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“A winner is someone who recognizes his God-given talents, works his tail off to develop them into skills, and uses these skills to accomplish his goals.”
 Larry Bird
Skills - the ability to do something well; expertise.
The main thing for an employer is to find workers and to train them. Is true that every person has their own skills, skills which help to realize a lot of things in everyday life, but there is important to train him, to obtain those skills which make a professional employee. It is good when an employer can find people who are trained and ready to work, but in my opinion is better to engage people whom you will train in the way you would like that they work. Is very important that one employee has aptitudes to work in team, to collaborate with other employee. Not more important is to have workers who are able to solve problems and to dedicate themselves to the common purpose. Thanks to the employability skills we can do the work better and to obtain great results, which will be favorable for company. 
There are two types of skills:
· Soft skills
· Hard skills
According to Alison Doyle, 2019 -  Soft Skills are personal abilities to interact with people. Below are presented some of soft skills as:                     
· Communication - we can’t obtain anything in this world without communication. It is the base of relationships. Does not matter what kind of communication we use, the important to achieve the goal. How Jim Rohn said:” Take advantage of every opportunity to practice your communication skills so that when important occasions arise, you will have the gift, the style, the sharpness, the clarity, and the emotions to affect other people. ”
· Motivation – an important point which brings better results. The motivation brings the desire to do something more. Being motivated will not let you stop in the middle. Much truth is in the Dwight D. Eisenhower: “Motivation is the art of getting people to do what you want them to do because they want to do it.”
· Patience – a capacity to endure the falls, the falls that give you more power to move forward or how said Joyce Meyer: “ Patience is not simply the ability to wait - it's how we behave while we're waiting.”
· Conviction – having one point of view and believing in it help us to act in the right direction. And speaking with the words of Muhammad Ali: ‘It's the repetition of affirmations that leads to belief. And once that belief becomes a deep conviction, things begin to happen. 
· Problem-solving – it is a very needed ability, because there are a lot unforeseen situations which could appear. An employer needs people who can use their brain and find solutions. “Problem-solving becomes a very important part of our makeup as we grow into maturity or move up the corporate ladder.”, said Zig Ziglar 
· Teamwork – Mattie Stepanek mentioned: “Unity is strength... when there is teamwork and collaboration, wonderful things can be achieved.”  It is really indispensable skill, because our days there are few works where employees work individually, without interacting too much with the rest of the team. Most jobs now involve teamwork, collaboration not only with colleagues in the same department, but also with those in other departments.  
· Time management – working efficiently, focusing on the main tasks and not wasting time on non-priority duties will make the company to earn time and money. This is what Patch Adams said: “You've got to know what you want. This is central to acting on your intentions. When you know what you want, you realize that all there is left then is time management. You'll manage your time to achieve your goals because you clearly know what you're trying to achieve in your life.”
·  Work ethic – a skill which impressed every employer, it is the capacity to focus on tasks and to follow the instructions, etc. Through the quote of Mike Rowe we can see the importance of it: Work ethic is important because, unlike intelligence, athleticism, charisma, or any other natural attribute, it's a choice. 

Hard Skills – a set of skills required for a job. These are specific knowledge which are necessary to obtain good result in job. Hard skills are more easy to develop, because they are the technical part of our knowledge. We can mention such skills as: 
· Accounting
· Banking
· Computer
· Construction
· Data
· Design
· Engineering
· Financial
· Information Technology
· Languages
· Manufacturing 
· Math and many others. 
Soft skills and hard skills are different, but they are tight bound, having just one of them you can succeed. 

My own skills analysis	
Speaking about my own skills and making a SWOT analysis I can mention the next points:
Strengths  
· Courses in different areas
· Creative person
· Ready to learn something new
· Good communication skills
· Team worker
· As long as I am a part of one company I will do all my best in job

Weakness
· At the beginning I am trying to do the tasks quickly, which thing influence the quality of my job.
· When I need to speak in front of a group of people I become nervous.
· Fear of falling
Opportunities
· To get on the career ladder
· To improve my skills
Threats
· Language barrier
· Lack of qualification training 
· People that are more prepared that I am, who can replace me
· Law changes.
Analyzing my personal abilities, I am firmly convinced that I could obtain good results in job. For now, my minus is the language barrier, which does allow to manifest myself. During this term studying Academic and Employability skills I realized that my own points of you are good and in the right way. But the problem is that I can’t express my thoughts completely because of lack of knowledge. 
Now, I am trying to speak the foreign language everywhere is possible, including home, I read books and magazines. In six months I hope I will develop my abilities to speak foreign language in the right form, to become to think in that language, as it is my maternal language. At the same time learning Academic Skills will help me to develop myself. As Morgan P (2017) wrote in his book, we can be very good in our jobs, but times are changes, a lot of new things appear, so in that moment we realize that e have lack of skills. So we need to learn every time to develop new skills.
ACADEMIC SKILLS
Strategies to success in school and then to make a successful career. The academic skills help each person in study period and then to obtain a good work.
Thanks to Academic Skills one person can realize a lot. Maybe you will ask what for are Academic Skills? How they can help?
First of all, due to Academic Skills we can learn how to manage our time. Manage time, it means how to realize all kind of activities by separating them on priority one and lowest priority. Once separated it gives us a direction, a better way how to work efficiently.
	Time management also is to find the right time for studies, as we all know the morning time is better, because our brain is fresh, calm and ready to receive the new information. Not less important is our emotional state, of it depends how productive will be our studying.
	Speaking about communication, as is well known is one of the most important skill which must to be trained and developed. Without this skill it is impossible to achieve some goals, especially when you are part of one group. Communication is the best way to exchange information and to transmit it to another people. 
	
Well, let’s speak about the Academic writing, which teaching us how to use the formal language. Once going to an interview for a job you must be able to write an CV and a cover letter. This is our beginning to get a good job, which we want. Through these the employer can make an opinion about you.
For example: 
you wrote a cover letter. 
1. Hello, I send you my CV.
What conclusion is possible to make from this sentence? Or you are lazy to write, which is not describe you in a good way or you don’t know how to write, which thing is the same thing, 
2. Dear X Company, 
My name is ….. I write you this letter as a first step in exploiting an employment opportunity in your institution.
Please find attached my CV where you will find details about my professional training and my experience.
I would like to be a part of your team, I am sure that I will be able to meet the job requirements, because I am a dynamic, creative person, who has strategic thinking and good communication skills.
Thank you in advance for the chance of an interview.
Best regards,
Mrs Y
Well, reading this letter, is it easy to say, that the person who is looking for a job has Academic skills. She knows how to use the formal language, which for sure will help her to get at least the interview.
What about another points as paraphrasing and summarizing.
Paraphrasing according to Cambridge dictionary is a way to repeat something written or spoken using different words. First of all, knowing who to paraphrase some information, will help a worker to use an information, and transmit it to another. For example, being a team leader you need to transmit something to the colleagues, and evidently, you will not learn by heart (it takes time), so you will use paraphrasing. You will tell with your words, but keeping the meaning.
As well the Summarizing, a way to retell an information in a shorter way. Being able to summarize, give us the possibility not to waste time. For example, sitting on a conference, training or meeting, you will make notes, by summarizing all the information you will receive. It is impossible to write every word you hear, only if you are not a genius, so here the ability to summarize will help you. 
[bookmark: _GoBack]These two Academic Skills help also make all kind of presentations, avoiding the plagiarism. The plagiarism is not accepted, because this can only show you that your employability skills are really bad and poor. To obtain good results, to achieve the needed goals, you must be able to use all the information as a support in your projects. For a good project you need to know how to paraphrase, summarize and use references.
In conclusion I can mention that all skills are necessary to become a strong personality. Having abilities, we will be able to achieve the proposed goals. working on the development of personal and professional capacities we offer the chance to obtain a desired job, as well as to qualify in the desired fields. Thanks to learning we develop ourself.
“Through my education, I didn't just develop skills, I didn't just develop the ability to learn, but I developed confidence.”
Michelle Obama
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