

Task 1 - Reflection
Produce a 750-word reflection 
Description:
Last semester, I worked on a group project for my BTEC Law course at college. Our team consisted of four members, and we were tasked with analysing a case study and presenting our findings in a group presentation. We met several times throughout the semester to discuss our progress and divide tasks. We communicated primarily through email and group chat, but we also had a few in-person meetings.

Feelings:
Initially, I was excited to work on the project and to collaborate with my team members. However, as the project progressed, I began to feel frustrated with some of my team members. One member was consistently late with their work, which caused delays for the rest of the team. Another member was very opinionated and often dominated our discussions, which made it difficult for others to share their ideas. I found myself becoming increasingly resentful and disengaged from the project.

Evaluation:
Overall, I think our team did a good job of dividing tasks and working together to complete the project. However, there were some challenges that we faced. One of the biggest challenges was communication. Because we were all working on different parts of the project, it was sometimes difficult to keep everyone on the same page. Additionally, some team members were more communicative than others, which made it difficult to know what everyone was working on.

Analysis:
Reflecting on my experience, I can see that there were several factors that contributed to the challenges we faced as a team. One of the biggest factors was our lack of a clear structure or plan. We did not establish clear roles or expectations for each team member, which made it difficult to hold people accountable. Additionally, we did not establish clear deadlines or communication protocols, which led to confusion and delays.

Conclusion:
Overall, I think our team did a decent job of working together, but there were areas for improvement. Moving forward, I think it would be helpful to establish clear roles and expectations for each team member at the outset of the project. This would help to ensure that everyone is on the same page and that each person is accountable for their work. Additionally, I think it would be helpful to establish clear deadlines and communication protocols to ensure that everyone is aware of what is expected of them.


Time and Self-management
- Create a schedule and stick to it
- Set goals and break them down into smaller tasks
- Prioritize tasks and complete the most important ones first
- Use technology to help manage your time and stay organized
- Take regular breaks throughout the day to recharge
- Get enough sleep each night
- Practice self-care to take care of yourself physically and mentally


Problem-solving 
- Identify the problem: Clearly define the problem you are trying to solve.
- Gather information: Collect as much information as possible about the problem.
- Analyse the information: Analyse the information you have gathered to identify the root cause of the problem.
- Generate solutions: Brainstorm potential solutions to the problem.
- Evaluate solutions: Evaluate the potential solutions based on their feasibility, effectiveness, and potential outcomes.
- Implement the solution: Choose the best solution and implement it.
- Monitor the results: Monitor the results of the solution to make sure it is working as intended.
- Adjust as necessary: If the solution is not working, make adjustments as necessary.

   
Oral communication 
- Be clear and concise: Use clear and concise language to get your message across.
- Speak confidently: Project your voice and speak with confidence.
- Listen actively: Listen carefully to the other person and respond appropriately.
- Use nonverbal cues: Use nonverbal cues such as eye contact, facial expressions, and body language to convey your message.
- Be respectful: Show respect for the other person's opinions and ideas.
- Ask questions: Ask questions to clarify your understanding of the other person's message.
- Provide feedback: Provide feedback to the other person to let them know you understand their message.
- Practice: Practice your oral communication skills to improve your ability to communicate effectively.


Written communication 
- Be clear and concise: Use clear and concise language to get your message across.
- Organize your thoughts: Organize your thoughts and ideas in a logical order.
- Use proper grammar and spelling: Use proper grammar and spelling to convey professionalism.
- Use formatting: Use formatting such as headings, bullet points, and numbered lists to make your message easier to read.
- Use active voice: Use active voice to make your writing more engaging.
- Be respectful: Show respect for the reader by using appropriate language and tone.
- Proofread: Proofread your writing to catch any errors or mistakes.
- Practice: Practice your written communication skills to improve your ability to communicate effectively.


Information literacy 
- Identify the need for information: Identify the information you need to answer a question or solve a problem.
- Access information: Access the information you need from a variety of sources such as books, articles, and websites.
- Evaluate information: Evaluate the information you find to determine its relevance, accuracy, and credibility.
- Organize information: Organize the information you find in a way that makes sense to you.
- Use information: Use the information you find to answer your question or solve your problem.
- Cite sources: Cite your sources to give credit to the original authors and to avoid plagiarism.
- Be aware of bias: Be aware of bias in the information you find and evaluate it critically.
- Practice: Practice your information literacy skills to improve your ability to find and use information effectively.


Fast goals to improve the team for clear focus and direction.
- Clarify team goals: Clarify the team's goals and make sure everyone is on the same page.
- Identify individual strengths: Identify the individual strengths of each team member and assign tasks accordingly.
- Improve communication: Improve communication within the team by establishing clear channels of communication and encouraging open dialogue.
- Set deadlines: Set deadlines for tasks and hold team members accountable for meeting them.
- Celebrate successes: Celebrate successes along the way to keep the team motivated and engaged.
- Provide feedback: Provide feedback to team members to help them improve their performance and stay on track.
- Encourage collaboration: Encourage collaboration within the team to foster a sense of community and shared purpose.
- Practice: Practice these goals consistently to improve the team's focus and direction over time.


Future workplace skills- studying and employment.
- Digital literacy: The ability to use technology to communicate, collaborate, and solve problems.
- Critical thinking: The ability to analyse information, evaluate arguments, and make decisions.
- Creativity: The ability to generate new ideas and solve problems in innovative ways.
- Communication: The ability to communicate effectively both verbally and in writing.
- Collaboration: The ability to work effectively with others in a team environment.
- Adaptability: The ability to adapt to change and learn new skills quickly.
- Emotional intelligence: The ability to understand and manage one's own emotions and the emotions of others.
- Lifelong learning: The ability to continue learning throughout one's career.


Task 2 – Personal Development Plan
	Student Name
	Student Number
	Module
	Code

	Nikol Ivanova
	2219702
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Examples
In the second year of my studies, I would like to switch my degree to Criminology. After graduation my main goal will be to become a probation officer. The job requires to interact with the probationer, their family and friends to gather background information in order to determine the best course of rehabilitation by establishing rules of conduct and goals. Developing soft skills such as problem-solving enables probation officers to make informed decisions and identify the most acceptable solutions that correspond to probation regulations or guidelines.

	Examples
Before applying for training, I will volunteer to gain experience working with vulnerable people or individuals with challenging behaviours. Volunteer Centres are often a good place to start looking for opportunities in the local area. I will find career tips to gain some knowledge of how the criminal justice and rehabilitation system work. I will apply for multiple volunteering jobs and keep tracking my progress to be able to achieve my goal.
	Examples
Probation officers monitor offenders to protect the general public and reduce crime by assisting them in making better life decisions. In order to achieve my goals, I will need to get more knowledge and understanding in at least three of the four required knowledge modules: the criminal justice system, understanding crime and criminal behaviour, penal policy and the punishment of offenders, and the rehabilitation of offenders.

	Examples
Finding a job, I relate to will have a positive influence in my life. I find purpose in working hard because my work reflects upon me. Participating in volunteering is beneficial for my future goals of working in the crime sector. When you work on something that fulfils your interest and passion, the sense of accomplishment that you get is much higher than doing just a job.

	Examples
By July 2023 I will be. Applying for Criminology degree in Swansea. By September 2023 I will be focusing on studies more and perhaps volunteer more. This way, at the end of 2023, you can assess, evaluate, and tweak your goal accordingly. 




	Setting a goal to develop a strong professional network can help students make important connections in their industry before graduation. 
	After selecting the appropriate individuals to network with, it is important to maintain communication with them. People typically enjoy short follow-ups and check-ins more than you might think. Creating a networking group is one of the quickest strategies to meet people with similar interests. You can join Meetup.com and EventBrite.com to organise a series of events under a specific theme, such as marketing, finance, or accounting. Leading a group is another way to increase your network.
	To establish a professional network, you must first outline networking objectives. Then, begin to put yourself out there. Attend events and engage with others on social media. Focus on adding something as opposed to receiving something from others, and watch your network expand.
	Professional networking implies consciously establishing and maintaining relationships with those who can assist you in advancing your career or personal brand. Numerous networking tools, such as apps and websites, can facilitate the development of beneficial relationships. This will help me build confidence, be more open minded and improve my communication which brings me one step closer to achieving my bigger goals.
	The timeframe of this goal will be between 2-3 weeks to gather information and find the right network group. However, depending on other sources or research the process could speed up.

	· workout three times a week
· plan a healthy balanced diet
Aim to consume at least five 80-gram pieces of fresh, frozen, canned, dry, or juiced fruits and vegetables every day. Fruits and vegetables provide fibre, which can help in digestion and avoid constipation, in addition to vitamins and minerals.
	Keep a fitness journal- record the exercises performed as well as the number of sets or repetitions. If you performed strength exercises, note the amount of weight you used. If you ran a mile, keep track of your time. Include how you feel following the workout.
Use a fitness tracker or app- ‘’MyFitnessPal’’.
Take progress pictures which will then help you check progress from week to week eight.
	 YouTube (BeFit and eFit30) Videos- 
Achieving a nice body requires regular exercise, healthy eating habits, and lifestyle choices. To achieve this, you should set realistic goals, exercise regularly, eat a healthy diet, stay hydrated, get enough sleep, and manage stress. It's important to remember that everyone's body is different, and making healthy choices and being consistent with your habits is key to achieving a healthier, happier you.


	
Regular exercise can have many benefits for students, including improved focus, concentration, and memory. Exercise has been shown to increase blood flow to the brain, which can help improve cognitive function. Additionally, exercise can help reduce stress and anxiety, which can be beneficial for students who are dealing with academic pressure. Finally, regular exercise can help improve overall health and well-being, which can lead to increased energy and productivity. By incorporating exercise into your routine, you may find that you are better able to focus on your studies and achieve your academic goals.


	With daily calorie checks and monthly reviews, I will be able to keep track of my progress. Additionally, I believe in 2 weeks’ time I will be already seeing a big difference.
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