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BUILDING A QUERY
USING MACROS




Steps to create a query

*  You need to open a new query in design view.

* Add the table or tables you need to question re
their data content. ( note if they are related you
should see the relationship in the query design
window)

* Place the fields you want returned from your
qguery onto the design area.

* Add criteria into the relevant field property cell.
* Run the query and see the results.



Building a query
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Once we have added our required tables we can now drag and

drop fields into our query structure
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*Notice we can choose a field, a table we can sort on a field
choose whether we want to show a field or attach some
criteria to a field to drive the query.

*Remember you always attach to criteria under the field in
guestion

*For example if we wanted to list all student studying a
particular module you would place the module in question
in the criteria box under module id see picture.



Assigning criteria to the query
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Building A Macro

*A macro is a tool that allows you You create a macro by using the

to automate tasks and add Macro Builder

functionality to your forms, s -
reports, and controls. For 3T 2 L

example, if you add a command T R |
button to a form, you associate g

the button's OnClick event to a

macro, and the macro contains

the commands that you want the

button to perform each time it is

clicked. B

e s J

The Autoexec macro is always run at
Start-up and will perform the task that
You list within perhaps the main menu



Assigning a macro to a query

*Sometime we may want to make the criteria input more
flexible and user friendly.

*We can do this be adding a macro to help us run a query.

*We will need to use a form to allow for End User data entry.




Building the form

Home Create External Data Database Tools i Design Arrange @
Z Calibri m e |- @ = width ] Titte ab] e BB~ M 2 il | s select Ejﬂ A |2
<3 . X Aa s ~ . Lh A
| 588 ~ Style |#] Page Mumbers EEOM O $E9 <% Use Control Wizards iy
View == = Conditional || Gridlines Logo Text  Label Button Add Existing |Property
= (EEAR |EES & Calor [§} Dateand Time | poy E @ e @ 0 | &- 58 SaciveX Controls Fields Sheet? =
Views Font Gridlines Controls Tools
s O~ ]| w3 m v 3 oo s\ e -
Tables N R I T |-9-|-10-|-11-|-12-|-13-|-14-|-15-|-1s-|-1?-|-1s-|-19-|-20-|-21-|-22-i59lem0nt¥p9:Te’¢B°x
H course ||| # Detail modcodequery [~]
1 Faculty z |F0lmat| Data IEvent I Othel| All |
E lecturer 1- Mame modcodequery
z Control Source []=]
E module descriptor R Format D
2 "
E Module Studied . T Decimal Places Auto
- Module Code| Unbound Visible Yes
3 school : I Text Format Plain Text
z Datasheet Caption
Student
= uden - =||| Show Date Picker For dates
Queries 2 [I* Width 3.36cm
= macro query T Height 1.217em
- 5 Top 2.09cm
Forms X - a Left 5.053cm
2| macro example - Back Style Maormal
_ _ § Back Color =FFFFFF
EE Module studied - Border Style Solid
2 Module Studied Subform 7 Border Width Hairline
- EF' Border Color #(C0C0C0
-5 Student - Special Effect Flat
g —|||5croll Bars Mone
= .
EEpals d N Font Name Calibri
Module Studied 3 Font Size 11
B Text Align General
Student -
uden - Font Weight Maormal
Macros e 10 Font Underline Mo
2 Macrol - Font Italic Mo
1 Faore Color #000000
- Line Spacing Oem
- Is Hyperlink Mo
12 Display &s Hyperlink If Hyperlink
- Gridline Style Top Transparent
- ¥ |||Gridline Style Bottom Transparent
I » einlinn Chula Lafe Teamcmaram .

Design View i B | El 4




Cont...

*  You need to place and unbound field on the
form.

* You will have to give this a meaningful name
(using the properties right mouse click) as this
will act as a variable for use in your query.

* Itis the field that will accept the user input.

* Once you have the field its back to the query
design.



Expression Builder
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Setting up the simple macro

°Like any procedure of events ( lines of programming code) a
macro has to be planned.

*Think about the events that must take place to get your end
result.

*Your macro must run a query and print out a report.




Building a simple report

*  Use the report wizard as in
form design.

*  This time choose a query T — |
rather than a table. O ) D

Byl
g

*  Define your report to view by ==
module studied
*  Follow the wizard. Fpot

HEEE




The Macro
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Attaching the macro

*On your form your now need to place a command button.

*Choose the miscellaneous option and attach the macro that
you have just created to the form.

*Add a final button which will cancel the procedure if the
user wishes to. i.e. you will need to exit the form and go
back to the main menu.




