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Reflection on class Activities
Jones (2020) states that reflective writing is a descriptive summary of any observations or learning where the learners describe what they have learnt from that observation. It is used in most of the theoretical and practical learning where the learners mainly express their actual learning from any observation. Reflective writing is always important for a student for different reasons. It can give the student ways of expressing what he or she could learn from any observation. It can also help the student to know whether the learning or observation was right by this description. As a result, the student the reflective learning from any experience which can be possible from my observation.
Gibbs' Reflective is a structure which mainly used as the guidelines for learning from experience according to some chronological stages. There are different stages of learning from experience according to this learning cycle which gives a proper thought of how the learning process will be completed. This learning cycle Graham Gibbs in 1988 where he described that the learning process can be expressed by describing the feeling and thoughts. Description, feeling, evaluation, analysis, conclusion and action plan are the stages of this cycle which run continuously for giving the learners ideas from the gained experiences (mindtools.com, 2020). This essay will use Gibbs Reflective tool step by step.
Description
I have learnt some important things such as CV writing, public speaking and presentation, cover letter writing, analytical and critical thinking and academic writing. I have learnt different types of CV writing such as skill-based CV, one page CV and office manager CV which will help me write a CV for any professional requirements. In public speaking and presentation, I have learnt how to give a PowerPoint presentation and video presentation. I have also learnt the needed thinks like pre-talk presentation, handouts and opening while giving the public speaking and presentation. In cover letter writing, I have learnt about traditional cover letter and professional cover letter writing. It will give the idea of how to write the cover letter for getting the attention of the employers. In analytical and critical thinking, I have learnt that it is a mental process by which different theoretical and practical issues can be solved. I have also learnt how to solve any problem by using mental and intellectual capabilities. Finally, I have learnt many things related to academic writing such as paragraph structure, sentence structure and understanding of clause structure. This learning gave me the proper idea of academic learning.
Feelings
My thoughts have changed after this learning process which is different from what I believe. I thought that CV writing is only writing personal information with a traditional structure. However, Smithers (2020) thinks there is something more in cv writing. According to her article on Guardian (2020), there is a clear structure in CV writing with guidelines which should be properly followed to attract the attention of the employers. CV can also be on one page in some cases if needed. I thought public speaking is talking in front of the public gathering about some issues. However, there are many issues in public speaking I have learnt from this observation. It needs pre-talk preparation before going to the stage. It also needs handouts for getting insights about the topics of the speaker. I also learned how to make a video presentation in public speaking.
Once I thought that cover means writing an application with biodata of the applicant. But I could learn that it is a presentation of all the issues related to the skills, experiences, personal information and professional information of the applicant. I have also learnt that it has a specific format which is important for getting the attention of the employers. I thought that critical and analytical skills are just thinking ability about some complex issues. But now I could understand that they are the mental and intellectual ability to solve any problems as well as giving better ways of doing any tasks. I have also known that they can evaluate any issue with positive and negative aspects for making any solution from that issue. I also thought that academic writing is just writing about academic issues within the casual formation. But now I could understand that it has many properties like paragraph, sentence and clause. I could learn about the structure of paragraph and sentence and how they form. I could Alos learn how to make a clause and its different elements for academic writing.
Evaluation
My learning from experience has some good sides. Now I could learn how to make a complete CV for academic and professional purposes and its different elements. I can also learn how to different elements of CV and where they will be placed for making the whole CV attractive. I can also learn that public speaking and presentation skills are more than talking in public. I have learned the preparation of public speaking as well as talking and finishing strategy of public speaking and presentation. This learning will help me in going for any public speaking in future. From the learning of cover letter writing, I can now make a cover letter for any job application which will help me get a professional platform. I have learnt which the important issues to be placed are and which are not for a specific cover letter. In critical and analytical thinking, I have learnt how to judge any issue and its related entities for getting a complete idea about that issue. I have also learnt how to solve the existing problem based on these issues. This learning will help me in solving complex issues in my professional duties. Finally, I could properly learn about different important issues of academic writing which will help in getting good achievement in future academic activities. It includes all the elements of paragraph, sentence and clause and how they can be formed in different ways.
There are also some issues which are not good enough from by learning from experience. Although I have learnt about CV writing, I could not know about how a make CV according to various requirements. I also don't know how to make a CV for getting extra attention from the employers. In the case of public speaking and presentation, I have also some issues which are not good enough for my learning. I could understand that I cannot answer the questions from the audience while talking about any issues In front of the public. I also can't know how to make the public instantly impressed. I also don't have enough knowledge about how to make a cover letter for different jobs. This learning may a long process or will be learned through practising in any practical job. For critical and analytical thinking, don't know how to solve the problems when new issues will be created beyond thinking of the solution maker. I don't also know about the impacts of making solutions of any critical issue. Finally, I have also some gaps in academic writing. I couldn't get any practical experience from which I can be assured that my learning on academic learning is perfect.
Analysis
I need to improve my CV writing skills as I have found some issues which are not good enough for my learning. I should learn about all the elements of CV writing and which should be placed where according to the requirements. According to Apsari (2018), CV may be different and their elements can also be based on the requirements. Knowing about these differences is the first step to improve CV writing skills. I need to know about what are our main points of CV according to different requirements. Then I need to know about which points are important for which type of CV. Finally, I can know about how to implement these points on the CV. This process can be learned from more practising.
I have also many things to be learned in public speaking and presentation for improving my current skills on it. According to Black and Plowright (2010), public speaking and presentation is a process which is done through different stages from preparation to finishing the presentation. Getting the attention of the audience is one of the vital parts while completing these stages. More practices will make this learning improve more. So, it is clear that I need to focus on every stage during speaking in front of the audience. I also need to be careful about the attention of the public whether they are happy or bored with my presentation. I should practice more and attend different practical sessions for improving skills in this criterion of learning.
Jordi (2011), stated that cover letter is the first thing to make the employers impressed about the candidates. What applicants can do for the organisation need to be focused properly for getting the impression on the cover letter. So, I need to focus more on the requirements of the organisation while writing the cover letter. Skills of cover letter writing can be improved through being more focused on the personal criteria and my skills for getting the attention of the employers. This skill can also be improved through practising in practical fields according to various requirements so that the applicants can write it according to the situations where job descriptions and job specifications are different.
Critical and analytical thinking needs more practical knowledge and practices first to make this skill developed. As it is a mental and intellectual process, practising in the professional areas will sharpen the ability to judge any critical issue. Getting the insight of the problem at the first touch will help in solving any problem with ease (Ryan and Ryan, 2013). So, I need to practice more for improving that skill which is the priority. Getting the first insight of the problem is should be focused to make this problem easily solved for me.
Finally, academic writing is associated with some important points such as paragraph, sentence and clauses. The learners need to know about the clause first to know about sentence and sentence structure should be learned to get a better insight into the paragraph structure. So, all these elements and their structure should be focused on improving academic learning (Wald and Reis, 2010). I also need to learn about the paragraph structure and which word should be wherein a paragraph. Finally, I need to implement this learning in practical sessions where I can improve my ability to write any academic issue when needed.

Conclusion
In conclusion, I can say that I have learnt some important issues from experience and observation. I have learnt what the actual points are to be included in a perfect CV how they are written formally. I have also learnt about the basic elements of public speaking and presentation how they are used for a better understanding of it. A better idea of cover letter writing has also been learnt by me. I also get all the ideas of critical and analytical thinking of how they are implemented. Finally, I got better about academic writing and how this skill can be improved through practice.
There are also skill gaps I could found from my learning from experience. The main skill gap is that I could not get any practical skill from my learning. I can't know how to write a CV and cover letter when the situation is different and the job requirements are different from what I learned. I can't also learn about how to solve any problem and its prospective impacts after the solution. I also don't know how to manage the problem if the problem can't be solved properly. I also can't get any practical experience in academic writing.
Action plan
I have some skill development plans based on my skill gaps. I have decided to learn about CV writing skills by getting more insights into the CV. I will practice regularly for improving my skills in the practical sessions. I will also attend to some practice campaigns which will help in recovering my skill gaps. I will train under a supervisor so that I can learn more from him. The trainer will give me the guidelines about how to find out my drawback and work on my weaknesses. I will also trend in some seminars and workshops for improving my skills in public speaking and presentation. I will observe the roles of the speakers on how they get the attention of the audience. I will practice more on academic writing. I will write about the academic issues based on my learning continuously so that it can help me get more efficiency in my writing process. For all the above skill development process, I will set a time for achieving specific goals on each single criteria development. I will practice more for achieving those objectives and I will check my progress after a certain time to determine whether my learning plan is going through the right ways.
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