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1.0 [bookmark: _Toc23792856]Introduction
Within this document I will produce a plan about how I’m going to apply and plan for a placement as an intern within an organisation. I will further research how this placement will further benefit my future work prospects. I will also create a skills audit that will reflex on what skills I have and what skills I have yet to achieve. Using this I will then create a set of SMART objectives that will allow to clearly see what I need to do to achieve my goals. Following that I will create a Gnatt chart to display how long it will take me to achieve my objectives. 
1.2 [bookmark: _Toc23792857]Benefits of Internships
As part of my third-year studies I have been given the task of chosen an organisation to do a minimum 20 days’ work placement. The purpose of this is to develop a better range of practical skills that I can use within my future career. (Horton, 2015) discussed some of the benefits of an internship and how it could give student the opportunity to put classroom learning to a practical use as use. Internships also benefit originations by providing them with a fresh new prospective.
1.3 [bookmark: _Toc23792858]My chosen internship
As part of my internship I wanted to do a placement where I could utilize and develop a range of different skills that will benefit me with my future prospects and goals. I also wanted to gain a variety of new network of contacts. The internship that was offered to me fitted all of these criteria. The internship that I chose is to intern under the Campus Enterprise Officer. Some of my roles are to support the campus enterprise officer, with the development, organisation and implementation of a campus enterprise strategy. To be involved in the development of a campus enterprise strategy and the organisation of those events. This includes the events that will feature in Global entrepreneurship week. 
[bookmark: _Toc23792859]2.0	Overview on how the internship was arranged
My internship was arranged through a meeting I had with a lecturer within the university. We discussed what the roles and responsibilities that I would have. She also talked about the opportunity to network with other like-minded individuals that would help me with my future prospects. When I agreed with this arrangement I needed to go and fill in five forms to describe the health and safety aspects of my internship. This can be found in appendices A-E.
[bookmark: _Toc23792860]3.0	What are my goals 
As my internship gives me the possibility of talking to lots of like-minded individuals who are interested in entrepreneurship, one of my main objectives will be to network with as many people as I can to both help myself as well as other. (Asim Ansari, 2018) talks about social networking from the perspective of using social networking from the prospective of a musician. I have also created a skills audit to help me realize my goals. This can be found in Appendix F. From conducting a skills audit, I have also learnt that I need to improve other aspects my learning journey. Some of the subjects that I learnt that I need to improve is my general confidents. Both with talking to people as well as with my own work. To better visualize these goals, I created SMART objectives located in Appendix G. and a Gantt chart which can be found in Appendix H. 
One of the benefits of using SMART objectives to manage my work is to better evaluate what it is I need to do and when I need to do it by, and by what means I need to do it. Professional Academy reported that using SMART objectives is helpful to me when I want to better organise my objectives and priorities and can help me feel more motivated. (Unkown, 2019). Gnatt charts are useful when I want to convert big team projects into more manageable and easier to control. The also give me a visual display of the whole project, timelines and deadlines of all tasks, relationships and dependencies between the various activities and project phases. (unkown, 2019).
[bookmark: _Toc23792861]3.2	Intended outcome
The intended outcome of my internship is that I develop new skills and experiences that I can use within my future endeavours. I will also work to support and help the Campus Enterprise Officer who has offered me this opportunity. I also want to develop as many skills as I can. The skills that I plan to develop have been listed within my Appendix H. But I also want to develop new skills that I may not know that I need to develop as well as gain new skills that I did not know were within my grasp. (Jackson, 2016) talk about how work placement can help students develop a better understanding of what they want to do in later life. Developing a better understanding of my own personal goals and objectivise is important to me because I’m still uncertain about what I want to do in the future and hope to develop a better understanding of what I want through this internship.

[bookmark: _Toc23792862]4.0	Required resources
To successful complete my internship I will need a range of resources. As my internship is based within the university itself many of the resources that I will need are already available to me. One of the important resources I will need is one-to-one guidance on what is expected of me as well as what my objectives are, so I have a clear understanding of what I need to do and how to most efficiently do it. I will have access to these resources because the ones providing my internship are located within the university and regularly make appointments to help students. I will also need access to a computer and internet connection. Both of which I will have access to within the university. 
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Appendix A – Placement provider agreement
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Appendix B – Placement Provider Health and safety questionnaire
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Appendix D – Placement Risk Assessment
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Appendix E – Student Placement induction checklist
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Appendix F – Skills audit
[image: ] [image: ] [image: ] [image: ]

Appendix G – SMART objectives 
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Appendix G – Gnatt chart
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Objective one: Networking
Specific

Gain a better network of people to discuss different entrepreneurial ideas. | will do this by
attaining different entrepreneurial events and meetings like the Global entrepreneurial week

Measurable

Improve social media presence for the entrepreneurial aspect of the university through
posting regular post about upcoming enterprise events as well as tips and advise for
entrepreneurial. | will also personally be attaining different events to meet to people and
improve my social network.

Attainable

Too attain this objective | will go to different events related to enterprise as well as post on
the social media site

Realistic

This objective is realist because | will be attaining these events.

Time

I have created a Gnat chart to measure the amount the time it will take me to achieve all of
my goal
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Objective two: improving self-confidence and working confidence

Specific

My goal by the end of my internship is to be able to have more confidence in my self and my
work. More specifically | want to have more confidence in myself regarding talking to people
and as well as pushing myself to be able to talk to people more confidential and express my
own inner thoughts and feelings better. | also want to have more confidence in the work |
produce and push myself to work faster and more efficiently and improve my general self-
motivation.

Measurable

To achieve this goal, | will work to the fullest of my abilities and push myself to talk to more
people to gain better and confidence when speaking to people. | will also post regularly on
social media to improve my communication skills as well as my confidence when writing

This will also help with my writing and spelling and improve the speed in which | type/write.

Attainable

To reach this objective | will need to speak to lots of different people as well as post regularly
on social media

Realistic

The objectives | have set are realesif because they are all in the possible for me to achieve

Time

Iwill create a Gnatt chart to measure the time needed to achieve these goals.
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Dear-Placement-Provider]

1

Re:Health-and-Safety for- Work-Placements{|
1

The University of Wales Trinity Saint Davidhas a duty of care o ensure, sofarasqs reasonably
practicable, the- health- and- safety- of- our- students- whilst- on- placement.-- We- ask- for-your
assistance' in- meeting: this- obligation- by- completing: this- questionnaire- and- supplying- (if
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Id-be-grateful if-youwould-return the-documents-either by-postal mail-or-emailto the-contact
details-below.

1
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1

Yours sincerely ]

Jessica-Shore]

1
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1
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