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PREPARING FOR HIGHER EDUCATION

Studying during one’s lifetime can be a rewarding experience if approached correctly.       Class notes for the course are provided in Unit 01 providing several factors that must be taken into consideration when engaging in a study course. They are:

1. Creating an environment where study can be achieved effectively. Cottrell [2019]2 uses the acronym CREAM;
· Creative by applying imagination to learning and problem solving.
· Reflective, meaning the ability to analyse and evaluate performance.
· Effective, organisation of time
· Active, by being physically and mentally engaged in the project
· Motivated, allowing one to be enthusiastic and engaged in the task.
Eisenhower’s Principle3 talks of importance and urgency i.e., if something is important and urgent do it now. If it’s not important yet still urgent, then it can be delegated.

[image: ]
Planning is essential and consideration needs to be given to the following:
· Resources required to complete the task
· Organise the conditions to use time effectively.
· Be flexible
In addition, procrastination and perfectionism need to be overcome.

2.  Digital skills are an essential part of the learning experience and have become, over time, part of everyday life, in business, school, university and home. The younger generation have the added advantage of having commenced digitalisation from an early age.
The skills cover the ability to make effective use of the following tools;
· PowerPoint9
· Word8
· Outlook25
· Teams26
                     Of significant importance is learning how to stay safe online.

3. Plagiarism. Any written or other form of submission, being part of the learning experience, should be one’s own work. It must include accurate referencing of other people’s work, acknowledging their work and research. Failure to reference from other sources could be labelled as plagiarism, leading to severe and potentially, academic and employment consequences.
Flood4 refers to the Nora Roberts case, who is suing a Brazilian writer for plagiarism, threatening that ‘I will come for you..’).

4. Assessments. These can the form of essays, reports, reflections, presentations and videos. The University of New England5 provides detailed information on how to present a report. In broad terms this would cover the following;
- Title page
- Contents
- Introduction
- Body
- Conclusions/Recommendations
- References
- Appendices
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2.
https://uowtsd-my.sharepoint.com/:v:/r/personal/2213796_student_uwtsd_ac_uk/Documents/Recording-20221123_143843.webm?csf=1&web=1&e=w464wC
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BORTON’S REFLECTIVE TOOL

[image: Young woman thinking]
  Borton’s Tool6 and referred to by John Dabell7, provides new students with a mechanism to use resources available leading to writing or compiling their first assignments.  
  Borton asks the following question:

1. What:

· was the exercise about and what was the requirement of the task.
· the student may initially feel isolated and will be looking at other students to see if they could be experiencing similar feelings and emotions.
· a possible reaction would be to start enquiring how to tackle the task. Conversely, they may be nervous or afraid to ask for help.
·  returning to the situation is necessary to reflect to overcome the hurdles that have been encountered.






2. So What:

Analysis; 
· The student must look at what the result of the exercise described in 1. above has achieved.
· Was anything learned and what could be done differently in future. 
· Weighing up positive and negative effects is important in this phase and analysis gives the student an indication of the level of success achieved, and
· What needs to be done to address the negative outcomes in order to convert them into positives.



Finally,

3. Action plan:

· requires the student to reflect on what has happened and what is to be done about the experience and what the consequences of the action might be.
· the implications are that a solution must be found for a positive outcome and a successful assignment, or it may result in failure, which is not desirable. 
· the purpose of reflecting on a situation is to provide a thought process to overcome hurdles and find a positive outcome.
· look for help when needed, either on a person-to-person basis or doing private research.
· identify problem or challenge and then set about finding the appropriate solution.
· having done this, a good planning exercise can take place to proceed smoothly to a good outcome.
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