LCLM4001 Academic skills
Reflective report

Holly Burr
Student ID: 2410667
Lecturer: Jaya Gopalkrishnan












Table of contents
1. Introduction. P.3

2.  Academic writing skills. p.6

3.  Paraphrasing. P.8

4. Conclusion. P.9

5.references. p.10






Introduction

[bookmark: _Int_JI0XffMP]This is a reflective report containing three academic skills of my choice out of all that I have learnt throughout this module, the three I have chosen have stood out the most to me and I believe will particularly help me thrive through this module.
I will be showing my understanding and also providing evidence to back up my reports, the evidence provided will be from tasks i have completed throughout the course.





















Section 1 note taking

· Note taking is so important listening by itself is simply just not as effective things will be forgotten where as if you have the notes written down you are always able to go back on yourself and reflect on the work that you have previously completed. There are many ways and styles in which you can take notes first of all you can highlight to emphasize key words or phrases you can do this by underlining circling or using a highlighter pen, there are also other ways of notetaking here are five examples in which i learnt in week two of the course.

· Diagram\diagrammatic
· Mind map
· Linear notes
· Tabular note taking
· Cornell notes


University of Edinburgh explains that “graphic notes are good for less structured sessions” (www.ed.uk\lad\undergraduates) These are pattern notes you can use these rather than using linear notes which are line by line, the simplest way to describe this form of notes is it's like a spider diagram, in the middle of the page you have the main idea and then you link topics to it you branch off to the main points then again to the sub points.
When note taking you should read through all the text very carefully and by doing this more than once is the key to help identify the key ideas, it is also very important not to add any personal notes or ideas that were not included in the text as this will confuse you later on when you go back to your notes and you may give false information in any writing you do regarding the topic. 
By notetaking in the correct way, you will be able be able to retell the topic by simply looking at your notes, it also helps comparing your notes with classmates for fresh ideas or you may have missed vital pieces of information that your classmate didn't. 
So, as we learnt in week two when taking notes, it is best to have some kind of strategy Mcpherson said “note taking is a strategy of making information meaningful... the act of taking notes, is more important that the result.” (mcpherson,2018,p6)
Taking notes at a slower pace gives you more time to review your notes, so the slower the information is presented the easier it is to take the notes and by putting them in your own words makes it a lot easier to reflect upon rather than using verbatim notes.
Organising you're notes also makes it much easier to reflect upon you can do this by using one of the five strategies I mentioned earlier on.









Section 2. Academic writing skills

I have learnt over this module particularly in week 4 that academic writing is like no other type of writing however it can be divided into two different types 
· Student academic writing (used in student assessment at university or in courses which prepare you for university study.)
· Expert academic writing (meant for publication in an academic journal or book.)
Both types of these styles of academic writing contain consistent features like using clear formal language, using no colloquial or slang, but by using words also including evidence and referencing from other experts with in that field, looking at the answers, arguments and debates in that specific field or on that question.
Your writing also has to be grammatically correct and must have a clear layout and logical structure.
As much as academic writing must be precise “there is no one correct style of academic writing” as said by Stephen Bailey (Bailey,2011,p148) it also must be structured you can do this by putting more relevant information first and not jumping backwards and forwards, you must also use evidence with in your writing you can do this by referencing this is very important, you must demonstrate your understanding of what you are reading and show evidence and show reasoning and conclusions on your reflections, you must be precise, objective and formal.
People that read more will find academic writing much easier to do as they have a much wider vocabulary however using big words may not work in your favour as clarity is much more important than impressive vocabulary also write to your own standard as the experts have a lot more experience so it is pointless trying to compete with them your writing does not need to be perfect as long as you try your best.
When writing academically it must always be written in English you can check single words using a thesaurus or dictionary, do not use translation you must be clear in getting your point across you must include both in text and a reference list and always read the brief carefully.
When referencing you can find information at the library or online but you must be very careful on which information is reliable and correct,
To check which information is correct you can do a CRAAP test this was developed by Blakeslee in 2004at the university of California it is a list of questions that can help you evaluate the information you find.












Section 3. Paraphrasing

When paraphrasing you need to change the words and structure of the information in which you are reading it, writing the ideas of others but in your own personal words.
Paraphrasing's very helpful when you are writing reports but using other people's ideas to support your own writing. It is very important to always acknowledge somebody else's writing and their work you do this by referencing.
We paraphrase for a number of reasons to help clarify ideas by clearly communicating with regard to grammar and word usage, also to demonstrate your understanding of the piece of writing in which you are reading also to think about or provide information about the text this is called contextualise but one of the main reasons is to avoid plagiarism this is an academic offence it is the process or practice of using another person's idea or work and pretending it is your own as written in the (Cambridge written corpus,2020)

There are five different ways to paraphrase you can do so by using synonyms or by changing the order of the words or by changing the word form, also by using an active\passive voice “the passive voice is a grammatical structure in which the object comes before the verb, shifting the focus from the subject performing the action to the recipient or the action itself” (https://subjectguides.york.ac.uk) so, by using an active voice within your writing makes your meaning clear for readers also keeps the sentences from becoming too complicated or wordy. And also using positive and negative.


Conclusion

I have learnt things that will help me so much in my future, and having these skills will help me gain a higher grade in any other tasks I go on to do, i have learnt how important good study skills are I have improved on my time management all of these skills I have learnt have increased my confidence massively, I feel ready to go on to and chase my ambitions.
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