ALEXANDRU BOGDAN MIHAIU
5B, Helmdon Close, Rugby, UK CV21 1RS 07979103663 - bogdanmihaiu10@gmail.com

PROFESSIONAL SUMMARY	 	

Safety-orientated knowledgeable about proper handling of heavy workload, including object oriented tasks, office duties, emailing, networking, problem solving. Working well independently and as part of a team. Office/Warehouse worker with strong work ethic and 7 years hands-on experience.

SKILLS	 	


· Office task handling
· Flexible schedule
· Team leader
· Quality assurance
· Hard working and self-motivated
· 
Shipping and receiving
· Safe driver
· Fast learner
· Mathematical aptitude
· Organized
· Scheduling


WORK HISTORY	 	

02/2015 to 09/2015	Warehouse operative
Tesco grocery – Daventry, West Midlands Picking, packing, click & collect.

10/2015 to 11/2017	Warehouse operative
Sainsburys – Daventry, West Midlands Picking, packing, FLT driver,

01/2018 to Current	Warehouse Operative / Step Up FLM DHL KFC – Rugby
· Led warehouse improvement initiatives to advance operational efficiencies.
· Stacked and stored pallets at the end of the shift to keep warehouse clean and organized.
· Picked up incoming stock and delivered materials to designated locations.
· Loaded and unloaded ship cargo.
· Operated forklifts and other heavy machinery safely.
· Monitored department performance data to identify and avoid potential risks.




06/2019 to 12/2021	Stock Clerk DHL Sainsburys – Crick

· Excellent skills in organizing and inventorying merchandise
· Strong clerical and time-management skills
· Knowledge of receiving and stocking goods
· Ability to prepare and maintain records and reports of inventories, prices, expenditures, shipments, shortages and goods used or issued
· Ability to distribute stock according to the requisition forms
· Expert in maintaining cleanliness of the storage area
· Good communication and problem-solving skills
· Label items using stamps, identification tags, electric marking tools or other labeling equipment
· Applied codes to items for easy identification
· Sorted out damaged and expired goods and arranged for sending them back
· Complete knowledge of Word, Excel, PowerPoint, and Outlook



Cover Letter

Dear Hiring manager,

The attached resume is presented for your consideration regarding the position.

In the last years I've been working as Stock Clerk, Warehouse Operative, StepUp FLM at DHL Sainsbury’s site and currently for DHL as a Warehouse Operative, with intention of advancing in my career. I think during my past employment period I have gained a pretty strong depot environment knowledge, inventory management, warehouse operations. I have contributed to few projects where the company saved costs and time with.  I really like Excel  and the Office suite although I don’t consider a master of, I am really keen to learn more about..

I have a very strong background as well in ride sharing/taxi which thought me to be an asset for companies when it comes to finance. My experience with multiple organizations withing the niece have thought  me the essentials about money handling and made me be an asset for them upscaling whenever possible to.

I am confident that the knowledge, skills and experience that I have gained over the last years would make me an ideal fit for the role. I have contributed successfully in a number of teams that have been dedicated to ensuring the smooth running of our clients.

I enjoy working as part of a team but can also problem solve on my own to resolve issues. As I was exposed to a wide variety of projects and client types.

I have developed a flexible and innovative approach to providing effective and efficient solutions.

I am also studying skills at work to place, to increase my development in order to advance in my carerr.

I am very interested in advancing in my career and I would appreciate the opportunity to meet with you personally to specifically discuss what I could do for your organization.
Please feel free to contact me to establish an interview.
