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Introduction

Academic and employment skills both are interlinked with each other. In respect to the study, with the help of academic skills how I can improve employability. There is an important part is reflection, by learning all these skills from this module,  how I can significantly improve my success with the analytical thinking depends on the situational demand. Improved academic skill is also laying an impact on improved employability skill. Mainly I would like to say in shortly  these academic skills what I learned in this module  bring a big success in my employability skills. Which I am going to discuss below.

[bookmark: _Toc512100590]Academic skills learn
While I was undertaking my educational courses in this module, I was able to learn how to make  various assignments on different topics that helped to acquire diverse range of skills. These helped me not only to get good marks in my final examinations, but these skills have also been proved to be beneficial in my workplace.
[bookmark: _Toc512100591]Academic writing
I want to follow a formal style in a academic way . I am not interested to apply any over reaching meaning ,the answer has been guided (Hanapi et al. 2018,p.2662).Initially I used to use too many ‘the’ in my work to increase word count. However after my lecturer   guided me, and explained me that too much use of the can hamper the quality of work; I stop of application of using it.
In term1 as a academic skill I learned how to make a good sentence like simple, compound and complex sentences. And learned about active voice and passive voice using strong and weak verb. Academic writing is about giving answers to a set of questions, after researching about them using books, journals or internet. Therefore, I learn the skill of searching using relevant keywords in search engines; and these helped me to gain enough information and data on  the topic that I was asked to write about. I was also told to maintain font size and font style throughout the work, to make the work look good and clean. just 3 days before of my assignment submission sit for a viva with  my lecturer I have come to know using of my own skill ,in order to reach a piece of wok rather than asking someone help though seeking help from any expert person may increase the quality of work however I intend to gain knowledge instead of making my writing so quality full .

Research
Research is org anise and systematic planned to find answer. Ask important questions. The systematic investigation into and study of materials and sources in order to establish facts and reach new conclusions.
We need to do it to find an answer to a question that interest you.to solve a particular problem.to compare different theories and approaches to an issues.

[bookmark: _Toc512100592]Methods of research
Searching skills is very important in the field of academic writing. Accoding to Mawson and Haworth (2018, p.82), if an individual cannot search properly about a gen topic, they will fail to get relevant information. Often I used to find out that I am being given so many  information about a topic; and at that time I used to get confused regarding which information to use and which to discard. This is because all the information seems to look correct and useful.
Furthermore, not all the information that is available on internet is authentic, and thus it is quite a challenge to extract proper information out of them. My lecturer has told me not to use Wikipedia, as it does not contain proper information, and these can be edited by anyone and everyone. It has been pointed out by Watkins and Smith (2018, p.104), putting relevant keywords in the search engine is very important as only this can help to get accurate information and data.
[bookmark: _Toc512100593]Reference techniques used in academic writing
Before start this course I did not know why reference is important at the end of the assignment. Especially in this moodule by my lecturer it became clear to me.  In academic writing, we use data and information that has been collected from other authors’ books and journals. Thus it is mandatory to acknowledge them with proper in - text  reference list at the end of the assignment (Piopiunik et al. 2018, p.51). I was taught that I am not allowed to write a concept, theory or information that has been provided by another author, as it is an academic miss conduct  Therefore, I should always refer in- text reference I m giving important information into a sentence. Again, reference list should be arranged in alphabetical order, and they must be made into justified coordinate .
[bookmark: _Toc512100594]Employ ability skills
While I learn these skills in my academic period of time, they helped me to do finish my job in a time frame. My lecturers always advised me to start assignment early, otherwise before deadline we could be more pressurized and quality of the work will be not good.If I apply these skills at work, make the entire work  flow fast, smooth and error free, and as a result of this, overall work of organization become smoother .
[bookmark: _Toc512100595]Reflection
In this module I have got to learn that academic skills are not only helpful for my academics but also equally important for my workplace. At my workplace, normally I was told to prepare  document and email, I maintained justified alignment, same font size and style throughout. According to Peck (2018, p.72), employers observe employees thoroughly, and try to identify their strengths and weaknesses. After checked my prepared document by my Manager, he was very impressed, as I wrote it in a concise and formal style, and made the content look clean and attractive. This obviously created an impression of me, and it simultaneously motivated me as well. Also I used to face difficulties regarding management of time, because of that my work performance got hampered. However, with patience and practice, I could mitigate this problem on my own, and find a solution by writing my task in my diary with allocation of time.
[bookmark: _Toc512100596]Skills of time management
Time management skill is not only important for our education or official purpose, but also equally important for our day to day work. According to Aman et al. (2018, p.87), if proper time management is not done, then important works will get delayed, and it will affect entire work negatively. I am strongly agree with Aman, While I was doing my assignments of academic writing, initially I used to get confused regarding which work to do first and from where I should start. This confusion makes me delayed, stressed and up sad when the dead line comes closer. However, my team mates and lacturer told me to make a list of all important and urgent works that need to be fulfilled at first. Now at work place in a team meeting I can talk more confidently then before.

From this course especially in this moodule I have learned  making a list of important tasks, it is important to allocate time for each one of them. Through this one can complete all the tasks within time, that too with effectiveness. In term 2 I have successfully finished my assignment work in time frame by following time management.  At my workplace too, when I am provided with too many tasks I make a list regarding which work to be finished and delivered at first. This helps and motivates me to complete my work effectively and gain appreciation of my seniors.
[bookmark: _Toc512100597]Presentation skills

Presentation skills is another important skill for both academically and employabitity. It is the skills I need in delivering effective and engaging presentations to a variety of audiences. These skills cover a variety of areas such as the structure of your presentation, the design of my slides, the tone of my voice and the body language of convey. In term 1, did my first presentation in my academic life. From that presentation I learned, meet and greet, transform Nervous energy into enthusiasm and adjust to your surroundings.Now at work place in a team meeting I can talk more confidently then before.

[bookmark: _Toc512100598]Gap of skills
Each section of definite skills is categorized with different gaps. This is primarily due to different approaches taken up during academic writing. It needs to be observed that there is a requirement of some analytical response that allows to be characterized under some reflective communication. It has been observed that some analysis is mandatory to analyses these gaps I could observe that not all follow similar strategies for the entire academic writing. This creates a gap in exactness. Often there are some analytical response and lack in referencing from original authenticated sources. It is also analytical to resemble that lack in authentication often leads to different gaps in an academic project. In fact, with such gaps there is also reduced employability skill. It has been processed that reducing such gaps needs to implicate within academic writing to improve employability skills. It has also been processed that definite allocation is mandatory to acquire when the reflection is definite within a productive base.


Critical Thinking skills
By thinking critically we can be benefited academically and employability. Critical thinking is the objective analysis of facts to form a judgment. Because critical thinking helps facilitate much of the research,problem solving and creative output of these professional factors. It is ability to think clearly and logically.
Who recognize, build and appraise arguments.


Problem solving skills
Problem solving is a crucial part of academic and employ ability skills. Big or small ,Every problem has got solution. To solve a problem first we should evaluate the problem then gather information about the problem, try to identify the solutions, divide the problem into parts, select best solution and then take action according to that. In this module from my lecturer I have learned the way of solving when any problem arise academically and workplace.



[bookmark: _Toc512100600]Conclusion
It can be concluded that, by applying each and every academic skills at work place we can improve our employability skills and make better career and bring success. I believe few of these skills are applicable socially to improve a healthy family life. Finally it will be recommended what ever academic skills we have learned from this module should be implemented for better practice. If we do so , it will fulfill our intention to do this course. allocation. There is a particular concept that might help to allocate some figurative details. In observing facts and figures, there might be a possible definite instance creating a hint to make an individual manage employment with certain reflective skills.
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