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[bookmark: _Toc100144752]Introduction
This is a reflective report in which I will discuss my academic and employability skills that I have developed during this module. I have learned how to produce or compose several forms of research reports or papers. Academic skills include time management abilities, research writing abilities, communication abilities, soft skills, hard skills, and critical analytical abilities, amongst others (Hanks et al., 2016). Compiling all of these is also beneficial for completing the employability skills. Competition amongst job searchers is increasing daily and possessing a diverse set of talents establishes a distinct identity from others. I use Gibb’s reflective model to reflect on my abilities in this reflective study.
Professional development is highly dependent on an individual’s personal development (Beesley et al., 2017). By meeting all academic requirements, I may be able to acquire employable skills as well. Communicating, teamwork, and time management are the three most critical abilities in the field of professionalism that may be developed through comprehending and analysing one’s own performance. I have utilised the Gibbs Reflective Cycle possible to demonstrate my present skills and continue to improve them for the current assessment.

[bookmark: _Toc100144753]Gibbs Reflective Cycle
By analysing a specific circumstance, I demonstrated the necessity of gaining academic skills in addition to employability skills in this assessment. Here, I employed the Gibbs Reflective Cycle, which helps me analyse and evaluate a specific issue while also taking into consideration my own feelings about the situation during and after the event. It is my belief that because of this experience, I have obtained a better grasp of the technique through which I conduct my critical thinking and associated duties. Throughout the learning module, I have come to the realisation that I need to improve my communication, time management, and teamwork abilities.
Gibbs’ model helped me in determining the steps that need to be considered to significantly increase both my academic and employable skills (Koh and Tan, 2018). The Gibbs model’s primary components are as follows: description of the circumstance, identification of associated sentiments, appraisal of the situation, conclusion, and development of an action plan for future skill improvement. Adopting and using this methodology at all levels may have aided me in generating a consistent appraisal of my individual perspective throughout the learning module (Beesley et al., 2017).
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Both in the classroom and in the workplace, effective communication is a necessity. I may improve my communication abilities by attending my classes and related activities on a regular basis. Gibbs model may have helped me build a better understanding of how my evaluations and my learned lessons are related to the efficacy of learning assessments (Hariyati and Ungsianik, 2018). So now I can see how to communicate between disparate items that share a common characteristic. As an example, what I have learned throughout the module might be conveyed on the exam paper. This can help me better understand and reflect on the things I have learned from my professors. With the assistance of this, I will be able to attain greater success in my academic module.
Through this module, I came to know about the effective ways to motivate employees. Employability may have increased because of my ability to articulate two distinct duties at any organisation that I have worked for in the past. My leadership abilities may also be influenced by my ability to communicate effectively. The Gibbs model is critical to conveying the predicament I have been experiencing through my cognitive processes (Brierley, 2019). Using this, it is possible to establish a strong connection between critical thinking and a specific experience. By assessing the current circumstances, this may have aided in determining the best course of action for dealing with a potential incident.
Whilst the Gibbs model may have helped examine and analyse internal factors in the current situation, it is likely that it heightened feelings. Since the use of Gibbs’ model can explain why the incident occurred during the academic module, this might be seen as a necessity (Sambell et al., 2020). Understanding successful communication can help me apply a precise and detailed knowledge base to my current circumstance.” This will help me share the word to others. As a result of this, I am in a better position to work on improving my team. Based on this, it is possible that I will be able to improve team communication by directing everyone toward a single goal (Garcia-Palao et al., 2019). Time management can now be improved by providing a thorough description of an event and the associated experience. Task-based communication can assist reduce the amount of time it takes to complete a project. This may have boosted my chances of being hired by any company.

[bookmark: _Toc100144755]Feelings
For both academic and professional endeavours, the ability to analyse one’s emotions is critical. This may have aided me in forming and clarifying my thoughts on the lessons I have learned and the experiences I have had because of them. I will be able to communicate my own thoughts with mine by using this method. After completing this lesson, I have come to the realisation that my ability to think critically and analyse information is of fundamental importance to everyone. Large-scale exposure to the development of employable skills for the advancement of one’s professional career may have aided individuals in improving their own performance (Tesh and Kautz, 2017). 
As a result of this learning module, I have been able to see my own abilities in academic writing and progressions on a much higher scale. For both personal and professional reasons, I decided to enhance my time management abilities by attending seminars on the subject (Lim e al., 2019). Academic writing programmes also taught me the value of grammar, vocabulary, and paraphrase. Using these could have given me a significant academic edge.
For this reason, I have decided to add organisational terms into my cover letter to highlight my desired fields of work and the corresponding requirements. As a result of this, I need to establish a level of specificity when it comes to my choice of phrases, sentences, and words. It is possible that I will learn how to put together a complete paragraph with only a few sentences because of regular classes (Austin et al., 2020). I may have been able to better organise my time if I had used proper language and punctuation when writing a report or an essay, but I did not. This may enable me to prepare my Curriculum Vitae (CV) in a more approachable and accepted style. I gained confidence by obtaining academic skills sequentially through the current study programme. With the help of this academic module, myself and my classmates have been able to improve our academic and professional abilities by honing our already-present abilities (Cooper and Shoolbred, 2019).
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My academic writing and analytical abilities have improved because of the carefully crafted academic curriculum. In addition, my ability to organise my time and communicate effectively will be improved, which will in turn facilitate my professional growth (Ping and Xiaochun, 2018). This data has been saved in a variety of writing formats so that I might utilise it in the future for the purposes of honing my academic and professional abilities. As a result of the academic sessions, I have been able to design a time management strategy for each of my given duties. In accordance with the Gibbs model, the ability to critically evaluate a task and determine its value is a prerequisite for anyone seeking success (Ardian et al., 2019). A to-do list based on this may have helped me complete all my duties in a more systematic manner, which would have resulted in better results. This is not the only benefit of evaluation skills when it comes to creating my CV, since this may enable me to prioritise my prior talents and most recent accomplishments. 
In the workplace, I may be able to demonstrate my communication and time management abilities by preparing a report based on a meeting based on the input I gather from others. It is also important to keep the team together because I can share my evaluation with them (Sambell et al., 2020).

[bookmark: _Toc100144757]Analysis
Because I am taking a group work module, it is critical that I can participate in all the team’s activities. In this instance, I sought the advice of my peers and fellow students to evaluate the knowledge I have gained in the classroom. It is possible that I was able to keep the lines of communication open between the lessons I learned and the real-world experiences I gained by collecting and evaluating the experiences of my students, including myself (Ghiasvand et al., 2017). I have found that working with a team on this project has helped me better manage my time. 
In addition, I learned from the training session that improving my analytical skills in relation to a specific incident is critical if I want to ensure that my perceptions and judgments of the current scenario are accurate. As a result of these training sessions, I have been able to enhance my personal strengths while simultaneously reducing my weaknesses by learning and implementing the most important strategies, note-taking techniques, and communication skills with the various sources I have gathered over time (Cooper and Shoolbred, 2019). For me, the capacity to conduct a thorough investigation into a given situation and effectively communicate my findings to my colleagues was critical to successfully completing an integrated analysis of the topic at hand. As a team this is important since it creates a common frequency for all of us to work together.

[bookmark: _Toc100144758]Conclusion
Reflection on a specific circumstance and depicting it in all its dimensions may have helped me obtain the most effective results from the analysis. In this case, it is probable that both cooperation and communication skills may be required of the participants (Ardian et al., 2019). For example, if I am working on a group report, I will have to convey the findings of everyone in the group, including myself, to summarise them. I will need the help of my peers and colleagues in the workplace and in the classroom. To demonstrate my ability to communicate effectively, I have also been tasked with mastering the Harvard Referencing Format during this course. As a result, I have come to realise that I need to work on my critical analytical skills to be able to effectively manage a team whilst also managing all areas of communication and time.

[bookmark: _Toc100144759]Action Plan
The development of a strategy for systematically pursuing future improvements is the goal of this plan. As a result, I may have been more efficient in my work path. In addition, an action plan aids me in reducing my professional and personal skill gaps.
Table 1: Action Plan for Future Development
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Gibbs Reflective Cycle has proven to be an excellent tool for determining how I approach critical thinking in a certain situation. My communication, teamwork, and time management abilities have also been identified as areas for improvement. The Gibbs reflective cycle has helped me to grasp the aspects that need to be considered when developing academic skills to improve one’s employability. Academic and employability skills are critical in the workplace. Innovative, innovative abilities contribute to the reflection of an excellent management approach. Academic ability is fundamental information that enables one to survive in today’s job climate. Additionally, it assists in knowing more about current events and provides an important level of learning without causing confusion. Employability ability demonstrates a specific application of knowledge in accordance with established standards. This ability contributes to the enhancement of individual perspective in professional development and the workplace.
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