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COVER LETTER
Cover Letter: Social care professional & online Educator

Parveen Akhtar
37 George Road Yardley Birmingham B258JA
07791174470
Email: Parveenakhtar37@hotmail.com

3rd December, 2021,
Application for online learning mentor

Dear Recruitment Team, 
I’d like to take this opportunity to apply for a position required of an online tutor for elementary level, which I recently discovered through an on-stream tutoring website (reed.co.uk). After obtaining my professional degree in BSc. Health and Social care from University of Wales Trinity St David, which is due in coming January 2021, I would become qualified as per aforementioned job’ specification. Having an experience of working with the infants and the preschoolers with Level 2 childcare apprenticeship, I sense strong inclination towards children and their development. My lifelong passion for education and working for children to make them grow and flourish into confident and competent human beings, have urged me to apply for this post. Through my experience I have learnt great deal of strategies involved in child’s development and practiced range of traditional and progressive methodology to address specific needs of young people.
By securing a position of a Governor at a local school, I have become an expert in commanding, and managing policies and budgets in order to run the school as effective as possible. Directing teachers to enhance educational performance of the school and providing essential support to the children are responsibilities that come under my supervision. I have aided, in developing disciplinary policies in elementary school and advocated number of parents in engaging their children in modular learning through excellent communication skills.  Fulfilling these obligations so far has made me achieve that level of personal integrity of being honest, patient, and trustworthy which I believe are the key traits of a true professional. I look upon myself as a trainer, who wants the young learners to reach their highest potential by creating a dynamic, supportive, and flexible learning environment. Administrating online learning sessions in consideration of my bachelor’s degree programme for a year and half, I have become quite familiar with the wide range of applications used for e-learning such as zoom, Google classroom, Filpgrid, Buncee and ClassDojo. This has not only boosted a new level of confidence in me but also encouraged me to make an effective use of my skills to grab opportunities without having to relocate. 
I accept the fact that every child has an unbridled potential that could only be explored through motivation, encouragement and student-centred approach. Practicing such approach would enable them to acquire life-long learning and would make them capable enough to exercise independent problem-solving. I expect to bring the same level of supervision and adherence to the position of an online learning mentor. I believe my creative problem solving quality and the ability to engage children during online sessions will facilitate in making a meaningful impact. With the flexibility in the working hours, I would be able to maintain positive attitude and delivery of high-quality content in a virtual setting. I feel confident about my suitability for this job and I look forward for this opportunity to make a real difference in the lives of the young learners. I suppose my skills and experience could add value to this platform and help more students to thrive and prosper in the years ahead.  
I am grateful to you for taking your time out to consider my application for this role, and would be happy to provide any additional information, if required. I look forward to get a positive response. 

Yours sincerely,
Parveen Akhtar
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Parveen Akhtar
social care professional & online Educator
personal summary

I am an articulate communicator, who can collaborate effectively with the diverse range of people having varied backgrounds at academic and social levels.  I have been liable for supervising and nurturing infants and babies with quality care and effective treatment methods. I have actively participated in designing activities and growth plans that helped children to develop their motor and behavioral skills. I also possess good interpersonal skills, which helps me to create a positive work environment, resolve conflicts among teammates and provide productive mentorship to apprentices.
Email ID: Parveenakhtar37@hotmail.com
Contact No.: 07791174470
Mailing Address: 37 George Road Yardley Birmingham B25 8JA
Marital status: Married
Nationality: UK National
Languages: Proficient in English and Punjabi
objective

I have recently gained a certificate in Health and Social Care profession, Level 5, from the University of Wales Trinity Saint David. Having an experience of a school governor and a sound knowledge on child’s development, I am presently looking for a position of an online tutor to gain professional experience in teaching children of primary and middle levels, in UK and abroad. I have a passion to take part in ventures and projects that involve children and their progressive development. Being an enthusiastic, dedicated and a hard working person, I believe to provide a skilled performance individually and in a group, while demonstrating consistency and commitment to work. 
Work history

SCHOOL GOVERNOR
Redhill Primary School									 2016 – 2020

In this role, I was required to administer following responsibilities to ensure every child gets the best possible education and to accomplish high standards of educational achievements at the school: 
1. Assisting the leaders in coping with major issues and handling changes
1. Proposing reasonable changes necessary to upgrade performance of the junior teachers and suggesting high authorities to elect rational approaches in managing and allocating the school budget appropriately
1. Strategically directing heads and senior teachers in provision of quality education and to undergo effective practices and procedures in order to achieve prime objectives of the school 
1. Setting disciplinary policies to maintain standards of conduct while ensuring sustenance of safety procedures for the children
1. Conducting counseling sessions on guiding parents/guardians on the provision of utmost care to their children.
1. Ensuring clarity of vision among staff members in establishing high standards of school while making sure everyone is treated justly

CAREGIVER
Standmore Day Nursery									1994 - 1998

During my stay at Standmore, my roles and responsibilities were:

1. Coordinated care of 17 – 20 babies and children (aged up to seven years) on the daily basis
1. Practicing standard procedures learnt from the training course in planning and designing activities in association with children’s social and behavioral development 
1. Implementing age-appropriate activities and documenting every child progress under supervision 
1. Tracking and requisition of supplies and stock needed to efficiently operate the nursery 
1. Maintaining hygienic environment and ensuring safety standards are being followed in taking care of neonates and small children
1. Coaching the guardians on schemes to encourage their children’s healthy development
1. Providing preventative traditional healthcare solutions to the parents of the children.
qualifications

BSc. Health & Social Care (Level 4 & 5)						2020 - 2022
University of Wales Trinity Saint David 
Level 2 certification in Childcare Education (Work with babies)		1993 - 1994
City & Guilds of London Institutes
SKILLS

1. Self-motivated and self-driven in order to succeed in accomplishing any task
1. Strong communication skills with parents, children and communities
1. Counseling skills including listening actively with non-judgmental approach
1. Phenomenal customer service skills 
1. Ability to multitask while managing time effectively
1. Preparing and designing age-specific creative activities and schemes for children essential for their cognitive development 
1. Full command over Microsoft office tools, including MS Word, MS PowerPoint, MS Excel, and MS Publisher for creating posters, reports, worksheets and presentations.
interests
When I’m not at work, I enjoy cooking and reading a good book. Additionally, I savor the time spent with family and friends, and keeping myself physically active. 
References
References are available on request.
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Invest in technology according to their budgets
that may help their child to enhance their
learning experience. Likewise investing in noise-
canceling headphones or a high-speed internet /I

connection. 0

Consider creating a group on social media

4
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g ‘9 platforms to discuss issues with other
S ?

parents who share similar problems and
can provide reasonable solutions

Reducing distractions like preventing children

from using their smartphones for non-class

purposes through close monitoring and providing

them a quiet space to keep them engaged in
lessons.
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A guide for parents
Online Learning: Bringing
School and Home Together

I am Parveen Akhtar, a goal-driven online educator, committed to working for social and
academic growth of the children in the UK and abroad. Being at your presence, I extend my
hands to bring forward the issues parents and children are facing currently due to e-learning
and foster them by providing effective solutions and conventional directions through my
knowledge and experience with the aid of this quide.

Introduction

This quide is written to provide a fundamental
briefing on the online education system specifically
to students and parents, who are striving to achieve
personal and professional goals. As we all know
that traditional teaching method is undoubtedly the
best form of delivering effective education,
however, due to the implication of social restrictions
of Covid-19, the online platforms have become the
most dynamic and accessible medium of learning, at
present.

Online education is referred to as undergoing a learning process by performing tasks
required for the traditional schooling methods rather than acquiring an internet connection
and an electronic component (a computer or a smartphone) for content sharing, instead of
physically attending the class. ¥ ;

Internet dependency for e-learning has become an
important aspect for educational institutes, in the
aftermath of the outbreak of Covid-19 in March 2020.
with the onslaught and spread of the infection, schools
closure has left many children with uncertainty to
experience the same level of schooling they were once
used to. Accompanying the lockdown period, much work
began to pile up for the students to carry out on their
own with the little support and guidance available to Ag o consequence, hours spent on homeschooling in
them. Educational policies responses to pandemic London extensively rose with around o quarter of
supported vulnerable and disadvantaged children by gtudents resuming their studies through online

providing them: platforms for more than Y hours per day (Education
e Internet routers and digital learning equipment policy Institute, 2021).

Open access to online learning material Media. organizations likewise BBC started uploading
syllabus for the kids across the UK, through a virtual
learning platform by the name BiteSize Daily (World

“ Economic Forum, 2021). Another Edtech company
BYJU's after offering free live classes on their Think

and Learn app observed an increase in the number of
student users by 200%. Such a shift resulting from
the combination of the internet and education has not
only impacted the education market worldwide but
has also provided commendable opportunities for
individuals to learn and gain new skills without needing
to relocate.

There are various online learning techniques useful to convey information from the educators to the
learners:

e Instructions are generally transferred through a web-based virtual classroom, where students
are required to log in to an online portal through the username and password provided to them
by the universities or private online schools, depending on the type of degree program they have
chosen according to their learning needs. For example, Moodle.

Another method includes software learning programs that provide the educational matter in

the form of audio, videos, and documents. They are YouTube, BIJU's, Bitesize, etc.

Learning through interactive lectures has gained prevalence recently by means of video

conference calls and voice chats that allow students to converse live with the lecturers and

their classmates. The mediums used for this method are Zoom, Google Classrooms, and Skype.
Therefore students are graded on the basis of the assignments they submit and online quizzes they
attend. Feedback is also given through emails or on online forums and web portals.
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