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Executive Summary


The aim of this report is to evaluate and examine the learning objectives over the last 6 weeks of my lectures. It will hopefully show the application of theory to practice. And any challenges that i have been faced with and how they were overcome.
 After our introduction of the module I learnt about personality learning profiles, Myer Briggs,(1980) Honey and Munford,(1986) Vark, self-awareness, these are just a few of the learning styles, and was also shown a SWOT analysis diagram, (Albers S. Humphry 1960’s). We touched on Kolb’s, (1984) and his learning cycle and theories. Over the course of weeks, we investigated Personal development planning (PDP) and Employability skills. I am now more aware of learning styles after completing these activities. I found my learning preference! 
How it works for me and why it works for me. I will share my findings in this report. Learning about the JOHARI Window, (developed by Joseph Luft and Harry Ingam 1955) was a topic that I found interesting for me I will go on and explain in full detail further in advance of this report.  
The 7 Habits of Highly Effective People, By Stephen R. Covey has inspired me. I can connect well with his theory of practice. My life coincides well with the 7 habits as I see myself as a proactive person. I will support this statement in detail in this report. Upon learning personality profiling and learning styles. I now feel competent and confident to applying the right knowledge to my CV and job applications. 


Hi and welcome to my Reflective Report. Today in this repot I am going to take you over the past 6 weeks plus deliver to you my level of understanding and knowledge that I have learnt. 
Week 1 firstly myself and class members gathered solitary nervously in our homes. Computers at the ready and waiting to meet with Melanie Squire for the first time. 
After we all formally met, we moved on to talk about this Module. We swiftly moved forward getting to know our way around Moodle an its features. What it offers to us an how to navigate around this site. This was all cleverly delivered to us by a Panopto or Power Point slides.
 For me I found the audios helpful. These features really gave me an insight therefore helped me in navigating around the Moodle page smooth and efficiently.
First, we were shown HOW TO:
 How to submit to Turnitin. This is where we hand in and how we upload our assignments.
 How to use Microsoft team. Where we have our online class lectors. Via video link. 
 How to use Moodle. This is an online app that has many tools and purposes. Students and lecturers can access coursework, upload coursework. Plus send or receive emails we can also access the university library here. 
How to create power point. 
We had been given a reading list for Moodle links. Plus, a link to Harvard Referencing guide.
Every week we meet on Microsoft teams take a register discuss the days assignment. We then independently go off to our Moodle page where we carry out our tasks. Such as PROFESSIONAL CAREER DEVELOPMENT. There was a verity of topic covered in this power point.
 Overview of the Module.
 Self-awareness, Learning Styles, SWOT, (1960’s) Reflective Cycle, Personal Development Planning and Employability Skills. Alongside with activities. 
Second Power Point went into greater depth on these topics SWOT Analysis, (Humphry 1960’s)
 The JOHARI Window, (Luft and Ingham,1955) & S.M.A.R.T, (1981) We were given activities to take part in. this was a great way for me to use these tools to analysis myself.  



I have inserted my self-assessment just to give you an over site of me below.




[bookmark: _Toc497811407][Self-Assessment]

	[Cheryl Evans]
	[4th May 2020]
	Instructor name: [Melanie squire]



I am good at communicating with people and managing others around me.

Activity 
List of reasons for joining this course…
· I have joined this course to gain the skills and knowledge I need in Successfully moving forward in the workplace. 
· Developing new skills.
· Having FUN! 
· It is important to make learning fun. It can help with Interaction, which can stimulate you and therefore keep you engaged driving you to wanting more! 
· Improve knowledge.
· Improve understanding.

My success means…
To show that I can achieve the skills an objective that others may feel I do not really have the knowledge to achieve.
To Broadened my educational skills. And helping me to excel, grow an shine in the employability sector. 
To create stronger foundations and stability for my future. 
To Inspire and encourage others around me and give them the confidence an positive mindset in achieving their goals. 
My success also means being in the position to help family, friends, work colleges and others around me. 

Note to self  
Yesterday has passed. Today is a new day. Only allow what benefits you. It’s you who holds that POWER 
Importantly to me I am always seeking to learn new skills openly.  
Smart Objective
I would like to accomplish becoming a business owner or manager for Aldi. The company that I’m currently employed within. 
Specific 
I have always been interested in property. Quality family practical living homes, 
Interior Design excites me. This Inspires me to be so creative that I can already see and feel the result. Construction is a small sector of the industry that I have a verity of knowledge within. Property has been a passion of mine from a young age and growing up. I quite like the exterior of an old building such as Victorian or listed buildings. With a Contemporary, twist within.
 One day I would like to be a part of the property industry and maybe owning my own property business? 
Measurable 
For this goal to develop taking the necessary requirements and measures to saving, investing, investigating, exploring, researching, and gaining the right knowledge and information that I will need to know an understand fully to accomplish my life long goal of becoming a successful entrepreneur. 

Achievable
I trust that with the right knowledge this goal can be achieved in a few years. I feel that at least a minimum of five years max can be a reasonable amount time to have been taking the essentially vital steps to reaching this goal.  


The knowledge in which I have gained following my attendance and participation at each Professional Career Development lecture (PDP) over the period of the past 6 weeks is as follows. 
We looked at Myer Briggs Personality Profiling (1980) this gave me an insight of my personal profile. After completing the questionnaire, I discovered my personality. Extrovert, Intuitive, Feeling an perceptive (E.I.F.P). Kinaesthetic is my learning preference. After looking through the career list for my personality types I became overwhelmed and started to get a bit emotional. After seeing in black and white the jobs that I have always been drawn too with a passion made me emotional. 
I have always felt that I have a high level of self-awareness. But knowing this now an having the right knowledge of these treat will be a great attribute moving forward in the employment sector. The many skills that I have gained throughout this course will permanently remain an play a key role in my day to day life. Whether this be in the workplace or personal life. I will take with me these characteristics into the workplace. Seeking these findings has given me the confidence in pushing forward with my future in employability. I feel that I have the right tools to achieve my many goals an aspiration.
By using the SWOT ANALYSIS, (Alberts S. Humphrey 1960’s) this will help me focus on my 
strengths (+) and weaknesses (-).
[image: ]
After examining the SWOT Analysis (1960’s) chart, I concluded that I have a lot of good Strengths. I have self-awareness, I am emotionally intelligent, (EI) I have self-motivation, I am empathetic, not forgetting my ability to be able to communicate well with others. My social skills give me an advantage over others in the employability sector. I feel that all these qualities and characteristics in one person are necessary. Particularly if you are a company/business that works close with their clients or one to one with their customers. I have also asked my store manager of ALDI Russell Land his point of view on my strengths.
 “I quote,” You can work well as part of a team, good at using your own initiative, reliable. Friendly and approachable, understanding and knows the importance of delivering great customer service and punctual. My Weaknesses. Being out of Education for several years has been a disadvantage for me. This has left me feeling somewhat disadvantaged over others in the employability sector. So, a small part of me has felt a bit left behind. This is something that I have started to address and challenge this weakness which soon will not be something that will be able to hold me back.  Plus, I know what I would like to active (Management) I am very much aware that I need these skills (Digital Competence) and knowledge to take my career further. This learning experience enables me to become more employable. My lack of digital competence skills/ knowledge will eventually hold me back in moving forward with my career if this is not addressed. 
 Evolving and adapting my digital competency skills and wisdom with these new times will be what I need to become employable for this current time or any time in the future.  Having family responsibility has also been a weakness for me in the employability sector. This has affected the number of hours I can work and commit in the workplace; it affects the times I can also start and finish in the workplace. (etc.)

     Here is an image of the Johari Window (1955). I feel that this image is simple but most effective to understand. 
 [image: ]
Posted on 16th March 2017 [online]
Visually I feel that this concept is most effective to understand.
 Personality Profiling and Learning styles. This hosted a variety of topic such as VARK, Myers Briggs, (1980) and Honey & Mumford, (1986) These Paradigm enabled me to seek my naturel learning style & preferred learning. Showing me that even actively seeking feedback is also another positive way of learning. Actively seeking feedback can enlighten your positive or negative characteristic traits that you may or may not be aware of. With this knowledge and understanding of one’s self you can minimize these negative traits and maximize them positively in the workplace. Opening opportunities within the workplace or employability, stepping into leadership roles, enabling the company to grow/thrive in a positive manner. 
I really enjoyed taking part in the VARK learning style questionnaire. This was my findings which I felt was quite precise.
V = Visual 5
A = Aural 9
R = Reading/writing 9  
K = Kinaesthetic 6
Personally, I would have switched the R & K outcome but maybe I am better at R than I thought to believe I am. It is questionable? 

Week 3 Employability Skills. For this module we looked at skills needed to be employable in the workplace. why we need them? (Example) managing time = efficiently reaching deadlines, also being productive. These are the kind of examples of skills needed to help eliminate time wasting, this skill can assist you in staying focused at the workplace, maintain workload, give you more time to priorities other work duties. Having good time management skills can be useful. As any sudden interruptions may arise with the use of these skills you can give yourself time for anything that is unscheduled or spontaneously crops up.
 Critical thinking skills. These skills Can be administrated in problem solving, decision making, reasoning, analysing or even evaluating a problem or situation. 
My main smart objective employability skill that maybe a barrier that I may face consciously would be the need to learn and focus on digital competence. I have enough knowledge in get on an around a computer/ laptop i.e. I can find things on the internet, google search, shop online, send emails, download apps, upload documents/files etc. (this has only just struck me now) 
 As I am putting these words to paper, I do not feel so disheartened about the lack of skill and knowledge that I don’t have in this sector. Now that I have started jotting down what I can do It is clear what I have already achieved. When I really take the time to think about what it is that I do not know?  These are skills that I have never even been shown thought or even needed to know up until now.  How could have I possibly known them? I have never even attempted such skills. 
By using the new knowledge I have gained such as the JOHARI WINDOW (1955) I can work alongside this theory strategically an use it to shrink my hidden areas which will help me seek out an grow to the open areas known to self an my areas known to others. By using the SWOT ANALYSIS (Alberts S. Humphrey 1960’s) this will help me focus on my strengths and weaknesses. 
My strategy to execute an accomplish my main smart goal objective will be setting realistic targets such as finding online courses to attend, YouTube auditoria’s, asking friends and family for helping advice also using my initiative.
 My initiative growth and confidence has brought me this far also with the help an understanding from you Melanie Squire our lecture. 
However, I need to make time an find the right balance in my daily/ weekly routine which also includes fulltime work, family/ personal life. Without the right balance and structure my learning may start to feel unenjoyable. This may lead to procrastination. By staying focused driven an organized this will enable me realistically to overcome an achieve my goal of becoming a manager in my workplace at ALDI. 
Week 4 Professional career development plan. 
We looked at another of Kolb’s learning cycle (Kolbs,1984). Teaching us about subjective information and objective information. Such as actions to take in moving forward. Site goals, and motivation. I would also need to identify my skills. This is where self-awareness comes in to play. After identifying the skill needed. You can apply an action to address the gap. This will somewhat enable you to get to where you want to be and need to be. 
Once you know what skill you need to develop you can actively seek how to develop the skills needed. Now you need a plan.
 Personal Development Plan (PDP) Morgan, p. (2017) this will enable you in staying focused on the goals. Staying consist and being organized will help you maintain structure and elevation.  additionally, allowing creative thinking. You will need to find out or know your learning preference. The advantage of knowing the right information on your preference of learning styles will help you dramatically in reaching and achieving your result. 
Week 6:  CV’s and job Application. What is a CV? A CV is a course or diary should we say. Of your life skills. Specifically highlighting skills needed for the job.
 What is a covering later? A covering later is a short but brief over site of the CV. This is a quicker way to determine if a candidate qualifies for the job role. Companies/ Businesses with job vacancies are more often enough inundated with a great number of job applications. Managers or anyone who must hand pick the right candidates for the job would need to be efficient a covering letter is a more effective way to make this prosses less time consuming. 
                                                                
 CONCLUSION
Here are some of my findings of my weaknesses. My biggest weakness that has held me back in life and has held me back with career choice, new job openings and opportunities is my lack of Digital Competency skills and knowledge. Writing Reports, Essays but mostly referencing as I have discovered. I have actively sought ways to make referencing easier for me. These conclusions are a small number of my personal weaknesses. Despite these restrictions they are only limitations to me If I allow or except these drawbacks in in achieving these new skills. Consequently, not letting them hold me back or limiting me in moving forward and pursuing my employability goals and ambitions. 
I actively applied for this University Program of study in March 2020 unknowingly to myself. Or any other at the time. That we would be in lockdown by the time this University Program would commence on 20th April 2020. That there would be a Corona virus pandemic outbreak (COVID19). This is something that not one of us could have possible imagined. This outbreak and lockdown have changed the way we work and the way we communicate with family and friends.
 Digital Competency is at its highest therefor any person who does not have these skills as elderly may Consequently find this a challenging time for oneself without the Digital Competency skills and knowledge. To overcome these challenges, I will actively seek an online Digital Competency program before the end of 2020. As challenging as it has been for me at times, I believe I’ve done significantly well in getting this far with my learning and understanding of digital skills. My preference of learning styles would be of that in a classroom. Regardless, I have learnt independently from home (kitchen dining table). This has made me very adaptable and has pushed me to dig deep. By applying my flexibility in this manner, it has enabled me to come this far with my University study programme. And start the first steps into becoming employable and growing with the employability requirements of the future.
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