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[bookmark: _Toc193117230]Introduction
Success in education and the workplace depends on a combination of personal and professional competencies. These skills enable individuals to learn efficiently, adapt to challenges, and perform effectively in collaborative settings. Key skills include communication, critical thinking, digital literacy, time management, and teamwork 

[bookmark: _Toc193117232] Task 1: Essential Academic and Employment Skills for the future career Path
Successful study and employment depend on a combination of academic, digital, and interpersonal skills that help individuals perform effectively in learning and professional environments.
· Time Management
Successful time management is essential for achieving personal and professional goals. Effective time management includes techniques like using alerts, prioritising work, organising calendars, maximising productivity, and scheduling reminders. Competent people achieve more in less time, which lowers stress and boosts output.
[image: Time Management_ A Comprehensive Guide - visual selection]
· Critical Thinking & Problem-Solving
These skills help learners break down complex tasks, make informed decisions, and create innovative solutions—critical abilities in modern industries.
[image: _- visual selection (1)]



· Communication Skills
Effective communication supports teamwork, professional writing, presentations, and maintaining strong workplace relationships.
[image: _- visual selection (2)]

· Digital Literacy
Most careers rely on technology, so understanding digital tools, platforms, and information management is essential.
[image: _- visual selection (3)]













· Adaptability & Self-Motivation
These skills help individuals handle challenges, stay focused, and grow in fast-changing environments.
In my chosen career in Computer Science, these skills are essential. Time management will help me complete programming tasks and meet project deadlines. Critical thinking will support debugging, algorithm design, and system analysis. Communication skills will allow me to explain technical concepts to clients and collaborate with teammates. Digital literacy is fundamental in using programming tools and emerging technologies. Adaptability will help me keep up with new software trends and evolving industry requirements.

[bookmark: _Toc193117233][image: _- visual selection (4)]
Task 1 (a)
 Report on Essential Academic and Employment Skills How to improve the similarity
In order to increase my similarity, I must spend some time learning about the domain-specific characteristics that mostly influence similarity. Iteratively improve feature selection by considering domain and performance.
However, in this document there was only 19% similarity and the other were about references.Taking the situation into account while calculating similarity, words or phrases should be considered in their surrounding context to capture complex relationships and meanings.
The next time, try other approaches, pre-trained models, and fineHor-tuning strategies to maximise performance. To adapt models to specific tasks, incorporate domain-specific knowledge.
[bookmark: _Toc193117234]


Task 1 (b): Evaluation of Task 1 (a) based on Similarity Report
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[bookmark: _Toc193117236]Task 2: Mind Map and Individual Poster Mind Map
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Task 3: Forming a Team 

Teamwork plays a vital role in achieving collective success, and scholars have long emphasize the importance of collaboration in both organisational and educational contexts. Scarnati (2001) defines teamwork as “a cooperative process that allows ordinary people to achieve extraordinary results,” highlighting its transformative potential. Similarly, Harris and Harris (1996) argue that a shared purpose is at the core of any effective team, as it strengthens relationships and ensures alignment toward common objectives. Collaboration is most effective when individuals come together to exchange knowledge, skills, and perspectives in pursuit of shared outcomes. Numerous studies reiterate that maintaining focus on a united goal is one of the most critical elements of successful teamwork (Fisher, Hunter, & Macrosson, 1997; Johnson & Johnson, 1995, 1999; Parker, 1990).

In contemporary organisations and increasingly within higher education teams are recognised as essential structures for problem-solving and productivity. For a team to function positively and productively, members must work harmoniously and create an environment where everyone feels motivated to contribute. Luca and Tarricone (2001) emphasise that cooperation and social interdependence must outweigh competition and individualism as members adapt to collaborative work. Research consistently identifies several qualities necessary for effective teamwork, including commitment to shared goals, mutual dependence, interpersonal skills, open communication, appropriate group organisation, and strong support for processes that reinforce responsibility and direction.

Team leadership also plays a fundamental role in shaping how well a team performs. Effective leaders do more than make operational decisions—they cultivate a shared vision and invest emotionally in the development of their team. Strong leadership requires competence, confidence, and reflective thinking, encouraging members to evaluate their motivations and take proactive steps toward improvement.

Furthermore, setting strategic goals is critical to guiding collective effort. Leaders must establish ambitious yet aligned objectives that acknowledge interdependencies across departments, while remaining flexible in response to changing conditions. Traditional SMART goals, while useful, may limit strategic execution; instead, adopting FAST goals frequently discussed, ambitious, specific, and transparent—helps strengthen accountability and ensures that progress remains visible and measurable. By embracing these principles, teams can maximise their performance and contribute meaningfully to transnational success.







Step-by-step process of using RefWorks with visuals
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First, I choose an article at Google Scholar that I already summarize, after summarized, I click on the cite

[image: ]

After clicking on "cite," four options will appear (Bibtex, EndNote, Refman, RefWorks). Click on RefWorks


[image: ]


After selecting RefWorks select import tags from database and click on import references

[image: ]

After, click on “Go to Last Imported
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So, select the document and click on the Create Biibliography.

[image: ]

Once you have selected IEE UWTSD, your references will be completed.
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[bookmark: _Toc193117242]Task 4 (a): E-Portfolio Creation
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Task 4 (b): Illustrative Review of E-Portfolio tool Selection
[bookmark: _Toc193117244]I created my e-portfolio using Google Sites, a platform that allowed me to design and customize my pages easily. Before starting this course, I had already been exploring the basics of web design, so building the portfolio on Google Sites helped me apply and expand that knowledge. Using this tool not only strengthened my existing skills but also enabled me to gain a deeper understanding of effective website layout, visual design, and online presentation.
[image: ]
Conclusion
In summary, essential skills such as communication, time management, critical thinking, teamwork, and digital literacy provide the foundation for success in both study and employment. These abilities help individuals manage complex tasks, collaborate effectively, and adapt to new challenges in an increasingly competitive world. By developing and strengthening these skills, students and professionals can improve their performance, increase their confidence, and create stronger opportunities for future career growth.
[bookmark: _Toc193117245]
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Teamwork s crucial in life, academic settings, and the workplace
because it allows diverse perspectives and constructive criticism to
enhance problem-solving in cooperative environments. During team
meetings, recognizing individual contributions can elevate collective
intelligence. In a culture with a flat hierarchy and open feedback, team
members feel safe to share ideas without fear of repercussions.
Research suggests that fostering a culture of “psychological safety”
encourages innovation, creativity, and higher engagement.

Compared to solo efforts, teamwork significantly improves productivity
and efficiency. collaboration relies on task delegation, shared
accountability, and timely completion of objectives. The measurable
improvements in organizational performance demonstrate the benefits
of cohesive teamwork and the shared pursuit of commen goals [1].

The collaborative nature of genius is exemplified by Albert Einstein, who
developed the theory of relativity through discussions with colleagues
and friends. As Murphy notes, this principle extends across many.
academic fields, as collaboration allows individuals to combine diverse
talents to produce effective solutions. Research confirms that group
intelligence often surpasses individual brilliance. At the University of
llinois at Urbana-Champaign, Dr. Patrick Laughlin and his team
demonstrated that groups of three to five people routinely outperform
the best individual, due to their ability to generate, evaluate, and refine
ideas collectively [2].

In modern organizations, small teams are responsible for a significant
portion of tasks. While poor team performance can limit individual
potential, effective teams often raise average performance to remarkable
levels, establishing new standards [3]. The growing emphasis on
outcome-based policies and the questioning of traditional professional
norms has increased the prevalence of teamwork. Although current
evaluations focus more on team processes, the benefits of collaborative
efforts remain clear [4].

[1] Yale education, It's Your Yale (2020).
[2] Middleton, T. (2024) What is teamwork and why is it important? -
Work Life by Atlassian.

[3] Bolman, L.G. and Deal, TE., 1992. What makes a team work?.
Organizational Dynamics, 21(2), pp.34-44.

[4] Nancarrow, S.A., Booth, A, Ariss, S., Smith, T., Enderby, P. and Roots,
A., 2013. Ten principles of good interdisciplinary team work. Human
resources for Health, 11, pp.1-11.
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