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I would like to demonstrate an importance of my professional career development.
My career development is on the top of my list because when I asked myself where I would like to be in a 5 Years from now, I can see clear path and plan and I think that is very important to have a vision. I came to the University to gain knowledge and skills and get Certificates of Higher Education. This will help me to improve myself and have a better chance for a better lifestyle.
 It has always my dream to study and achieve a Higher Education. 
I wasn’t able to do it in Poland due to personnel circumstances, however I realised that it is never too late.
Five years from now I would like to be a Manager of a company or professional coach just to motivate other people. 
My motivation is driven by a great salary to provide for myself and my close family with a better life style. I really want to be proud of myself and I want to make my family proud of me. 
My plan it is to be patient and never give up on my goals, educate myself, focus on positive aspects and let go of all things which are not good for me. I wish to organise my life. I believe that I need to learn how to be professional with people in a workplace and how to be fully confident.
I need to develop organisational skills in order to manage my own tasks without relying on others.
Analysing my current position I try to understand my skills and my self awareness. I know my goals , I can see the path and I will try to create a map to get there. I started my journey with the day when I came to university at the first time. 

Section 1  
Self awareness is showing a different aspects of the self including traits, behaviours, knowledge and feelings. 
It is  important to get a better understanding of ourselves. 
When I am aware I am watching myself and evaluate, I am traying behave in way which is socially acceptable and desirable.
I am empowered to make changes and to build on my areas a strength. Also identify areas where I would like to make improvements. 
Self-awareness is often a first step to goal setting.
My self awareness journey highlighted my strengths and weaknesses and I can use them to overcome my stresses by using for example my good organisation I can manage my time of the day to make it less stress. 





I would like to show a definition of Professional Development 
Mizell, Hayes
Learning Forward (NJ)
Professional development refers to many types of educational experiences related to an individual's work. Doctors, lawyers, educators, accountants, engineers, and people in a wide variety of professions and businesses participate in professional development to learn and apply new knowledge and skills that will improve their performance on the job. In education, research has shown that teaching quality and school leadership are the most important factors in raising student achievement. For teachers and school and district leaders to be as effective as possible, they continually expand their knowledge and skills to implement the best educational practices. Educators learn to help students learn at the highest levels. Many people may not be aware of their local school system's methods for improving teaching and student learning. Professional development is the only strategy school systems have to strengthen educators' performance levels. Professional development is also the only way educators can learn so that they are able to better their performance and raise student achievement. Many misunderstandings exist about professional development, its purpose, and how it functions. This publication is an effort to answer basic questions and to inform and engage more people in strengthening the quality and improving the results of professional development.

Personal development consists of activities that develop a person's capabilities and potential, build human capital, facilitate employability, and enhance quality of life and the realization of dreams and aspirations. Personal development may take place over the course of an individual's entire lifespan and is not limited to one stage of a person's life. It can include official and informal actions for developing others in roles such as teacher, guide, manager, coach, or mentor, and it is not restricted to self-help. When personal development takes place in the context of institutions, it refers to the methods, programs, tools, techniques, and assessment systems offered to support positive adult development at the individual level in organizations.
 Section 2 
 ‘7 Habits of Highly Effective People’ (1989), by Stephen R. Covey.
Using Covey’s habits of highly effective people, putting first things first, enabled me to prioritise and develop plan to professionally develop myself.
Covey’s first major work, First Things First, sets out his views on time management. 
It argues that the important thing is not managing time, but managing oneself, focusing on results rather than on methods when prioritising within each compartment of work & life.

He breaks down life’s activities into:
· Habit 1: Be Proactive Focus and act on what they can control and influence, instead of what you can't. 
· Habit 2: Begin With the End in Mind 
· Habit 3: Put First Things First
· Habit 4: Think Win-Win
· Habit 5: Seek First to Understand, Then to Be Understood
· Habit 6: Synergize 
· Habit 7: Sharpen the Saw

First Habit tought me to take a responsibility to direct, organize and enhance my life
Second one shows me to have a goal around values and roles
Third one taught me to organise and execute around the most important priorities 
Fourth to look for benefits and solving problems instead making them bigger
Fifth - to listen closely to what people saying and try to understand them 
Sixth -about finding creative power -cooperate by respecting differences and building on strengths 
Seventh- to learn how to continuously look to strengthen my body, heart, mind and soul.


Maslow theory of motivation explains how one needs to satisfy basic needs before being motivating to achieve self actualisation.

Maslow shows me that without provide myself basic needs its impossible for me go higher needs. I am grateful that I could learn what its best for me with honesty choose unique learning method and my prioritise which one are high urgent like a Deadline projects and pressing problems.
I let myself to introduce a Maslow’s hierarchy of needs theory 
Theory of development and motivation originally published in 1943. A Human needs are arranged in series of level of importance. At the first step of Maslow’s Pyramid are : 
 Physiological needs - like breathing , food , water ,shelter, clothing and sleep 
I got them all 
The second step up are : Safety needs like :  health , employment , property , family and social stability and I think I may got them all 
The third step up are : Love and belonging – friendship, family , intimacy and sense of connection – They are very important for me and I got them all 
The fourth step up it is Esteem- confidence , achievement , respect of others - I need to work more on them 
The fifth – Self- Actualization -morality, creativity, spontaneity, acceptance, experience purpose, meaning and inner potential - I think I got those all inside of me 

SECTION 2.1  SMART GOAL 
I would like to go into my SMART GOAL 
S- Specific 
M- Measurable 
A – Achievable 
R- Realistic
T- Time bound
Specific – I graduate University of Wales Trinity Saint David coming for sessions and spend most of my time for studying to complete my course of Certificate of Higher Education in Skills for work place.

Measurable – I graduate course Skills for the Workplace studying full 3 hours every single day for 3 years accept holiday. I would do this by planning my routine allowing myself to attend lectures weekly, submitting all my work and successfully completing each module.

Achievable- I will graduate this course with putting on this process most of my attention and time to make my dream come true and got perfect job for me with great salary. I have the commitment and derive to study. I have support of family and friends.

Realistic – I got motivation and open mind I like to learn new things and I got time to studying. I will complete this course because this is my dream to improve myself and after that I can motivate the other people to do the same 
From giving them motivation speech as a coach 
Time bound – I know that a goal without term of realisation its worthless that’s way I am happy to know about all my deadlines and I know I will achieve my goal and graduate this Course in a 3 years time. 
SECTION 2.2 
I would like to present a SWOT 
‘SWOT analysis was explained first by Albert Humphrey (1960 ) and 70s using data from Fortune 500 companies, when he led a convention at the Stanford Research Institute. SWOT model is an ancient model developed on the basis of observations of the composer almost 2000 years ago’.
 “A SWOT analysis is a structured planning method used to evaluate the strengths, weaknesses, opportunities and threats involved in a project or in a business venture.” (Wikipedia.org). It is a useful strategic. It helps in scanning the opportunities that an entrepreneur may avail and also foresee the threats he may have to face.
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I would like to present My own personal SWOT: 

Internal Strengths (Positive attributes) : motivated, active learner, productive, team working skills, punctual and organized, fflexible and open minded, happy to have a go, happy to be exposed to new situations.

Internal Weaknesses (Negative attributes) : not fully confident, too empathetic, stressed, busy family, poor academic writing, getting bored with implementation/consolidation

External Opportunities (Favorable changes/activities in external environment): using open library to read and study, choosing great direction of study, possibility of quick employability in many companies after graduation, further qualifications , assessments .

External Threats (Unfavorable changes/activities in external environment): covid pandemic, personal worries, self-criticism, distractions: social media 


I would like to change my weaknesses into a strengths 
1. To be fully confident I need to think positive – ALWAYS
2. To stop get Stressed so easily I need to accept the situation , make a plan and get a support from teachers . I know also that Stress can motivate me . To improve my academic writing I need to do research online at others reports , ask advice from previous students , access to student support services and drafts to lectures and listen to the feedback 
3. To not be scared I need to really focus of what I should do and doing this ‘kill’ the fear for example I think I am not very good with talking public but its only because I need to try new things and change my poor experience with that. 

By the TOWS ANALISIS I could changed my weakness in my strengths , it helped me get a better understanding of the strategic choices that I faced. 
I am learning how to ‘’win ‘’ in a business and life . 
I can take advantages of my strengths to avoid potential threats .

Now I will present a definition of employability :
“A set of achievements, - skills, understandings and personal attributes – that make graduates more likely to gain employment and be successful in their chosen occupations, which benefits themselves, the community and the economy.”( Higher Education Academy (HEA))

Every employer expect from future employee to got a very important key skills like : 
	•Time management
	•Analytical skills
	•Being able to work independently

	•Critical thinking
	•Report writing
	•Resourcefulness

	•Essay writing
	•Group working
	•Communication skills

	•Research and library skills
	•Reading skills
	•Presentation skills

	•Quantitative skills
	•Self-awareness
	•I.T. skills



 I did analyse my own skills and I think that I am good in: Time management, Analytical skills, Being able to work independently, Critical thinking , Group working , communication skills and  Presentation skills.
I am poor in : I.T. Skills, Resourcefulness, Leadership and Essay Writing 
I believe that a priority skills which I need to work on for My development ,are those one with poor condition because without them I can not improve my learning .To get all skills I will learn step by step from my Teachers on course. 

THE JOHARI WINDOW (LUFT AND INGHAM, 1955)
The Johari Window- is a conceptual tool for illustrating the interaction between what is known/unknown to oneself and to others(1955). The Window is developed that focuses on four roles crucial to attaining greater openness and personal growth feedback solicitation, self disclosure, providing feedback, and facilitating disclosure. John W. Newstrom,( 1983)Developments in Business Simulation & Experiential Exercises, Vol10, 117

My Johari 
Open area – I think my leadership its poor because I am not fully confident but some people are thinking that I am good enough 
Blind Area- I am not sure about my good communication and listening the others in the team working but the others are telling me that They like to talk to me and working as a team. The same it is wit I.T skills 
Hidden Area – I know that I am great in a time management but the Others don’t know that 
Unkown Area – I am not sure how good is my Academic Writing and The Others don’t know too. 
In order to bring my time management skills from hidden into open arena, I would take responsibility of tasks in class and organise group work so my peers can see my time management skills. I would also provide drafts and get feedback from m lecturers to bring my acidic writing skills from unknown to open arena.

4 C’S MODEL developed by Noel Burch, (1970)’ The Conscious Competence Ladder.

This model highlights two factors that affect our thinking as we learn a new skill: consciousness (awareness) and skill level (competence).
According to the model, we move through the following levels as we build competence in a new skill:
1. Unconsciously unskilled – we don't know that we don't have this skill, or that we need to learn it.
2. Consciously unskilled – we know that we don't have this skill.
3. Consciously skilled– we know that we have this skill.
4. Unconsciously skilled – we don't know that we have this skill, but we don't focus on it because it's so easy.


Comparing to the skills what I have got, I know that I need to put a lot of my concentration and effort to train my habits with learning skills what I don’t have got yet. 
By learning the 4Cs model, I'll have the chance to think about My skills from a new perspective and that could be very good for my future studying.
There are 4 Levels of Competence
Level 1 – UNCONSCIOUS INCOMPETENCE 
I can find out here about my incompetence by doing self reflection and by listening feedback from the other people because I don’t know about the skill and how it works for example my Academic writing and Leadership
Level 2 – CONCIOUS INCOMPETENCE – Here I know of the skill but I still don’t have it or I don’t have idea how to use it. I need to identified my weakness and waiting for further reinforced through observation and feedback for example my reading skills and research and library skills 
Level 3- Conscious  Competence – I know of the skill and I am learning how to use it by practising the skill with my concentration and effort for example my time management and organisational and planning skills.
LEVEL4 – UNCONSCIOUS COMPETENCE – I am very good at the skill because I got practise before and  that a I am using skill it automatic without even thinking on it . The skill is became the part of my personality and then I can teach the others  for example my skill here is being able to work independently but also in a team with creativity. 
In order for me to learn and develop my employability skills, I undertook learning style questionaries. These help to determine which learning methods are most suites and effective to learn new information. One of the learning style questionnaires I used was Honey and Mumford, founded by Peter Honey and Alan Mumford (1986) which identifies four different approaches. My results show that I am an Activist, which suggests I learn by doing and also I used to get a brainstorm to resolve problems and I am open to group discussions. 
The other questionnaires what I used was VARK founded by Neil Fleming (1987) and this questionnaire aims to find out something about my preferences for the way I work with information. I have found a preferred learning style which is called: Aural. It means that I learn best by hearing information. VARK is presenting by four Study Strategies:
V- by Visual Study Strategies 
A- by Aural Study Strategies
R - by Read/Write Study Strategies
K- by Kinesthetic Study Strategies

I would like to describe my Personal Development Plan.
Personal Development Plan is a detailed action plan of improvement, which is used to fulfil/ learn/ improve skills to help advance academic, personal, or career based goals.







	Development Objectives
	Specific Action
	Barriers and how to overcome them

	Support required

	How will I know I have achieved the objective


	1.To improve my   I.T skills
	As a Activist from Honey and Mumford learning style, I like to be dominated by immediate experiences , I will take a part at the new exercise lessons watch YouTube videos and implement the new techniques
 and get more experiences.
	Time, having to plan a day in advance 
	support me by watching tutorials and also lecturers can give me feedback and advices on my skills

	When naturally display this skill

	2. Essay writing 
	As an Activist from Honey and Mumford learning style I will attend lessons and tutorials and expand knowledge by talking with others . Do drafts and seek feedback and make appropriate improvements
	Distractions , making sure that mobile phone is switch off and area is nice quiet 
	support me by  me  lecturers with giving  me feedback and tips. Collecting notes and read them aloud. 

	When naturally display this skill

	3.Resourcefulness
	As an Activist from Honey and Mumford learning style I will be more open-minded, thinking creatively, looking for the common good good and as an Aural, I would listen to podcast on being resourceful and implement the lessons learnt
	Being not confident , volunteer myself for practical activities 
	support by encouraging myself and asking lecturers to give me feedback on my skills

	When naturally display this skill



My career development process started with discover myself then went through explore options I had to make a choices and take an actions. Professional career development skills are very important in all industries, both to me as a graduate looking to develop myself and help me to demonstrate to potential employers your employability. 
My plan is to demonstrate to myself how models, methods, techniques, and theories what I learnt work in practice. I need to learn how to find good solutions, to solve problems. I am still discover myself day by day by checking my self-awareness and limitations.
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My Learning Questionnaires attached here :

 Appendix
My learning styles questionnaire by Peter Honey and Alan Mumford.


	
	1. I have strong beliefs about what is right and wrong, good and bad.

	
	2. I often act without considering the possible consequences

	
	3. I tend to solve problems using a step-by-step approach

	
	4. I believe that formal procedures and policies restrict people

	
	5. I have a reputation for saying what I think, simply and directly

	
	6. I often find that actions based on feelings are as sound as those based on careful thought and analysis

	
	7. I like the sort of work where I have time for thorough preparation and implementation

	
	8. I regularly question people about their basic assumptions

	
	9. What matters most is whether something works in practice

	
	10. I actively seek out new experiences

	
	11. When I hear about a new idea or approach I immediately start working out how to apply it in practice

	
	12. I am keen on self discipline such as watching my diet, taking regular exercise, sticking to a fixed routine, etc.

	
	13. I take pride in doing a thorough job

	
	14. I get on best with logical, analytical people and less well with spontaneous, "irrational"

	
	15. I take care over the interpretation of data available to me and avoid jumping to conclusions

	
	16. I like to reach a decision carefully after weighing up many alternatives

	
	17. I'm attracted more to novel, unusual ideas than to practical ones

	
	18. I don't like disorganised things and prefer to fit things into a coherent pattern

	
	19. I accept and stick to laid down procedures and policies so long as I regard them as an efficient way of getting the job done

	
	20. I like to relate my actions to a general principle

	
	21. In discussions I like to get straight to the point

	
	22. 1 tend to have distant, rather formal relationships with people at work

	 
	23. I thrive on the challenge of tackling something new and different

	 
	24. I enjoy fun-loving, spontaneous people

	 
	25. I pay meticulous attention to detail before coming to a conclusion

	 
	26. I find it difficult to produce ideas on impulse

	 
	27. I believe in coming to the point immediately

	 
	28. I am careful not to jump to conclusions too quickly

	 
	29. I prefer to have as many resources of information as possible - the more data to think 	over the better

	 
	30. Flippant people who don't take things seriously enough usually irritate me

	 
	31. I listen to other people's points of view before putting my own forward

	
	32. I tend to be open about how I'm feeling

	
	33. In discussions I enjoy watching the manoeuvrings of the other participants

	
	34. I prefer to respond to events on a spontaneous, flexible basis rather than plan things out 	in advance

	
	35. I tend to be attracted to techniques such as network analysis, flow charts, branching 	programs, contingency planning, etc.

	
	36. It worries me if I have to rush out a piece of work to meet a tight deadline

	
	37. I tend to judge people's ideas on their practical merits

	
	38. Quiet, thoughtful people tend to make me feel uneasy

	
	39. I often get irritated by people who want to rush things

	
	40. 	It is more important to enjoy the present moment than to think about the past or future

	
	41. I think that decisions based on a thorough analysis of all the information are sounder 	than those based on intuition

	
	42. I tend to be a perfectionist

	
	43. In discussions I usually produce lots of spontaneous ideas 

	
	44. In meetings I put forward practical realistic ideas

	
	45. More often than not, rules are there to be broken

	
	46. I prefer to stand back from a situation

	
	47. I can often see inconsistencies and weaknesses in other people's arguments 

	
	48. On balance I talk more than I listen

	
	49. I can often see better, more practical ways to get things done 

	
	50. I think written reports should be short and to the point

	
	51. I believe that rational, logical thinking should win the day



	
	52. I tend to discuss specific things with people rather than engaging in social discussion

	
	53. I like people who approach things realistically rather than theoretically

	
	54. In discussions I get impatient with irrelevancies and digressions

	
	55. If I have a report to write I tend to produce lots of drafts before settling on the final version

	
	56. 1 am keen to try things out to see if they work in practice

	
	57. I am keen to reach answers via a logical approach

	
	58. I enjoy being the one that talks a lot

	
	59.  In discussions I often find I am the realist, keeping people to the point and avoiding wild speculations

	
	60. I like to ponder many alternatives before making up my mind

	
	61. In discussions with people I often find I am the most dispassionate and objective

	
	62. In discussions I'm more likely to adopt a "low profile" than to take the lead and do most of the talking

	
	63. I like to be able to relate current actions to a longer term bigger picture

	
	64.  When things go wrong I am happy to shrug it off and "put it down to experience"

	
	65. I tend to reject wild, spontaneous ideas as being impractical

	
	66. It's best to think carefully before taking action

	
	67.  On balance I do the listening rather than the talking

	
	68.  I tend to be tough on people who find it difficult to adopt a logical approach

	
	69.  Most times I believe the end justifies the means

	
	70. I don't mind hurting people's feelings so long as the job gets done

	
	71. I find the formality of having specific objectives and plans stifling

	
	72. I'm usually one of the people who puts life into a party

	
	73. I do whatever is expedient to get the job done

	
	74. I quickly get bored with methodical, detailed work

	
	75. I am keen on exploring the basic assumptions, principles and theories underpinning things and events

	
	76. I'm always interested to find out what people think

	
	77. I like meetings to be run on methodical lines, sticking to laid down agenda, etc. 

	
	78. I steer clear of subjective or ambiguous topics

	
	79.	I enjoy the drama and excitement of a crisis situation 

	
	80. People often find me insensitive to their feelings



My score is 58 what means my learning style is Activist.


My VARK Learning styles questionnaire 

1.	How many syllables are in your first name?
	(a)	one
	(b)	two
	(c)	three
	(d)	more than three

             VARK category : -

2.	You are about to give directions to a person who is standing with you.  They are 
staying in a hotel in town and want to visit your house later.  They have a rental car.  You would:
	(a)	draw a map on paper
	(B)	tell them the directions  
	(c)	write down the directions (without a map)
	(d)	collect them from the hotel in my car

             VARK category : A

3.	You are not sure whether a word should be spelled ‘dependent’ or ‘dependant’.   I would:
	(a)	look it up in the dictionary 
	(b)	see the word in my mind and choose the way it looks
	(c)	sound it out in my mind
	(d)	write both versions down on paper and choose one

	VARK category : R

4.	You have just received the latest copy of a magazine with an itinerary for a conference, this is of interest to someone else.  You would:
	(a)	phone them immediately
	(b)	send them a copy of the printed itinerary 
	(c)	show them on a map of the world
	(d)	share what I plan to do at each place I visit

	VARK category : R






5.	You are going to cook something as a special treat for your family.   You would:
	(a)	cook something familiar without the need for instructions 
	(b)	thumb through the cookbook looking for ideas from the pictures
	(c)	refer to a specific cookbook where there is a good recipe

	VARK category : K

6.	A group of students from another school has been assigned to you to find out about the geology of your local area. You would:
	(a)	drive them to a wildlife reserve or park
	(b)	show them slides and photographs 
	(c)	give them pamphlets or a book on wildlife reserves or parks
	(d)	give them a talk on wildlife reserves or parks

	VARK category : V


7.	You are about to purchase a new compass clinometer.  Other than price, what would most influence your decision?   
	(a)	the salesperson telling you what you want to know
	(b)	reading the details about it in a journal
	(c)	playing with the controls and listening to it (road testing it) 
	(d)	it looks really smart and fashionable

	VARK category : K

8.	Recall a time in your life when you learned how to do something like playing a new board game.  Try to avoid choosing a very physical skill, eg. riding a bike.   You learned best by:
	(a)	visual clues – pictures, diagrams, charts
	(b)	written instructions
	(c)	listening to somebody explaining it 
	(d)	doing it or trying it

	VARK category : A

9.	You have an eye problem.   You would prefer the doctor to:
	(a)	tell me what is wrong 
	(b)	show me a diagram of what is wrong
	(c)	use a model to show what is wrong

	VARK category : A

10.	You are about to learn to use a new program on a computer.   You would:
	(a)	sit down at the keyboard and begin to experiment with the program features 
	(b)	read the manual which comes with the program
	(c)	telephone a friend and ask questions about it

VARK category : K







11.	You are staying in a hotel and have a rental car.  You would like to visit friends whose address/location you do not know.   You would like them to:
	(a)	draw a map on paper
	(b)	tell directions 
	(c)	write down the directions (without a map)
	(d)	collect me from the hotel in their car

	VARK category : A

12.	Apart from the price, what would most influence your decision to buy a particular textbook?
	(a)	I have used a copy before
	(b)	a friend talking about it 
	(c)	quickly reading parts of it 
	(d)	the way it looks is appealing

	VARK category : A & B

13.	A new movie has arrived in town.  What would most influence your decision to go (or not go)? 
	(a)	I heard a radio review of it
	(b)	I read a review of it
	(c)	I saw a preview of it 

	VARK category : V


14.	Do you prefer a lecturer who likes to use:
	(a)	a textbook, handouts, readings
	(b)	flow diagrams, charts, graphs
	(c)	field trips, labs, practical sessions 
	(d)	discussion, guest speakers

	VARK category : K

15.	Ignore question 1.

Scores :
V – 2
A – 5
R – 3
K – 4

My score is A what  means that I am using  Aural study strategy
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