BMSP4004 GBD&A	Week 5	Exercise 1


1.	Build a worksheet using the information shown below.
	
TIMESHARES UK LIMITED
Timeshares Sold: From June to October 2017.
[bookmark: _GoBack]Roberta Lamb 55, 64, 65, 54, 45.  John Smith 76, 74, 70, 65, 60.  Sajid Kayani 43, 54, 44, 40, 50.  Mary Jones 32, 52, 50, 19, 30.  Manesh Patel 62, 48, 41, 40, 50.  Peter Lewis 72, 71, 76, 68, 68.  Huw Lloyd 39, 43, 54, 29, 33.  Tim Stanfield 22, 36, 40, 18, 29.  Sarah Warwick 71, 72, 72, 78, 58.  Luke Warmwater 32, 48, 50, 19, 30. Annette Curtin 17, 44, 41, 18, 38.  Dariusz Grabara 60, 51, 42, 41, 46. Clifford George 72, 68, 68, 68, 45.  Batman Bin Suparman 38, 41, 42, 27, 31

2.	Name your sheet Timeshares sold.

3.	Format your worksheet.
	Centre the worksheet titles across a selection.
	Widen the columns to fit the data.
	Widen the rows where necessary.
	Embolden text where appropriate.
	Change the text point size where appropriate.

4.	Sum the total timeshares sold for each month.
5.	Sum the total timeshares sold for each salesperson.
6.	Find the average timeshares sold for each month.
7.	Find the average timeshares sold for each salesperson.
8.	Find what each salesperson’s total sales is as a percentage of the grand total.  Show evidence of absolute cell referencing.

9.	Use the sort/filter to extract the highest sales for each month. Place a comment on the highest sales.
10.Use the sort/filter to extract the lowest sales for each month. Place a comment on the lowest sales.

11.	Create an embedded column chart showing all the timeshares sold from July to October.  Your chart must include the following:

 	A chart title
	X and Y axis titles
	A legend

12. Have you shown evidence of creating the three models of a spreadsheet?
		Insert a text box and use an arrow to point to the three separate models!
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