
STEP 1
Open Microsoft Word and

click the "Insert" tab.

STEP 4
An Excel-like table will

appear.

STEP 5
Replace the sample data

with your own.

STEP 2
Click on "Chart" in the
"Illustrations" group.

STEP 3
Choose a chart type (Bar,

Pie, Line, etc.) and click OK.

STEP 6
Close the table—your chart

updates automatically.
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