Digital Skills and Research Method		UWTSD

MS Excel spreadsheets – Continuation 

1. [bookmark: _GoBack]Open the tutorial that you have completed previously and add another heading called Category after the Total Cost Per Day column. Based on the description in column B, categorise each entry as Person, Material or Hiring as shown in the example below.
1. Create subtotals showing the costs for each category by using the Subtotals tool from the Data menu.
[image: ]

1. Produce a pie chart, showing diagrammatically the costs for each category.
Use the control key to select only the relevant data for your chart.
1. Place the pie chart on its own separate sheet. Format your chart as follows:
3. Rename the sheet to give it a more meaningful name:

[image: ]
3. Select the legend and format it as follows:
1. Place it at the bottom of the chart
1. Change the font size to 12
3. Add data callouts or data labels and increase the font size to 12
3. Add a title to your chart (Design -> Add chart element -> Chart Title)
3. Your chart should look something like this:
[image: ]
1. In the column called Count – use the “COUNTIF” function to count the number of entries in each category. 
E.g. =COUNTIF(E2:E22,"Person") Should return a count of 9
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NI::::L & Item / Employee _per person / T:‘:rl :)::yst Category c':i::: d Count
item per day
1|Director £1,000.00| £1,000.00|Person £24,000.00
1|Producer £800.00 £800.00|Person £19,200.00
10|Camera Operators £200.00| £2,000.00(Person £48,000.00
10|Grips £100.00| £1,000.00(Person £24,000.00
16|Stuntmen £300.00| £4,800.00(Person £115,200.00
20|Catering £100.00| £2,000.00|[ sustotal .-JA.
30|Actors £700.00| £21,000.00||| at each change in:
30|Assistants £100.00| £3,000.00]f| == =
103|Extras £150.00| £15,450.00|[j sum =
Film £500.00]  £500.00]f| Feon e -
Lighting £3,000.00] £3,000.00|f |- S
Costumes £2,000.00 £2,000.00 ;
Props £2,500.00| £2,500.00
Location Hire £10,000.00| £10,000.00
Car Hire £2,000.00| £2,000.00 — =
Truck Hire £5,000.00| £5,000.00
Trailer Hire £8,000.00| £8,000.00Hiring £192,000.00‘
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