went wrong. I realised I did not use all the study materials was available to me, which I will definitely use for this term. I could have done a bit more research for my assignment . I need to practice MS Word and learn all the techniques .
After completing first term I am finding this module more interesting. This is because this module is helping me to improve my knowledge ,learning skills and confidence. Every single part was taught by the lecture was helpful and there are a lot of things to be learned.
In this second term we have learnt how to create a cv and how to write a cover letter. This was really helpful to update my cv  .I never had a cover letter done before , now that I have learnt how to write a cover letter I will add a cover letter with my cv . I feel more confident now to apply for jobs as I have a proper cv and a supporting cover letter which I believe will attract the employers.
In addition in this term reflection writing was taught in the class which is very important for any student . as a part of that we did a personal reflection writing in the class . I enjoyed looking back which I never did before . That actually made me very emotional.   
Conclusion
My reflection skills have  got better by doing this assignment. Using Gibbs model of reflection has helped me to structure my feelings and thoughts. Now I can tell my personal and professional development is in the process. Furthermore as a student I now realise that reflection is a good practice for a student. Attending the lectures regularly I am learning different skills everyday and that is giving me more confidence which I did not have before. 
Actions
I have gained a lot of knowledge from the lectures. I have really enjoyed my both  terms  in this university and I feel well settled now. I have now realised what are my strengths and my 
weaknesses and also what need to be improved. I will continue attending all the lectures. I want to do better than how I am doing now. I will work harder for my assignments now and concentrate more .Besides this I will start working on the assignments early so that the lecturer can have a look at my work and check . If there is any improvement need to be made I can do that easily. Moreover if I find any difficulties doing my assignment I will discuss with my lecturers and with my classmates. That way I can improve my communication skills . I will increase my study time in order to do better  next term. I will put more effort and start going to library . 
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