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[bookmark: _Toc522422952]Introduction
In a very competitive world, it is very difficult to get a job without employability skills. Now-a-days employers not only looking for academic degree of a candidates but also seek employees with employability skills. Because without skill it is not possible for companies to be efficient in producing products and services. It is crucial for a student of higher studies to achieve academic skills for self-learning and the successful completion of academic degree (Fergusson, 2009). Academic Skills are also important for employment and practical work. Academic skill helps to develop employability skills. In a very competitive job market, it is essential for a student to have some employability skills. In this distinctive paper, I will write on individual reflections academic and employability skills based on my course module. Then I will show my personal SWOT analysis and skill gaps along with possible action plan to fulfill gaps. 

[bookmark: _Toc522422953]Academic skills
Academic skills are group of necessary skills which is very important for self-learning and critical for successful completion of the degree and obtaining good grades in academic life. Academic skills change with time. Today’s academic skills include reading skills, writing skill, presentation skill, research skill, referencing skill, critical thinking skill, evaluating skill. For example, a student of social science must have skill in his specific subjects such as critical thinking, research methods etc. and in the same way for a student of mathematics, he/she must have skill in understanding math. In the same way, a student from business studies must have skill like math skill, presentation skill, research skill and communication skill. If a student can not understand basic theory of his/her discipline, he/she will not be able to understand practical world. That’s why it is compulsory for a student to get necessary academic skill. In this section, I will discuss about some of the necessary academic skills.

Reading skill
For a student, reading skill is the most important skill. Because we cannot learn with reading. We can read from various sources such as books, journals, magazines, websites and so on. There are many techniques of efficient reading like as scanning, skimming etc. only by efficient reading, a student can get rid of academic pressure and by reading we can go deep into a subject and find out possible solutions for real world. Reading is the basis of other skills. Every skill depends on efficient reading (McCabe, 1984).

Writing skill
Academic writing refers to the style of expressions that researchers use to define their intellectual areas of disciplines and specific areas of expertise. Academic writing includes any writing assignment for academic purpose. The basic characteristics of academic writings include planning and focusing, structuring, evidence and formality in tone and style (International Journal of Social Research Methodology: Theory and Practice, 2012).
Here are some key areas where academic writings are used. The list includes books and books reports, research papers, translations, essays, research article, academic journals, conference papers, thesis and dissertations, abstracts and explications (Mayer, 2012)

Research skill
Research skill is mandatory for a student. Because during his/her study, he/ she has to do research-based writing such as assignment, thesis papers etc. here research method is very important. Research methods refer to the process that is used to gather data and information need for a research to make a business decision. Here, it is important to understand the difference between research methods and research methodology. Research methods deal with the methods used by the researcher to conduct the research (Mayer, 2012). Whereas research methodology deals with the way of efficiently achieving research objectives.

Referencing 
Referencing refers to the system of recognizing the information sources which has been used in the assignment. One must use reference for drawing on someone’s ideas, research or theories (Referencing through history: how the analysis of landmark scholarly texts can inform citation theory, 2010). Academic research is based on more than one idea or experience of the author. Author may use several sources such as academic research, journals, books, articles and websites. For using these sources author must provide credible sources at the end of the research to support his/her arguments or author may analyze, discuss and explain other sources (Baily, 2018). 

Critical thinking 
Critical thinking is very important for higher studies. Without critical thinking, we can not do research. Research needs critical thinking. Critical thinking refers to the thinking something critically. Simply we can say it is multi-dimensional and deep thinking about something. A university student needs to criticize theories and create new thinking and theory criticizing previous theories (Walker and Finney, 1999).

Presentation skill
Nowadays presentation skill is mandatory for a student of higher studies. Time to time a student must give academic presentation. We must present our thought in front of academia. Presentation skill is also considered mandatory employability skill in the 21st century (Skill Development Through Higher Education, 2017).

Evaluation skill
Another important skill for higher studies is evaluation skill. Without evaluation we can not reach into decisions. It is important for making judgement after criticizing theories and previous knowledge. It is also important for a student for self-improvement and identifying limitations and taking actions (Prabhakar, Litecky, Arnett, 2005). 
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Employability skills refer to chargeable skills which are compulsory for a specific employment. Such as, when an IT company wants to recruit new employees, it must demand the employee who has very depth knowledge. Besides, the particular university syllabus-based knowledge, employers demand some other employability skills. So, we can say that Employability skills are- personal attributes, technological knowledge, subject-based knowledge etc.  Nowadays employability skills become- communication skills, teamwork ability, problem solving ability, be initiative and enterprise, learning attitude & most important is self-management (Spitzberg, 1983). 

What is the necessity of employability skills?
We all need to be flexible work environment and must prepare for changing jobs sector. Toget flexible job market, we need to improve our employability skills. Now the market of job become so much competitive, for that if you cannot acquire some employability skills it will be so hard to be exceptional. Employers are often looking for some skills that go beyond qualifications and experience. If you want to get something the best you must have the necessity of employability skills (Zakaria, Ismail and Ana, 2017). Some of the employability skills are going to be discussed below:

Communication skills 
For a workplace- an employer always looks for those people who can communicate well both verbally and in writing. Challenging life like- if anyone is applying for a job or looking for a promotion, you will need to prove a good communication skill(Streeter, McElroy and Zarro, 1997). As an example- two person applied for a same position, both persons educational qualification is same than the employer will judge by his- answering questions ability, controlling the situation by his words, eye contact will be the most important. So, who can communicate better is more effective. 


Technological skills 
Nowadays technology become the crying need of this world. Nobody can stay a second without using the technology. Before that human was centered by paper-based work. Now every company demands for employees who is good at technological skills (. Because all the works are now based on technology(Prabhakar, Litecky, Arnett, 2005). As an example- In a buying house- the buyer wants to buy product from china. They want to make deal. For that they will arrange a meeting by chatting via email.    All these things are based on technology.

Organizational skills
Organizing skills is also prove a leadership quality. When an employee joins to a company, he will face many events or festivals. The boss can also give all the responsibilities to him, at that if a person can perform well, it also shows that- he has good organizing skills. It also helps a person to control some people and be the best among them(Streeter, McElroy and Zarro, 1997). 

Problem-solving skills
Working field will not always so much smooth. An employee has too many kinds of difficulties, when a person will face a problem, he must make a rescue plan for this. This is also a leadership quality.  This skill also represents your intelligence. That’s why the company always prefer the experienced employees who are more flexible at solving the problem. 

Self-management skills
[bookmark: _Toc522305874]Self-management means stress-management, time management, decision making skills, confidence, self-protection etc. with everything else above, a manager invokes trust from his employees.
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SWOT means strength, weakness, opportunities and threats. SWOT analysis is done for identifying internal strengths and weaknesses as well as external opportunities and threats (Ilott, 1997).  In the first part, I have shown academic and employability skills. Now I will show my personal SWOT analysis based on these abovementioned skills.

Strength 
· I am excellent at reading skill. Because reading is my hobby and I have learnt techniques of efficient reading. As I am good at reading, I could be good at any skills. Because every learning depends on efficient reading of it.
· I am good at research skill. As I know efficient reading technique, so I can easily read vast amount of literature need for research.
· I am remarkably good at writing. Because I have to write assignments and term papers for my academic purpose and I enjoy it.
· I am efficient at referencing. I can easily find out credible sources and do citations which is very important for research.
· I am good at critical thinking skill. I like thinking from different angles. So I claim myself a good critical thinker.
· I am sufficiently good at technological skill such as word, excel, PowerPoint, photoshop and illustrator.
· Moreover, one of my strong point is I desire to learn and learning new thing everyday is one of my lifelong targets.
Weakness 
· One of my weakness is lack of experience. I know many things but if don’t have practical experience, the employer will not recruit me. Because now experience is big issue for job market. 
· I am weak at communication skill. I can’t communicate easily with people and can’t deliver my speech spontaneously. 
· Another weakness is time management. I can’t manage time properly for my works. I am trying to improve in time management. 
· Another weakness is not very good at problem solving skill
Opportunities
· We live in the developed country and the land of opportunity. As I have no experience, it will not be difficult for me to manage a part time job. 
· Here there are many opportunities of attending seminar, symposium, workshop and short course on communication skill. I decided to take course or attend workshop for improving my communication skill. 
· I have enough opportunity to improve my technological skill. Because now in online there lots of tutorial on computer software such as photoshop, illustrator, excel etc. I am good at technological skill, but I want to be super skill in this field. 

Threats
· In comparison with job market situation, number of graduates are increasing day by day. So, it is very difficult to graduate to get expected jobs. 
· In the age of globalization, companies recruit from the whole world, so, to get a first-class job, now candidate must fight globally.
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	Name of the skill
	Strategy
	Work plan

	


Communication skill
	Attending seminar, symposium, debate, workshop and short course on communication skill.
	It is yearlong plan. Firstly, every day, I will communicate with some people and talk on different issues. Secondly, I will attend in workshop and take short course in the next one year.

	

Time management
	Doing to-do-list for my assignments and schedule works.
	Next one year I will work for time management. I will work things in time. I will not procrastinate doing anything.

	
Problem solving skill
	Analyzing the problems and trying to find out possible solutions. I will try to solve cases and study historical problem-solving examples
	It is one-year plan to improve in problem solving. I will try to solve daily life practical problems.

	

Technological skill
	Learning photoshop, illustrator and excel efficiently by taking course or YouTube tutorials
	It is yearlong plan. I will practice photoshop, illustrator and excel simultaneously next one year.



[bookmark: _Toc522422957]Conclusion
This is all about my reflective review on academic and employability skills. In the very first part, I have shown necessary academic and employability skills for a student for successful completion of degree and getting employed. In this competitive job market, demand for skilled employee is increasing day by day. Now, only academic degree can not ensure expected jobs for a candidate, besides there must be skilled for successful career (Jackson, 2013). This does not mean that academic degree is valueless, but without academic degree one can not even apply for the job. Then I discovered my personal strength, weakness, opportunities and threats. At last I have shown my action plan for fulfilling skill gaps. 
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