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Personal Development Plan 
	Objectives 
What do I want to be able to do or do better?
	Success criteria
How will I recognise success?
How will I review and measure my improvement 
	Actions
What methods will I use to achieve my learning objectives?
	Implementation
How will I practice and apply what I learn?

	Enhance development of employer valued skills such as team work and communication.
	Feeling a strong sense of group commitment.
Sentiment of being a team member.

	Openly discuss any issues that may be hindering my progress in areas of team work and communication with my supervisor.
Understanding that I am part of a bigger team.
Ask mentor for feedback. 
Mimic others with strong team work skills.

	Take what skills I have learnt and apply them to the classroom.
Take time for reflection.
Establish trust.
Understand others.
Understand myself.

	Develop a solid work ethic and professional demeanour.
	Scrutinize my reliability and dedication to the organisation.
Produce consistent and high quality work.
Put the company first.
Always show respect.
	Engage in continuous improvement.
Develop professionalism.
Practise punctuality.
Set reminders on electronic devices to remind myself tasks are required to be completed.


	Stay balanced.
Use time wisely.
Set alarms to wake up.
Set reminders for daily activities.
Cultivate self-discipline.

	Apply academic accountancy knowledge in the workplace.
	Complete tasks such as stock counting. 
Being able to review and reconcile transactions.
Invoicing clients.

	Shadow mentor completing day to day tasks.
Ask mentor for guidance.
Apply a hands-on approach.
	Reconcile cash against receipts to identify any errors in my monthly expenses.
Apply what I have learned to my personal finances, e.g. monthly statements.

	Further the use of accountancy software that has previously been used such as sage.
	Being able to complete accountancy tasks using sage.
Ask mentor for feedback.
Discuss feedback with mentor.
	Take up any opportunity that involves using sage to complete any tasks.
Ask mentor for assistance on any tasks that I cannot complete.
Watch mentor complete tasks with sage.
	Continue to use software out of work and university hours. Look back at previous accountancy software module and reattempt examples.
Attempt for advanced tasks.
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