Event Risk Assessment:

Title: Managing organisations- Canteen Event.
Date: 03/05/2018.

	Event Description
	Students are to attend an event in the universities canteen facility.

	Department:
	Managing organisations.

	Event Location:
	Canteen at Swansea campus.

	Event Organiser (Module Lead) Name
	Marie Pitson.

	Student Event Manager 
	Unknown.

	Student Treasurer
	Unknown.

	Numbers of students attending
	Unknown.

	Students with additional needs (please describe)
	Unknown.

	Numbers of staff attending
	Unknown.

	Number of first aiders attending
	Unknown.

	Start Date:
	03/05/2018.

	Return Date:
	11/05/2018.

	Event Details:
	To attend a meeting in the universities canteen.

	Route:
	Third floor of university campus.

	Charity chosen:
	None.





Examination and Description of Health and Safety Legislation Included.
	When looking at Health and Safety all that is required is a basic series of practical tasks that protect people from harm and at the same time protect the future success and the growth of a business or organisation. Health and safety laws apply to all businesses and organisations and an employer or organisation leader is responsible for health and safety in the workplace. (HSE 2014). Everyone is responsible for health and safety in their local authority. The employer is overall responsible for health and safety. The chief executive is responsible for implementing and managing the health and safety strategy and policy for the authority. Line manager have a day to day responsibility for themselves, their employees and others, including members of the public, And The employees are responsible for themselves and others. (IOSH 2018).
The Health and Safety at Work etc Act 1974 is a legislation covering occupational health and safety in Great Britain. It is responsible for enforcing the act and several other acts and statutory legislations that apply to the working environment. (HSE 2018). The Health and Safety at Work etc Act 1974 states that the employer should secure the health, safety and welfare of persons at work. Protect persons other than persons at work against risks to health or safety arising out of or in connection with the activities of persons at work. Control the keeping and use of explosive or highly flammable or otherwise dangerous substances, and generally preventing the unlawful possession and use of such substances. control the emission into the atmosphere of noxious or offensive substances from premises. (GOV 2018).
The Management of Health and Safety at Work Regulations 1999 states that the Main employer duties under the Regulations include, making assessments of risk to the health and safety of their workforce, to act upon risks they identify and to reduce them.  appointing competent individuals to oversee workplace health and safety. providing workers with information and training on occupational health and safety and operating a written health and safety policy. (Worksmart 2018).
Workplace (Health, Safety and Welfare) Regulations 1992 covers a wide range of basic health, safety and welfare issues and apply to most workplaces such as, adequate lighting, heating, ventilation and workspace and to keep them in a clean condition. The work place should have staff facilities including, toilets, washing facilities and refreshments. (HSE 2018).
The Personal Protective Equipment at Work Regulations 1992 requires that employers should, ensure that suitable personal protective equipment (PPE) is provided free of charge wherever there are risks to health and safety that cannot be adequately controlled. Personal protective equipment can include protective face masks and goggles, safety helmets, gloves, air filters, ear defenders, overalls and protective footwear. Employers should also provide information, training and instruction on the use of this equipment. (HSE 2018).
· The Manual Handling Operations Regulations 1992 states that employers should, avoid the need for employees to undertake any manual handling activities involving risk of injury. make assessments of manual handling risks and try to reduce the risk of injury. The assessment should consider the task, the load and the individual's personal characteristics 
· and should then provide workers with information on the weight of each load and adequate manual handing training. (HSE 2018).
· The Provision and Use of Work Equipment Regulations 1998 requires employers to ensure the safety and suitability of work equipment for the purpose for which it is provided. properly maintain the equipment. provide information, instruction and training on the use of equipment and protect employees from dangerous parts of machinery. (GOV 2018).
The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 states that employers should report a wide range of work-related incidents, injuries and diseases to the Health and Safety Executive. The Regulations require an employer to record in an accident book the date and time of the incident, details of the individuals affected, the nature of their injury or condition, their occupation, the place where the event occurred and a brief note on what happened. (GOV 2018).

Regulatory Reform (Fire Safety) Order 2005 requires employers to act to prevent fires and protect against death and injury of employees and relevant persons, should a fire occur. To carry out certain fire safety duties which include ensuring the general fire precautions are satisfactory and conducting a fire risk assessment. If more than five persons are employed and it must be a written fire risk assessment. The Order is designed to provide a minimum fire safety standard in all non-domestic premises with a few exceptions. (Fire safety advice centre 2016).
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	The main access to the canteen is two small lifts, in an event of a fire the lifts are unable to be used. Therefore, the back staircase of the university must be used. However, the stairs do not have efficient grip or good lighting. There is also a lot of steps and the stair case is a kittle narrow due to it being a spiral design.
	All students and staff at the university are at risk. Individuals with disabilities which effects their mobility or are in wheel chairs are at a higher risk due to being unbale to use the lifts in an event of a fire.
	There is currently a fire procedure put into place for all students and staff to follow in an event of a fire and an assembly point has been selected which is the front carpark. There is also equipment provided to support disabled individuals to use the staircase and designated staff are trained to use that equipment.
	Better grip on the steps need to be put into place to stop individuals from slipping and injuring themselves and others. Brighter lighting also needs to be provided to allow all staff and students to see any hazards. All staff and students need to be made aware of all fire procedures in their university introductions.
	Universities fire marshal.
	Date of event.

	
2
	There is a risk of a fire during the event. These risks include, cooking equipment in the kitchen. Flammable fabric and furnishing. Computers in the communal are of the canteen and students smoking in the designated smoking area outside the university.
	All students and staff are at risk.
	There are fire extinguishers and hoses in the canteen and throughout the university. There is currently a fire procedure put into place for all students and staff to follow in an event of a fire and an assembly point has been selected which is the front carpark.
	Staff and students need to brief in the steps to take to prevent a fire. All electric equipment needs to be checked regularly to ensure safe working order. Staff and students need to educated on safe smoking and staff should be trained to use cooking equipment safely and correctly. 
	Universities fire marshal.
	Date of event.

	
3
	Part of the communal are of the canteen is carpeted and there is furniture scattered throughout the canteen and communal area. This could result in trips and falls.
	All individuals who are attending the event are at risk. Individuals who have sight impairments are more at risk.
	The University staff keeps all walk ways clean, tidy and decluttered.
	Furniture needs to spread out evenly and not too close together so that individuals are able to move around efficiently. Furniture should also be coloured so that it stands out. Grounds and carpets should be even to prevent trips.
	University staff.
	Date of event.

	
4
	Due to an appointed first aider not being selected, if an injury, illness or health related emergency occurs individuals may panic and not act quickly and efficiently enough.
	All persons attending the event are at risk.
	There is designated first aid equipment available in the university and a policy put into place in case of a medical emergency. Staff members must also accompany a student in the case of them having to go to hospital.
	A trained first aider needs to be selected for the event and all individuals attending needs to be made aware of who they are.
	Event organiser.
	Date of event.

	
5
	If a staff member or student has an illness there could be a risk of cross infection to other students or staff. If individuals are consuming food at the event it could result in food poisoning.
	All individuals attending the event are at risk.
	Kitchen staff have been made aware of food hygiene safety. Hand washing is promoted throughout the university.
	A sickness policy needs to be put into place for staff and students to follow if they become ill to stop them from spreading their infection.
	University staff.
	Date of event.
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Review of Risk Assessment 
	Review Date:
	05 May 2018.

	 A register of who attended the event was put into place, this allowed the event leader to see who was at the event in case of a fire, this would allow the event leader to carry out a head count in case of a fire. However, individuals should have been made to sign out when leaving the event to stop the event organiser to think they were missing during an emergency. There were no medical emergencies during the event, but if there were to be one there was not an appointed first aider selected which could result in the individuals attending the event to panic. There were not too many individuals attending the event which allowed it to be well organised and not over crowed. However clear instructions were not given to what was happening due to individuals being unable to hear because of the noisy environment. Equipment such as a microphone could have been put into place to prevent this. The canteen and communal area was kept clean and uncluttered throughout the even to prevent falls or trips ad adequate bins were provided for the disposal of waste. Adequate toilet, hand washing and refreshment facilities were also made available during the event. However, student needed to be made aware of the procedure to follow in case of a fire, but all fire exits and equipment were made visible at all times and routes were kept clear at all times. All food that was provided in the canteen was prepared and stored using all food hygiene standards, however, the individual serving the food had long hair which was not placed in a hairnet or hat.












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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