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Introduction 
This report is being written to reflect on my personal and academic development since May 2025 at which I had enrolled in this course to allow me to further my progress in my academic ability, as well as my strength and areas of improvement. 
Before I enrolled in the course, I only had basic computer skills which I implemented in my working day to day life however, since being out of employment for the past 4 years due to childcare, I had not been as active on a computer and required a reintroduction to Academic skills to allow me to achieve success in both my studies and personal growth. This essay will be a reflection to help me identify the necessary steps needed to enhance my skills and apply them effectively in real life practice. 
The significance of my learning journey has been focused on Time management, reading and note taking, referencing and citation and learning about what makes a good assignment. What was most effective about learning was how to apply the SMART (specific, measurable, achievable, relevant, time based) method which has been essential for my academic success and will contribute in the future to allow me to be more structured and efficient.
Description of Experiences 
Throughout this module, I had engaged in various activities which were designed to help develop and refine important academic skills such as strong writing skills, being able to support claims with evidence, research and planning, proof reading, brainstorming ideas, building academic paragraphs, summarising and using reflective models as well as learning the importance on how to create a well structed presentation. 
One of the teachings that were impactful to me which I had been given the opportunity to learn was exploring the effective of time management strategies.
As part of this study, we discussed common challenges and demonstrated how to plan and manage time effectively. To put this into practice, I implemented a timetable and a checklist to organise my daily tasks, ensuring that I allocated sufficient time for studying, assignments, and personal responsibilities.
To deepen my understanding, I referred to The Ultimate Study Skills Handbook, where Moore identifies three key time management challenges:


Planning – The ability to structure tasks efficiently by setting clear priorities.
Procrastination – Avoiding unnecessary delays and maintaining motivation to complete tasks on time.
Perfectionism – Managing high expectations without allowing them to become an obstacle to productivity.
By recognising these challenges, I have significantly improved my approach to time management, and I have been applying these strategies and have become more organised and productive in both academic and personal aspects of my day-to-day life and have been able to manage my time more effectively and it has helped me not to procrastinate.  (Moore et al.,2010,p135).
Analysis and Personal Reflection 
Before attending and starting this course, I had not done any further studies after I left high school so returning to an educational environment was slightly intimidating for me during the start. However, being able to meet people who came from similar, as well as different backgrounds to me, as well as having continuous support in my lectures made it a good transition for me. 
Throughout this module, I have had various experiences which have contributed to my academic growth and personal development. Some activities went significantly well, while others were often more challenging, but each experience provided me with valuable information, which have allowed me to reflect on my learning journey, allowing me to analyse the strengths I have developed whilst also allowing me to understand that there are areas in which I can improve upon.
Referencing and Citations
One of the more difficult challenges that I faced in this module was learning about referencing and citation and how they can be used. Prior to starting this module, I had no knowledge about this method, initially I found it difficult to understand how it was used, as well as how to cite sources correctly as well as how to give credit to authors. As part of an activity, I was told to research either a book or article, and to correctly cite the author or publisher. At first, I found this task quite difficult to understand due to being unfamiliar with citation rules, however with enough practise as well as aid given by the lecturer, I was able to understand how citations work and was able to use citations correctly.
For me to improve my skills and to become more confident in this skill, I took the initiative to practice referencing independently. For me to be able to do this, I referred to the Harvard Referencing Handbook which was available in the student library as well as the learning resources section on Moodle. The handbook gives two parts of elements to understand the importance of academic integrity and the consequences of plagiarism (https://moodle.uwtsd.ac.uk, 2025).
Reading and Note-Taking
In my opinion, one of the more enjoyable aspects that this module offered was reading and note-taking, I found that using mind maps was an effective way for me to take notes. This exercise was particularly beneficial for me, as I used this mind-mapping technique to prepare for my Task 2 test.
My usual method of notetaking prior to using this method often involved highlighting key points in texts. However, after experimenting with mind maps, I came to the realisation that this method worked better for me as it allowed me to link ideas more efficiently.
Personal Growth and Future Development
This module has allowed me to be able to identify my strengths, such as note-taking and time management, as well as being able to recognise areas that I need to improve on, particularly in referencing and research skills. Throughout my time attending and participating in this course, I will continue to practice using correct citation methods, as well as engaging in more research-based tasks and refine my time management skills which help develop my confidence and help with my learning journey.
Conclusion
In conclusion, this module has been influential in my academic and personal development. The activities that I participated in throughout this module have allowed me to focus on time management, reading and note-taking as well as referencing, I have gained core skills that have benefitted my learning experience for my personal growth as well as my future career prospects.
The challenges I faced, particularly in referencing, have motivated me to improve my research abilities. Moving forward, I will continue to refine these skills, ensuring that I am better prepared for academic success and overall, this module has strengthened my confidence and provided a strong foundation to help me go on to future higher education.
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