
Professional development assignment 

Part B 

Andre Dias 

Qualifications Audit  

The qualification I have besides my gcses and my ongoing university course is a BTEC sports development and it will 

help me a lot with my placement because on my BTEC course we had to complete a certain amount of hours working 

with children in schools and that will be essential when I am working with children on my placement. 

Personal needs analysis  

Personal Development Plan 
 
Name: Andre Dias       Date: 23/05/2020 
 

Objectives 
What do I want to 
be able to do 
or do better? 

Success criteria 
How will I recognise 
success? 
How will I review 
and measure my 
improvement? 

Actions 
What methods will I 
use to achieve my 
learning objectives? 
 

Implementation 
How will I practise and 
apply what I learn? 

 
 
Planning  
 
 
 
 
 

 
I will make sure I 

always have a full 
plan and backup 
plan the day 
before a day of 
work. 

 
I will make sure I 

have my plans 
with me before 
heading on to 
work so I’m 
always prepared. 

 
Throughout my 

placement there will 
be obstacles I have 
to overcome when 
teaching a session 
so after sessions I 
will review it and plan 
for whatever new 
obstacles that I 
experienced. 

 
 
 
Acquire knowledge 

of the activities 
I will teach 
when on 
placement 

 
 
 
 

 
 
I will part take in the 

training in order 
for me to be 
qualified before 
instructing the 
children.  

 
 
I will take notes and 

make sure I know 
all procedures 
before my 
instructing 
examinations. 

 
 
By passing the 

examination and 
making sure I have 
all procedures noted 
down to check before 
my first session. 

 
 
Time keeping/ 

responsibilities 
 
 
 
 
 
 
 

 
 
I will make sure I 

have everything 
planned the night 
before I have 
sessions and I 
will also make 
sure I rest well 
the night before 
so that I’m never 
late to anything. 

 
 
I will make up a 

planning routine 
for the night 
before sessions 
so that everything 
I need for the 
next day is ready. 

 
 
I will practice by ticking 

off what I need to do 
one by one until it 
becomes routine. 

 

 



Cover letter  

Andre Dias  

07913947259 

Andredias341@gmail.com 

 

I am writing about the activity instructor job vacancy and about how I believe I am suitable for it. In the past few 

years I have developed good knowledge on how to work with children and also a passion for working with children 

and being of help on so little as any good experience or in any skill a child is developing and that is why I believe I am 

not only suitable but also enforcing of what the company’s purpose is about. I am currently doing a International 

Sports Management course at the University of Wales Trinity Saint David which has coaching as one of its subjects 

which allows me to coach children on a weekly basis for the past two University years now, I also took a Sports 

Development course in college which also consisted of coaching at local schools and together it has given me a really 

good experience and ability to work with children and to also develop other good work skills like session planning, 

time keeping and appropriate communication when dealing with different people at all ages; following this letter is 

my curriculum which can be found below for more details about me. Thank you for your time and I hope to see you 

soon. 

 

Andre Dias 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:Andredias341@gmail.com


 

Curriculum Vitae 

 

 



 

Review of pre-placement experience  

So far my pre placement experience has been good, I have everything planned and am ready to go out on placement 

although it is a bit nerve wrecking when you have to leave home to go work at a new place with people you’ve never 

met before, the process before placement has been going smooth due to my placement provider having a 

connection with my university so all the paperwork that I have to ask my provider to fill has been filled already as 

they already have an experience with it and make sure they fill the paperwork and send it directly to my lecturer 

which is really good and makes the paperwork side of my placement a lot easier. 

 


