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Evaluate skills and competencies
After graduating from university or college, everyone dreams of arranging their career as they see fit. But in the current competitive job market, there is no substitute for developing professional skills and mental and educational self to reach the pinnacle of success. Educational self-development should start at least from the beginning of graduation. At the same time, some habits need to be developed for mental development. These skills play an important role in building the foundation of success from the very beginning of one's career. This will be representing my skills and competencies for employment which are I learn in the module using Johari Window, SWOT analysis, and Personal Development Plan.
Johari Window
The idea behind the Johari window is to enhance self-knowledge and personal development to achieve harmony between oneself and the members of a team (Robertson, 2016). My confidence and straightforwardness which considers the open area of mine. My talkative nature which I was informed by my surrounding people considered a blind spot. Presentation skill is my hidden spot and convincing others is the unknown side of mine according to my opinion.
SWOT analysis
To evaluate individual own skills and competencies, SWOT analysis plays an effective role which identifying individual obstacles and helping personal development for achieving goals (GURL, 2017).  Creative thinking is considered my strength and impunctuality is my biggest weakness. On the other side, presentational skill is one kind of opportunity and a lack of practical knowledge about the competitive business market is considered a threat to me.
Theories and methods are used to assess the learning and development of staff
Being appointed as a manager of my organization, being a part of my responsibilities to assess the learning and development of my staff, I use several theories that already learned in class and explain why I use them.
The reinforcement theory is a good learning theory that focuses on the employee to do or stop certain behaviors because past incidents are happening to these behaviors (Liu, Wang, and Yang, 2012). The positive behavior of the staff must increase when the trainer continuously gives positive reinforcement to do the positive behavior. For example, an employee knows daily work pay wage but doing more than legislation, increase not only incentives but also promotion to get more facilities. Using this theory, staff are received positive behavior to do their job and not do any unwanted behavior that affects the organization’s culture. Several reinforcement theories are can use in an organization positive, negative, and punishment. Negative reinforcement help staff avoid unpleasant experience like if the staff does not complete their task properly, they are not able to the promotion and low response the staff, management fire the staff from the job (Hineline and Rosales-Ruiz, 2013). 
The benefits of reinforcement theory are staff grow positive behavior in their mentality, perform their work easily and properly, and offer trainee to achieve expected positing in the organization. Social learning theory is another way to train organization staffs that stand for knowing a person through trainees authentically and knowledgeably and the person works as their role model (McLeod, 2011). Using the social learning process, staff are work directly with their mentor and learn new behavior that helps to train their work very easily because they learn in pleasure. As a result, they want to grow the same behavior as their trainer. Staff is observed others’ performance executive methods and try to apply them to their work. Using this theory, staff gain new behavior, learn directly from an expert, increase work efficiency that gives exceptional identity and complete the training program (Pratt et al., 2010). 
Goal-setting theory is very popular for training because it helps trainees what are the thing he/she does and know the consequence after gaining the goal (Locke and Latham, 2012). The goal is set on the SMART basis which means, the unachievable goal is never provided to the trainee. The trainer expects that the trainee can achieve the goal and the trainee works to come true the expectation. Through this process, the trainee understands what is the award he/she will receive after achieving the goal. Information processing theory is work like a computer system that inputs the data and receives output by processing data. This theory, show how external events influence learning (Wickens and Carswell, 2021). Here, trainees receive information via instructions, pictures, maps, and problem-solving processes that are stored in the brain and used in necessary events. In this process, employees instantly use the knowledge to complete the task through a proper decision and reduce the organization’s cost and valuable time.
The job-oriented training method is helpful for the trainee that helps the trainee to learn the overall process of performing the task including job training, job rotation, coaching, and so on (4 Categories of Training Methods – Explained!, 2022). In this process, employees learn how to complete the task by copying the instructions. Besides, coaching programs also help the employee to know how complete the task. In this process maintain presentation, performance, and follow-up that show the growth of the employee. In this process, the organization easily identified the actual problems and solves them under close supervision which reduces the repeat of the same mistakes. Experiential methods work to understand individual behavior and attitude (Efstratia, 2014). In this method, employees understand each other sensitivity and know the behavior and how they deal with each other. Everyone knows each other, understand sensitive manners, and is motivated to do work according to behavior. The knowledge-based method is effective for the trainee where the trainee gets information about the task, how to deal with the work, and what are instructions must be followed to do the work (Nilashi et al., 2015). Seminars, training programs, and internships are the ways of knowledge-based learning. Using this method, trainees know the basic things about the job and further work on themselves to carry out the job.
Using an appropriate reflective model, assess and reflect on my learning
A reflective model is a cycle or process that works to guide personal or situational analysis and further improvement and focus on an individual’s realm, experience, and belief system (Brush, 2022). Reflective models help an individual to understand their thinking and make strategies by relating experience and also connecting new knowledge with new learning. The reflective model works on connecting negative or unwanted situations and deciding what goes wrong and how can solve the problem. David Colb's published learning style model in 1984 from which he developed his Learning Style Inventory is largely related to Colb's theory of student internal cognitive processes. Kalb says that learning involves the acquisition of abstract concepts that can be applied flexibly to a variety of situations.  Colby's model highlights the importance of reflection elements in the learning cycle. Reflection allows the student to process what happened during the experience. Students in the observation phase reflected in can recalculate and evaluate their experiences.
First, a description of the experience from this module. This module gives the new experience of learning new things for personal development, skills need for future employment, making personal skills, and competencies analysis. From completing this module, I work with many people where I know about the different behaviour, different thinking pattern, and multi-process of doing work. Different people with different opinions provide a great experience that there is no end line of learning. Here, I experience how to solve a problem variously. Some question solving includes how to prepare a SWOT analysis, which thing is to consider to make an action plan, who is an expert and how others do their work and how to solve the problem. Here, I work very much and spend enough time to complete the task and after the task, the experience is awesome which is reflected in my mock interview. The interviewer asked serval questions about my personal development. In the introduction myself, I can confidently say about my learning topic like active learning, digitally literate which attract their attention on me. Presentation skills, communication skills, case study, and critical decision-making experience is preferable for the employer that must need to gain in student life (Maund, Schriek, and Tinkler, 2017). Without this knowledge, I can not do the work efficiently. Here, I achieve the more expected result that helps my career.
Second, Reflective Observation is an important part of this cycle.  Here, I learn what people feel on receiving experiences, how to deal with the situation, and what will be they think after the situation. Here learning new things is feel very hard and with passing time, it becomes easier. Facing unwanted experiences, I divided my work with my team member and work as well as possible. Here teamwork plays a vital role and technological support much to complete the task. When other students failed, I work harder to complete my task. The encouragement comes from the team member that enforces me to complete the task as a persistent (Fazal, Hussain, and Majoka, 2012). After completing that it was a great feeling. In the mock interview, I successfully reflected on myself and my strength and weakness. I prepare the SWOT analysis that helps me to find out my internal strengths, weaknesses and external opportunities and threats. Prepare individual, SWOT analysis is mandatory. Here, I find out my strengths like good communication, persistency, learning attitude. Weaknesses are low engagement in social work, losing interest very early; opportunities to learn new skills like analytics, critical thinking, and digital literacy that help to achieve my expected position in my career; threats are not to work on weak points. Based on strengths and using opportunities, individuals make strategies to achieve goals, build confidence and made job material. Reading materials, mentoring, practise, and group work is effective to achieve the target by improving the weak points (Pritchard, 2008). In this area, I Can represent myself in front of them as a strate forward person and honest also.
Abstract Conceptualization is which refers to the method of acquiring knowledge without any direct source is imazing ideas. In this learning process, the person does not involve himself or observe others, but creates logical ways using the data presented to him. In the mock interview, the interview asks me about my career goal. Here I represent myself as a critical thinker, I answered them according to my strength point what I can achieve and my plan to improve my weakness for a better career. 

Fourth, Active Experimentation refers to a person's acquisition through direct involvement of his definitions and because of this, empirical learning is one of the best ways to teach people new ideas and processes, because the knowledge becomes hard in their brains. evaluate the experience in the prospect of a good and bad side. Is it a professional and career development program, receiving a lot of knowledge that is very good for professional and career life? The bad experience here is that students need more time to capture the basic knowledge and accessive pressure is not effective during the learning period. Besides, here need to provide more learning materials that will work after completing this program. The mock was the real experiment for me. The interviewee was happy with me and my answer. They give me positive feedback and advised me to do detailed research about the market needed skills for employment. 

Besides, personal interviews are also covered in this program. A mock test means the ability of reading and writes properly that is helping to write any letter or mail without any delay (Bafna, 2022). UK’s employment legislation is also covered in this program. Employment, sick, pay or no paid holiday, health, safety, working hour, and anti-discrimination are also covered by the UK’s employment legislation (UK Employment Laws Explained | Citation, 2022). The foreign become helpful to know the law of the UK workplace because it works for a student to get proper payment, ensure security and safety and reduce discrimination. The part-time job students also benefited from these programs because they learn practically, direct communication with people, understand the needs and demands and receive business ideas based on them (Wilson and Bedford, 2009).
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