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[bookmark: _Toc30242607]Introduction

over the last 3 months I have started to undertake a CPD log (continuing professional development log) I have done this to monitor my development and to establish targets for the coming year. 
It is important to reflect on personal learning as it allows for me to reflect on my skills and areas in need of improvement (team s. s., 2019). It also enables me to set goals and monitor if I have reached these and be active in tracking my personal development.
The document contains details of all professional training and non-professional training.
The CPD log acts as a way of keeping a log of what I have experienced, leant and how I have intended to apply what I have learnt. The log can also contain learning goals/targets in which I have put my aims for the calendar year. 
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Over the last 3 months I have updated the log with any training or learning experiences I felt I have had. These entries have varied from official training which the employer I work for has made mandatory for all employees to self-research for assignment projects.
To reflect on the last few months I read back through my log and noticed I had gained experience mainly through self-learning or official training set out by my employer. These have helped me gain knowledge through a more academic route I have done this as well with my self-learning mainly from books and documents I have read for my assignments for university.  
At start of my new academic year I undertook an online test to gain a better understanding of what type of learner I am and given my results I am a kinesthetics learner. This means I am a more hands on leaner preferring to carry out tasks or activities to learn. (arden, 2020)
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By looking back at some of the areas I have gained knowledge lets me evaluate myself not just of my strengths but also areas in which I find difficult. This allows me to notice areas I need improving and to know which area’s I can use to benefit myself in. 
To improve I have spilt what I believe is my strengths and weaknesses, below I have split and given my reasons to why I think these are my strengths and weaknesses. 
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I feel I have good communication skills I display this during many ways especially while at work, by ether speaking to people or by email I try to stay professional I believe this developed over my working career but I feel it has improved by working close to the site project manager and at the late stage of a project were communication between myself and sub-contractors is most critical. 
While evaluating my skills not just inside of work but outside I think problem solving is a strength of mine, I try to think around problems and come up with a solution. however, II feel I have gained the knowledge to carry out problem solving in activities in the last few months due to the time I have spent shadowing member of the site team during the late stages of a project and the start of a new project, this has helped me look at a solution to a problem.
I always want to try something new or to help someone else, I believe this is down to my enthusiasm. I believe this has been shown in the last 3 months by my readiness to learn or get information from a wide range of areas on a topic that I am unfamiliar in. 
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Time management is an issue of mine as stated in the CPD log, this is not only for being late but completing tasks also. I plan on improving this by keeping a more up to date log of tasks and actions( as it will improve my time management (Rastogi, 2017) )  that  I must under-take such as university assignments or work set out to me I believe after doing research this will help improve my ability in time management (team m. t., 2020)
One of my weaknesses is my concentration especially while undertaking a task or action I feel this can happen due to a few reasons first being that I am over enthusiastic and act to quick. These mistakes are caused by trying to complete the task before it is completely explained to me. By slowing down and fully understanding the task or instructions given to me and repeating verbal instructions given will help me better understand.  
While carry out tasks I repeat mistakes this can be by repeating errors in my grammar or spelling, to improve this I will take more time to check my work and re-read through this should help me notice regular mistakes I make and improve on this. 
[bookmark: _Toc30242612]What I would have changed 

In my first 3 months at university I would change how I carried out research and my time keeping with regards to how much time I gave to out of class research. By improving my time management, I hope to spend more time gaining access to materials in the library as well as online material. 
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Over the course of the log I feel my skills have developed and it has made me realise what areas I need to improve on. looking at my training I have established that a greater knowledge of construction techniques and methods.
To develop my knowledge to continue my future development the aims I have set out in this document and my CPD need to be achieved. The more shadowing of colleagues I undertake I will gain a great experience and confidence in areas I’m currently weak in. 
By keeping my CPD up to date and monitor my progress against the goals I have set. Using this document will help me keep up to standards across the industry and track training that is required to meet these standards. (Kloosterman, 2013)
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